
Notice of Teleconferencing for August’s Regular Town Commission Meeting 

Based upon guidance issued by the President of the United States, by the Centers for Disease Control and Prevention, 
and Executive Orders issued by the Governor of the State of Florida, seating for the Regular Town Commission meeting 
of the Town of Ocean Ridge shall be limited based on social distancing guidelines.  Based on these restrictions, the Town 
will be holding the meeting in-person, with the additional option of attending by teleconference for those that are 
unable to attend in-person. 

DATE AND TIME: Monday, August 3, 2020 at 6 P.M. 

GENERAL SUBJECT MATTER TO BE CONSIDERED:  The Town of Ocean Ridge will meet for the purpose of reviewing items 
as described on the agenda. The agenda along with the meeting package was posted on the Town’s website, at Town 
Hall, and in Town Hall’s shadow box the Wednesday prior to the meeting. 

A copy of the agenda & the package may be obtained by contacting the Town Clerk at: 
Karmstrong@oceanridgeflorida.com. 

PLACE: The meeting will be held at the physical access point of Town Hall, 6450 N. Ocean Blvd, Ocean Ridge, FL and 
GotoMeeting.com.  Due to COVID-19 social distancing requirements, seating at the physical access point will be limited.  
The Town of Ocean Ridge will provide for additional public participation through GotoMeeting.com, a communication 
media technology (teleconference). Interested persons may attend by using the following information:  

• Please join the meeting from your computer, tablet or smartphone.  
https://www.gotomeet.me/OceanRidge/august-regular-town-commission-meeting 

• You can also dial in using your phone.  United States: +1 (786) 535-3211 and Access Code: 309-935-765 
•   Download the application (App) by clicking: https://global.gotomeeting.com/install/309935765 

PUBLIC COMMENTS: 
Persons who can access the meeting by teleconference using a computer with speaker capabilities or through a smart 
phone application (app) can provide public comment by typing their name in the chat box along with the agenda item 
they would like to speak about.  When public comment is called by the Mayor during each agenda item, the Town Clerk 
will unmute each person, in the order received, that have placed their name in the chat box, and ask them to speak at 
that time. 

Persons that are unable to attend the meeting by teleconference may submit public comments by utilizing the following 
options: 

1. Email the Town Clerk at karmstrong@oceanridgeflorida.com by Monday, August 3, 2020 at 12 p.m. The email 
must contain the agenda item number and exactly what is to be read out loud at the meeting (3 minute limit).  
The Town Clerk will respond to the email if it has been received.  If you do not receive a response email from the 
Town Clerk, assume that it was not received and follow up with a phone call to Town Hall at 561-732-2635.  The 
Town Clerk will read the public comment into the record when the item is taken up. 
 

2. Call Town Hall at 561-732-2635 either before or during the meeting.  Tell Town Hall Staff which agenda item you 
would like to submit a comment on, and submit your comments to them (3 minute limit). Town Hall staff will 
notify the Town Clerk of the public comment, and the Town Clerk will read the public comment into the record 
when the item is taken up. 
 
 
 

 
 

mailto:Karmstrong@oceanridgeflorida.com
https://www.gotomeet.me/OceanRidge/august-regular-town-commission-meeting
tel:+17865353211,,309935765
https://global.gotomeeting.com/install/309935765
mailto:karmstrong@oceanridgeflorida.com


TIPS FOR VIRTUAL MEETINGS: 

TRY TO USE ONE DEVICE. Do not attend the meeting by using both the computer and telephone at the same time, as 
you will experience feedback with a strong echo, and will not be able to hear the participants of the meeting properly. 

MUTE YOUR PHONE. If you are attending by telephone or computer. Those that do not mute their phones can cause 
disruptions into the meeting, as everyone attending the meeting could hear what is happening in your home, your car, 
or wherever you are calling from.  

DO NOT UNMUTE YOURSELF. If you are attending by the Gotomeeting application or a computer, please do not unmute 
yourself. The Town Clerk will unmute persons after public comment is called by the Mayor. If you have physically muted 
your phone, please unmute only after public comment is called for and Town Clerk has alerted the public to unmute. 
After you have made your public comment, make sure to mute your phone again. 

THE INFORMATION IN THE CHAT BOX IS A PUBLIC RECORD. Please keep in mind that all comments in the chat box 
become a public record after the meeting.  

CALL TOWN HALL IF EXPERIENCING TECHNICAL DIFFICULTIES. Town Hall phones will be available for persons to call if 
they are experiencing any technical difficulties or any issues getting into the call. Please call 561-732-2635. 

We would like to thank everyone for continuing to work with us as we navigate through this unprecedented times. Town 
Commission Meetings and Board Meetings will allow in-person attendance with limited seating, and the virtual meeting 
will be an additional resource to keep the public as informed as possible.  

 

ADDITIONAL INFORMATION: 

The recording of the meeting along with the action item summary sheet will be made available to the public the 
following day. 

Please be aware that Communications Media Technologies as a tool for meeting communication is permitted through  
Executive Order Number 20-69 issued by Governor DeSantis, which was extended. To view the executive order or obtain 
more information, please call Town Hall at 561-732-2635. 

Consistent with section 286.0105, Florida Statutes, if a person decides to appeal any decision made by the Town 
Commission with respect to any matter considered at such meeting or hearing, he or she will need a record of the 
proceedings, and that, for such purpose, he or she may need to ensure that a verbatim record of the proceedings is made, 
which record includes the testimony and evidence upon which the appeal is to be based.  

Persons who need an accommodation in order to attend or participate in this meeting should contact the Town Clerk at 
(561) 732-2635 at least 5 days prior to the meeting in order to request such assistance.  
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TOWN OF OCEAN RIDGE 
TOWN COMMISSION REGULAR MEETING 

AGENDA 

 
August 3, 2020 

6:00 P.M. 
TOWN HALL – MEETING CHAMBERS 

 
TOWN COMMISSION 

Mayor Kristine de Haseth 
Commissioner Philip Besler Vice Mayor Steve Coz 
Commissioner Susan Hurlburt Commissioner Martin Wiescholek 
 

ADMINISTRATION 
Town Manager Tracey L. Stevens 

Town Attorney R. Brian Shutt Town Clerk Karla M. Armstrong 
Police Chief Hal C. Hutchins Building Official Durrani Guy 
 

RULES FOR PUBLIC PARTICIPATION 
1. PUBLIC COMMENT: The public is encouraged to offer comments with the order of presentation being as 

follows: Town Staff, Public Comments, Commission discussion and official action. Town Commission meetings 
are business meetings of the Commission and the right to limit discussion rests with the Commission. Generally, 
remarks by an individual will be limited to one time up to three minutes or less regarding any single item 
on the agenda. The Mayor or presiding officer has discretion to adjust the amount of time allocated.  
   

A. Public Hearings: Any citizen is entitled to speak on items under this section. 
B. Public Comments: Any citizen is entitled to be heard concerning any matter within the scope of 

jurisdiction of the Commission under this section. The Commission may withhold comment or direct 
the Town Manager to take action on requests or comments. The Commission meetings are held for the 
purpose of discussing and establishing policy and to review such other issues that affect the general 
welfare of the Town and its residents. Where possible, individual grievances should first be taken up 
with the Town Staff. 

C. Regular Agenda and First Reading Items: When extraordinary circumstances or reasons exist and at the 
discretion of the Commission, citizens may speak on any official agenda item under these sections. 

 
2. ADDRESSING THE COMMISSION: At the appropriate time, please step up to the podium and state your 

name and address for the record. All comments must be addressed to the Commission as a body and not to 
individuals. Any person making impertinent or slanderous remarks or who becomes boisterous while addressing 
the Commission shall be barred by the presiding officer from speaking further, unless permission to continue or 
again address the Commission is granted by a majority vote of the Commission members present. 

  
APPELLATE PROCEDURES 
 
Please be advised that if a person decides to appeal any decision made by the Town Commission with respect to any 
matter considered at this meeting, such person will need to ensure that a verbatim record includes the testimony and 
evidence upon which the appeal is based. The Town neither provides nor prepares such record. (F.S. Section 286.0105) 
 
Persons who need an accommodation in order to attend or participate in this meeting should contact the Town Clerk 
at (561) 732-2635 at least 5 days prior to the meeting in order to request such assistance.  
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CALL TO ORDER 
 
ROLL CALL 
 
PLEDGE OF ALLEGIANCE 
 
ADDITIONS, DELETIONS, MODIFICATIONS, AND APPROVAL OF AGENDA 
 
PRESENTATIONS 
None 
 
ANNOUNCEMENTS 
a. The next Regular Town Commission Meeting will be held on September 8th at 6:00 PM at Town 

Hall, to include the first public hearing on the Budget for FY21. The next Planning & Zoning 
Commission meeting will be held on August 17th at 8:00 AM at Town Hall.  The Board of Adjustment 
will meet on August 19th at 8:30 AM at Town Hall. The Septic to Sewer Citizens’ Advisory 
Committee Meeting for August has been cancelled.  The next meeting date is to be determined. 

b. A Town Charter Amendment Referendum Election will be held on August 18, 2020 along with the 
Primary Election. / El 18 de agosto de 2020 se celebrará una elección del referéndum de enmienda 
de la Carta de la Ciudad, junto con la elección primaria. 

c. Residents who wish to sign up to receive important Town notifications and news through Civic Ready 
should sign up on the Town’s website or call Town Hall for assistance. 

d. Next on the agenda is public comment.  The Mayor will invite the public to speak to the Commission 
on any item that is not printed on the agenda.  Public comments on specific agenda items may be 
made later in the meeting when the items are taken up.  There is a one-time per item three (3) minute 
individual limit for public comments that will be timed by the Town Clerk.  Public comment is not 
meant to be a question and answer period, and there will be no dialogue.  Anyone wishing to speak 
during public comment will approach the podium and state their name and address for the record, 
and see the Town Clerk after speaking to fill out a speaker card in order for the minutes to be properly 
recorded. The Commission would like to remind everyone that individuals addressing the 
Commission shall use proper language, and that language which includes profanity or cursing, or 
which is presented in an aggressive or threatening manner toward the Town Commission, staff, or 
other members of the public is prohibited.  All comments shall be directed to the Presiding Officer 
of the meeting and not to individual Commissioners, staff, or members of the public.  Those 
addressing the Commission shall avoid personal attacks against anyone, and the Presiding Officer 
has the authority to remove individuals from the Town Commission Chambers if such conduct 
persists after the Presiding Officer has provided a warning that the individual is in violation of this 
policy. 

 
PUBLIC COMMENT – (3 minute individual limit) 
 
APPROVAL OF CONSENT AGENDA (Items that do not require discussion) 
1. a. Adopt Minutes of Regular Town Commission Meeting of July 6, 2020 
 b. Adopt Minutes of Special Town Commission Meeting of July 6, 2020 

c. Approve Expenditure of up to $37,975 to Raftelis Financial Consultants, Inc. for Water Service Area 
Analysis  

d. Approve Expenditure of $3,955.00 to Jones Foster for Legal Services for June 2020 
e. Approve Expenditure of $8,356.70 to Roberts, Reynolds, Bedard & Tuzzio PLLC for Legal Services 

for June 2020 
f. Sign Engagement Letter for FY20 Auditing Services with Nowlen, Holt & Miner, PA 
g. Approve Renewal of County Law Enforcement Mutual Aid Agreement 
h. Extend Torcivia, Donlon, Goddeau & Ansay Legal Services Contract for One Year 
i. Extend Engenuity Group Engineering Services Contract for One Year 
j. Update Public Works I & Public Works II Job Descriptions 
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k. Resolution No. 2020-16: A Resolution Of The Town Commission Of The Town Of Ocean 

Ridge, Florida, Approving And Implementing Performance Measures For Compliance With The 
National Flood Insurance Program; Providing An Effective Date; And For Other Purposes.  

l. Authorize Town Manager Stevens to Sign FEMA Grant Documents for COVID-19  
 
 
REGULAR AGENDA ITEMS 
2. First Reading of Ordinance No. 2020-04:  An Ordinance Granting to Florida Power & Light 

Company, Its Successors and Assigns, an Electric Franchise, Imposing Provisions and 
Conditions Relating Thereto, Providing for Monthly Payments to the Town of Ocean Ridge, 
and Providing for an Effective Date.   (By: Town Attorney Shutt) 

3. First Reading of Ordinance No. 2020-05:  An Ordinance of the Town of Ocean Ridge, Florida, 
Amending its Code of Ordinances by Amending Chapter 64 “Zoning”, Article I “District 
Regulations”, Section 64-1 “RSF and RSE Single-Family Residential Districts”; Amending 
Chapter 66 “Environmental Regulations”, Article II “Flood Damage Prevention”, Division 
3 “Flood Resistant Development”, Section 66-26 “Buildings and Structures”; Amending 
Chapter 67 “Buildings and Building Regulations”, Article II “Coastal Construction”, Section 
67-17 “Coastal Construction and Excavation Setback Line” and Creating Section 67-18 
“Coastal Construction Setback Line” to Provide Further Regulations for Structures 
Constructed East of the Coastal Construction Control Line; Providing for Codification, Repeal 
of Conflicting Ordinances, Severability, and an Effective Date. 

4. Second Reading of Ordinance No. 2020-01:  An Ordinance of the Town of Ocean Ridge, Florida, 
Amending Its Code of Ordinances By Amending Chapter 2 “Administration”, Article II “Officers 
And Employees”, Division 3 “Town Clerk”, And Creating Division 5 “Town Treasurer” To Provide 
that the Town Clerk and Treasurer are Two Distinct Positions and not the Same Position; Providing 
For Codification, Repeal Of Conflicting Ordinances, Severability, and an Effective Date. (By: Town 
Manager Stevens) 

5. Second Reading of Ordinance No. 2020-03:  An Ordinance of the Town of Ocean Ridge, Florida, 
Amending Its Code of Ordinances By Amending Chapter 66 “Environmental Regulations”, 
Article IV “Landscaping”, Division 3 “Tree Permits”, Section 66-152 “Duty To Trim 
Coconut Trees” to Require the Trimming of Coconut Trees in the Public Right-Of-Way by 
an Adjacent Property Owner; Providing for Codification, Repeal of Conflicting Ordinances, 
Severability, and an Effective Date.  (By: Town Attorney Shutt) 

6. Code Enforcement Direction (By: Town Manager Stevens) 
7. Authorize Town Manager Stevens to Enter into a Three-Year Contract with Point & Pay for 

Debit/Credit Card Payment Processing Services (By: Town Manager Stevens) 
 
STAFF & COMMITTEE REPORTS 
8. Planning & Zoning Commission 
9. Town Manager 
10. Town Attorney 
11. Police Chief 
12. Town Engineer & Public Works 
13. Building Official 
 
TOWN COMMISSIONER COMMENTS 
None 
 
 
ADJOURNMENT 

 
 

NOTICE: THE PUBLIC MAY VIEW THE HARD COPY OF THE MEETING MATERIALS AT 
TOWN HALL BEFORE OR DURING THE MEETING 



 

 

      
August 3, 2020 - 6:00 P.M. 
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 REGULAR TOWN COMMISSION MEETING MINUTES 
 JULY 6, 2020 

Minutes of the Regular Town Commission Meeting of the Town of Ocean Ridge held on Monday, 
July 6, 2020 at 6:00 PM in the Town Hall Commission Chambers and virtually through 

Gotomeeting.com. 
 
CALL TO ORDER  
The meeting was called to order by Mayor de Haseth at 6:00 p.m. 
 
Mayor de Haseth read the following statement into the record: 
Pursuant to Executive Order No. 20-69, issued by the Office of Governor Ron DeSantis on March 20, 2020, 
municipalities may conduct meetings of their governing boards without having a quorum of its members 
present physically or at any specific location, and utilizing communications media technology such as 
telephonic or video conferencing, as provided by Section 120.54(5)(b)2, Florida Statutes. The member of 
the Town Commission who appeared remotely for the meeting was Phil Besler. 
 
Town Clerk Armstrong informed that the agenda, the material for each item on the agenda, and the notice 
regarding the virtual meeting were made available beginning June 29, 2020. The Town Clerk also explained 
the methods of participating in public comment and gave tips on participating virtually.  
 
ROLL CALL 
Town Clerk Armstrong led the roll call, which was answered by the following: 
   

Commissioner Besler  Present 
Vice Mayor Coz  Present 
Mayor de Haseth  Present 
Commissioner Hurlburt  Present 
Commissioner Wiescholek  Present 
 
(Town Clerk’s Note: Commissioner Besler participated remotely.) 
 
PLEDGE OF ALLEGIANCE 
Mayor de Haseth led the Pledge of Allegiance. 
 
Mayor de Haseth called a moment of silence to honor the passing of community leader, Jerry Goray.  
 
ADDITIONS, DELETIONS, MODIFICATIONS, AND APPROVAL OF AGENDA 
Town Manager Stevens deferred item #3 to the August 3, 2020 Regular Town Commission Meeting due 
to advertisement guidelines.  
 
Commissioner Hurlburt moved to approve agenda as amended; seconded by Commissioner 
Wiescholek. Motion carried 5-0. 
 
PRESENTATIONS 
There were no presentations scheduled.  
 
ANNOUNCEMENTS 
a. The next Regular Town Commission meeting will be held on August 3rd at 6:00 PM at Town Hall, 

and a Budget Meeting will be held on August 3rd at 2:00 p.m. at Town Hall.  The next Planning & 
Zoning Commission meeting will be held on July 20th at 8:00 AM at Town Hall. The next Septic to 
Sewer Citizens’ Advisory Committee Meeting will be held on August 6th at 8:30 AM at Town Hall.  

b. Residents who wish to sign up to receive important Town notifications and news through Civic Ready 
should sign up on the Town’s website or call Town Hall for assistance. 
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c. A Town Charter Amendment Referendum Election will be held on August 18, 2020 along with the 
Primary Election. / El 18 de agosto de 2020 se celebrará una elección del referéndum de enmienda 
de la Carta de la Ciudad, junto con la elección primaria. 

 
PUBLIC COMMENT – (3-minute individual limit) 
Town Clerk Armstrong read a public comment provided by Mary Kate Leming from 2 Harbour Drive N. 
Ms. Leming stated that she did not object to trimming her coconut trees once a year in order to prepare for 
hurricane season, but she was concerned that Ordinance No. 2020-03 would require homeowners to trim 
their coconut trees more than once per year prior. She brought up her concerns with budgeting for a new 
crosswalk. 
 
APPROVAL OF CONSENT AGENDA (Items that do not require discussion) 
1. a. Adopt Minutes of Regular & Special Town Commission Meetings of June 1, 2020 
 b. Adopt Minutes of Special Town Commission Meeting of June 1, 2020 
     c. Approve Response to the Letter Received from McCormick Mile Investments LLC Regarding 

Certain Waterways Located in the Town 
d.  Approve Expenditure of up to $17,455 to Line-Tec for water line repair near 6285 N. Ocean Blvd 
e. Approve Expenditure of $20,084.65 to Jones Foster for Legal Services 
f.   Approve Expenditure of $14,795.72 to Roberts, Reynolds, Bedard & Tuzzio PLLC for Legal Services 
g.  Approve Expenditure of an additional $790 to Tele-Vac South, Inc. to complete the Spanish River 

Drive Improvements Project 
h.  Extend HyByrd Contract for One Year for Inspection Services 
i. Sign Election Proclamation for August 18, 2020 Charter Amendment Referendum 
j. Resolution No. 2020-15:  A Resolution of the Town Commission of the Town of Ocean Ridge, 

Florida, Authorizing the Mayor and Town Clerk to Execute the Agreement for Vote Processing 
Equipment and Use and Election Services By and Between the Palm Beach County Supervisor of 
Elections (SOE) and the Town of Ocean Ridge; Providing for an Effective Date. 

 
Vice Mayor Coz moved to approve the consent agenda as submitted; seconded by Commissioner 
Hurlburt. Motion Carried 5-0.  
 
2. Appoint an Alternate Member of the Planning & Zoning Commission 
Town Clerk Armstrong read her memo from the package into the record, which explained that only one 
resident, Britt Flanagan, applied during the advertising period.  She explained to the Commission the 
procedure for appointment to the Board.  
 
Mayor de Haseth asked Commissioners if they had reviewed Mrs. Flanagan’s resume, to which 
Commissioner Hurlburt advised that she had, and that Ms. Flanagan’s resume was impressive. Mayor de 
Haseth concurred. 
 
Mayor de Haseth called for public comment, and there was none.  
 
Mayor de Haseth commented that the GoToMeeting virtual application showed participants as muted and 
Town Clerk Armstrong explained that if a participant had physically muted their phone, then the 
organizer could not unmute them.  
 
Vice Mayor Coz moved to appoint Barbara “Britt” Flanagan as the Alternate Member to the 
Planning and Zoning Commission to fill the remainder of a three-year term ending April 2022; 
seconded by Commissioner Hurlburt. Motion carried 5-0. 
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Mayor de Haseth thanked Ms. Flanagan for volunteering her time and stated that she will be a wonderful 
addition to the Planning and Zoning Commission.  
 
3. Second Reading of Ordinance No. 2020-01:  An Ordinance of the Town of Ocean Ridge, 

Florida, Amending Its Code of Ordinances By Amending Chapter 2 “Administration”, Article 
II “Officers And Employees”, Division 3 “Town Clerk”, And Creating Division 5 “Town 
Treasurer” To Provide that the Town Clerk and Treasurer are Two Distinct Positions and not 
the Same Position; Providing For Codification, Repeal Of Conflicting Ordinances, Severability, 
and an Effective Date. (By: Town Manager Stevens) 

(Town Clerk’s Note: Item was removed from the agenda and deferred to the August 3, 2020 Regular Town 
Commission Meeting.) 
 
4. First Reading of Ordinance No. 2020-03:  An Ordinance of the Town of Ocean Ridge, Florida, 

Amending Its Code of Ordinances By Amending Chapter 66 “Environmental 
Regulations”, Article IV “Landscaping”, Division 3 “Tree Permits”, Section 66-152 
“Duty To Trim Coconut Trees” to Require the Trimming of Coconut Trees in the 
Public Right-Of-Way by an Adjacent Property Owner; Providing for Codification, 
Repeal of Conflicting Ordinances, Severability, and an Effective Date.  (By: Town Attorney 
Shutt) 

Town Clerk Armstrong read ordinance No. 2020-03 into the record by title only. 
 
Town Manager Stevens read her memo from the package into the record, which informed that Ordinance 
No. 2020-03 would require the trimming of coconuts trees in the public right of way by an adjacent property 
owner. Mayor de Haseth asked for clarification on whether the ordinance would require homeowners to 
trim their coconut trees more than once a year and she mentioned that the intent was for homeowners to 
trim their coconuts in preparation for hurricane season. Police Chief Hutchins responded that the original 
ordinance in 2019 stated that all coconut trees in the town shall be free of coconuts, coconut blooms, and 
dead or dying fronds for the duration of hurricane season. He further mentioned that the language may have 
caused people to assume that they needed to trim their coconut trees more than once a year.  
 
Mayor de Haseth asked other Commissioners if they had to trim their coconuts more than once during 
hurricane season and Vice Mayor Coz stated that he did not have to trim his coconut trees within six months 
of trimming and only trims them once during hurricane season. Town Manager Stevens also stated that 
more than one trimming was not usually necessary during hurricane season.  
 
Mayor de Haseth for called for public comment, and there was none.  
 
Vice Mayor Coz asked if the ordinance called for homeowners to trim coconut trees twice a year. Town 
Manager Stevens advised that the Town cuts the coconut trees within town property twice a year, and Vice 
Mayor Coz asked why the Town cuts the coconut trees twice a year. Commissioner Hurlburt commented 
that the Town had to keep the coconut trees clean and neat within Town property and she also stated that 
the Commission should clarify to the public that the ordinance did not require for the coconut trees to be 
trimmed more than once.  
 
Town Manager Stevens advised that the ordinance only calls for the coconut trees to be trimmed annually 
by July 1st of each year. Town Attorney Shutt clarified that the ordinance states that coconut trees should 
be trimmed annually by July 1st of each year so that on July 1st of each year all coconut trees shall be free 
of coconuts, coconut blooms, and dead or dying fronds. Town Attorney Shutt further advised that the 
homeowner can trim their coconuts at any time as long as by July 1st there would be no coconuts, coconut 
blooms, and dead or dying fronds. Mayor de Haseth asked staff to review whether trimming twice a year 
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was necessary to decrease expense on coconut trimming. Vice Mayor Coz asked Town Manager Stevens 
to advise the Commission after six months of the town’s coconut trees being trimmed so that they can see 
whether there was a need for trimming the coconut trees twice a year. 
 
Commissioner Wiescholek voiced his concern that there was usually no indication of when the palm fronds 
would need to be removed. He stated that he trims his coconut trees as necessary based on when the palm 
fronds are dying. Commissioner Hurlburt stated that he was one of the few that took care of his palm trees. 
Commissioner Wiescholek understood the need to cut the coconuts as they can become projectile, but palm 
fronds fall on their own. Mayor de Haseth asked for clarification on Commissioner Wiescholek’ s concern. 
Commissioner Wiescholek clarified that he believed that palm fronds should not be included in the 
proposed ordinance because they were self-pruning trees. Mayor de Haseth concurred. Commissioner 
Hurlburt stated that even though they were self-pruning trees that homeowners should trim them prior to 
hurricane season because the palm fronds are heavy. Mayor de Haseth commented that the ordinance was 
to ensure that coconut trimming occurred, and the fronds clause was just a catch-all. Commissioner 
Wiescholek concluded that the ordinance was fine as proposed. 
 
Commissioner Besler moved to adopt Ordinance No. 2020-03 on first reading; seconded by Vice 
Mayor Coz. Motion carried 5-0. 
 
5. Appoint a Voting Delegate for the Florida League of Cities Annual Meeting (By: Town 

Manager Stevens) 
Town Manager Stevens read her memo from the Town Commission package into the record, which asked 
the Town Commission to appoint a voting delegate to the Florida League of Cities Annual Meeting.  
 
Mayor de Haseth called for public comment, and there was none.  
 
Vice Mayor Coz asked Mayor de Haseth if she would like to be the voting delegate for Florida League of 
Cities Annual Meeting, to which Mayor de Haseth agreed. Commissioner Hurlburt was in favor of having 
Mayor de Haseth be designated as the voting delegate. 
 
Vice Mayor Coz moved to appoint Mayor de Haseth as the voting delegate to the Florida League of 
Cities annual conference to be held in August 2020; seconded by Commissioner Hurlburt.  Motion 
carried 5-0.  
 
Vice Mayor Coz asked whether he needed to add alternate delegates to the motion. Town Manager Stevens 
asked Mayor de Haseth if she expected to attend and Mayor de Haseth responded that she would be 
attending the Florida League of Cities Annual Meeting. Town Manager Stevens responded to Vice Mayor 
Coz that since Mayor de Haseth was attending the meeting that the motion would suffice as proposed. Town 
Attorney Shutt concurred.  
 
6. Discuss Hazard Pay for Employees Due to the COVID-19 Pandemic (By: Town Manager 

Stevens) 
Town Manager Stevens read her memo from the Town Commission package into the record, which 
discussed the commitment of Town employees to continue to serve Ocean Ridge residents through a 
pandemic and that the Hazard pay would be for all employees.  
 
Mayor de Haseth called for public comment, and there was none.  
 
Vice Mayor Coz asked if this would be the final hazard pay. He stated that he is in favor of hazard 
pay for employees but would not like to see constant hazard pay as the Town paid hazard pay in 
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April.  Town Manager Stevens responded stated that she does not expect to re-introduce the topic, 
but that it would be dependent on how long the pandemic lasts. Vice Mayor Coz commended staff 
on their tremendous work during the pandemic but did not want to see hazard pay be constant.  
 
Mayor de Haseth reminded that the first round of hazard pay in April was only for certain 
employees such as police personnel and not for all staff. 
 
Commissioner Wiescholek concurred with Vice Mayor Coz’s concerns of having constant hazard 
pay. He stated that safety precautions have been put in place to protect staff, and he highlighted 
how staff had continued to work and it showed by the number of permits issued. He commended 
staff for their continuous work.  
 
Commissioner Hurlburt stated that the hazard pay was well deserved because staff was still 
reporting to work during a pandemic. Commissioner Besler concurred with Vice Mayor Coz and 
Commissioner Wiescholek that he is in favor of the hazard pay proposed but would not like to see 
future hazard pay.  
 
Commissioner Wiescholek moved to approve hazard pay in the amount of $500 for all 
employees to be paid out in the next payroll cycle; seconded by Vice Mayor Coz. Motion 
carried 5-0. 
 
7. Town Manager’s Report (By: Town Manager Stevens) 
Town Manager Stevens advised that her report was included in the meeting package, and reported on the 
following: 

• Palm Beach County Emergency Order #12 mandates that facial coverings be worn in all businesses 
and establishments, in all county and municipal buildings, on Palm Tran, and in any outdoor public 
places where social distancing cannot be accomplished such as, but not limited to, beaches and 
common areas within private communities accessible to more than one dwelling unit.  The order 
became effective on June 25th and ends July 24th unless extended by the County. Persons not wearing 
facial coverings as required face a fine of up to $250 for the first offense and up to $500 for repeat 
offenses.  There are certain exemptions in the order.  She urged residents to review the emergency 
order in detail on the Town’s website at www.oceanridgeflorida.com and thank the public for their 
patience as the Town continued to provide a safe environment at Town Hall for the public and 
employees. She reminded persons accessing the beaches shall follow CDC guidelines by distancing 
themselves from other persons by 6 feet or more, and limit gatherings to no more than 10 people.  
Parking, unloading, and passenger drop off was prohibited along Old Ocean Boulevard and A1A.  

• After a lengthy search, a new Building Official will be starting on July 13th.  His name was Durrani 
Guy and he came from CAP Government, which was a company that provides building department 
services to surrounding communities.  He was the Chief Building Official for the Cities of Riviera 
Beach and Belle Glade during his tenure there, and was a Plans Examiner & Inspector for the Village 
of Palm Springs prior to that.  He had an Associate’s Degree and over two decades of experience in 
the construction industry, and will be a great addition to the team in Ocean Ridge.  She introduced and 
welcomed Mr. Guy to Ocean Ridge.  

• Staff met with the Grants Administrator to discuss the process of applying for a planning grant for 
Septic to Sewer conversion.  The deadline to apply for the grant is July 31st and staff was working 
with the Grants Administrator on this process.  There were no matching funds for the grant, which 
means the rest of the planning process will be paid for with grant funding if the grant is awarded to the 
Town.  At the end of the planning process, the Septic to Sewer Citizens’ Advisory Committee and 

http://www.oceanridgeflorida.com/
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Town Engineer will have a solid master plan for septic to sewer conversion and recommendation for 
the Town Commission based on their findings.  

• The City of Boynton Beach agreed to extend the Town’s potable water contract for a one-year period 
which will give staff additional time to negotiate a new contract. 
 

8. Town Attorney’s Report (By: Town Attorney Shutt) 
There was no report. 
 
9. Police Chief 
Chief Hutchins advised that the Police Department report was included in the meeting package and includes 
monthly police department statistics. He confirmed a burglary and car break-in’s around Midlane and 
Woolbright area. He advised that the person involved was identified and picked up by the Sheriff’s Office. He 
further advised that the criminal was an opportunist and no event was targeted. He thanked the residents for 
understanding the difficult times and their participation in making July 4th a safe holiday. He welcomed 
Building Official Guy to the Town of Ocean Ridge. 
 
Mayor de Haseth asked if dispatch had received less walk-in’s during the pandemic. Police Chief Hutchins 
stated that dispatch had more traffic when Town Hall was first closed as people would go to the dispatch lobby 
to pick up Town Hall related items (before the drop-off and pickup boxes were installed). He stated that walk 
in’s were back to normal now. Mayor de Haseth thanked the Police Chief and the Police Officers for their 
handling and educating of the situation. Chief Hutchins thanked the Town Commission for their recognition of 
staff. 
 
10. Building Official 
Building Official Guy thanked everyone for welcoming him and he was glad to be a part of the team. He was 
excited to continue the level of professional service expected in Ocean Ridge. Mayor de Haseth asked if he was 
Jamaican, to which Building Official Guy responded that he was. Vice Mayor Coz asked Building Official Guy 
if he had conversed with our prior Building Official, Wayne Cameron, about the status of projects and Building 
Official Guy stated that he had worked with Wayne Cameron in various other municipalities, but had not had 
a chance to speak with him. Town Manager Stevens stated that Wayne Cameron advised that he would be 
available to speak with the new Building Official on outstanding issues as needed.  
 
TOWN COMMISSIONER COMMENTS 
11.  Continuation of Live Audio Feed for all Future Public Meetings (By: Mayor de Haseth) 
Mayor de Haseth introduced the item by requesting that the Town look into the costs associated with 
continuing to provide live audio feed of the Town Commission and Board Meetings to keep the public well 
informed. She mentioned providing live feed for resident to listen only. Vice Mayor Coz asked why the 
Town couldn’t continue to do the two-way communication with the public. Mayor de Haseth stated that it 
was based on the cost and Town Manager Stevens concurred and stated that allowing a quorum not to be 
physically present was allowed due to the Governor’s order that might cease to exist in the future. Mayor 
de Haseth concurred that it was a Governor’s order, but stated that other municipalities allowed call-ins and 
also provided one-way live feed to residents and this would be for the Town to offer those services as well.  
 
Vice Mayor Coz asked what would happen to Commissioner Besler participating virtually. Mayor de 
Haseth stated that Commissioner Besler was allowed to participate virtually due to the executive order from 
the Governor that will expire. Vice Mayor Coz then asked what would be the option for residents to leave 
public comments and Town Clerk Armstrong responded that residents would still be able to leave public 
comments by emailing them prior to the meeting, by attending the public meetings, and by calling Town 
Hall during open hours. Vice Mayor Coz asked if the chat box would still be available, to which Town 
Clerk Armstrong responded that it would not be available.  Vice Mayor Coz then stated that the residents 
would be forced to review the agenda and package prior to the meeting in order to be able to comment. 
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Town Manager Stevens advised that some other municipalities were only allowing public comments be 
submitted prior to the meeting. Mayor de Haseth concurred and stated that the City of Delray allowed the 
public to leave public comments through a specific voicemail prior to the meeting.  
 
Town Attorney Shutt commented that the Town Commission could allow for a Commissioner to participate 
virtually due to certain circumstances if procedures for the meetings were changed, to which Vice Mayor 
Coz asked if the Commissioner participating virtually would be able to vote and how would it work with a 
one-way communication system. Town Attorney Shutt stated that the Commissioner would be allowed to 
vote on items such as it has been during the pandemic and that the Commissioner would be on a different 
system than the public. Town Manager Stevens reiterated that the option would be available only in certain 
circumstances such as medical reasons and not for all meetings.  
 
Commissioner Wiescholek asked why the Town couldn’t continue to allow two-way communication for 
the public. Town Manager Stevens stated that everything in place has been allowed because of the 
pandemic. Town Clerk Armstrong also informed that if the Commission would like to continue to do two-
way communication for the public, then they would have to take into consideration the overtime to have 
additional staff be a part of the meetings, such as Assistant Town Clerk and Town Treasurer, to help 
administer public comment received via phone. Vice Mayor Coz asked how much would the software cost, 
and Town Clerk Armstrong responded that the GoToMeeting application was only $20 a month. Town 
Manager Stevens stated that even though the cost of the meeting application is low, that it would be the 
employees cost, time and the need for additional hardware that would be the costly part. Town Clerk 
Armstrong concurred. Commissioner Hurlburt confirmed that it would be costlier to have a two-way 
communication with the public rather than having a live audio feed. Mayor de Haseth concurred and stated 
that it would take educating the residents on their options for providing public comment. Town Attorney 
Shutt confirmed that it was the cost factor and also informed that he was not aware of any other 
municipalities that have allowed the public to provide public comments virtually, except during the 
pandemic.  
 
Commissioner Wiescholek stated that the Town already posted the audio after the meeting, and that this 
would just allow for live audio feed. Town Manager Stevens concurred and stated that the audio was 
uploaded online the following day after the meeting. Mayor de Haseth stated that she had received 
comments from residents that wanted to continue the live audio feed of public meetings and that it would 
allow for more Town Commission transparency. Commissioner Hurlburt concurred. Commissioner 
Wiescholek stated that the Town Commission should explore the different costs associated with everything.  
 
Town Clerk Armstrong read a public comment provided by Zoanne Hennigan from 91 Island Drive S. Mrs. 
Hennigan highlighted the importance of the public being able to comment virtually or at least listen to live 
audio feed.  
 
Commissioner Wiescholek asked if the Town Commission should even look into continuing a live audio 
feed since it was $20 a month. Mayor de Haseth stated that she would like staff to explore the option of 
continuing the two-way communication. Commissioner Besler concurred that he would like to see the cost 
of continuing full participation from the public and for the Town to push the legislative body to allow the 
Commission to continue hosting the meetings as it had been during the pandemic. Mayor de Haseth stated 
for the Town Manager to include the cost to upgrade the system into the estimate. Vice Mayor Coz 
concurred and stated for her to include the staff required to be present for the meeting. Mayor de Haseth 
also commented that staff would have many meetings to service, to which Town Manager Stevens 
concurred and stated that the Town Commission may have to hire additional staff for meetings during the 
day because there would need to be staff to service the Town Hall counter and phone calls at the same time 
as the meetings. Commissioner Besler asked for an estimate just for the Town Commission, to which Mayor 
de Haseth concurred and stated for the estimate to be per meeting. There was consensus for staff to look 
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into the cost of continuing with the two-way communication with the public versus the live audio 
feed.  
 
12. Prioritizing Pending Code Amendments 
Mayor de Haseth introduced the item by asking Commissioners to comment on their top Code Amendments 
that the Planning and Zoning (P&Z) should prioritize. She also informed that the Planning and Zoning 
Commission reviewed their pending code amendment list at the June meeting. Town Manager Stevens 
confirmed and noted that the Planning and Zoning Commission (P&Z) top priories were Coastal 
Construction Control Line Setback (CCCL), Unity of title for Dune Properties and Sheds and Accessory 
Structures. Town Manager Stevens noted that staff was getting ready to propose an ordinance for CCCL, 
sheds and fences at the July Planning and Zoning Meeting. She also noted that P&Z wanted to move forward 
with discussing the Blight & Property Maintenance ordinances to include construction sites and demolition. 
She informed that scooters were removed from the code list and that flood and light nuisance was discussed, 
but it was not prioritized yet. She further informed that the P&Z will review the code as it relates to 
enforcement and enhancing the existing codes. 
 
Mayor de Haseth stated that she was the one that brought up the discussion for flood and light nuisance due 
to complaints from residents. She mentioned that flood nuisance was due to new construction sites and also 
from homes that were elevated. She further mentioned that lights are added to construction sites without 
shielding and it impacts the neighbors. She stated that LED lights creates a need for a light nuisance code. 
She discussed that all code amendments should be reviewed with the notion of how it would impact existing 
homes and new homes. She asked Commissioners for input. 
 
Vice Mayor Coz stated that construction and residential flooding will be the job of the new Building 
Official. Vice Mayor Coz agreed with the top three priorities of the P&Z; However, he disagreed that blight 
should be mixed in with the property maintenance code or should include construction site management or 
demolition. He reminded the Commission of the intent to create a subjective blight code. He asked that 
blight be separate from property management and construction site management to simplify. Mayor de 
Haseth concurred and stated that it would be best to work on issues separately. Town Manager Stevens 
noted that blight was in the code under property management and that was why it was combined. Vice 
Mayor Coz then stated that it should be removed from that section of the code and should have its own 
section. Commissioner Wiescholek clarified that the intention of P&Z was to separate the items and explore 
how blight impacts property management and construction sites.  
 
Commissioner Besler stated that he agreed with the top three code amendments and stated that after that 
we should discuss blight, fences, and demolition. Commissioner Besler asked for clarification on the right 
of way encroachment code amendment. Town Manager Stevens clarified that it was for anything placed in 
the right of way such as fences, stones, and hedges. Commissioner Besler stated that right of way 
encroachments had already been discussed and that it would be impossible since many people had items 
placed on the right of way. Mayor de Haseth asked if this would only be for new construction or for 
substantial improvement construction, to which Town Attorney Shutt stated that it would be dependent on 
how the Town Commission amends the code. Mayor de Haseth stated that the intent was to move forward 
and Vice Mayor Coz stated that it would be hard to enforce to new construction because it would feel unfair 
since existing properties had items on the right of way.  
 
Commissioner Wiescholek reported that the P&Z would like to meet with the Town Commission to discuss 
some of the code amendments. Vice Mayor Coz asked if the there was a member from P&Z that would be 
reporting to the Town Commission. Commissioner Hurlburt concurred and also mentioned that P&Z 
members wanted a joint workshop with the Town Commission twice a year. Vice Mayor Coz stated that it 
would be better for P&Z to report at the Town Commission meetings because it would allow for more 
residents to hear what they were working on. Commissioner Hurlburt voiced the importance of a joint 
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workshop. Town Clerk Armstrong informed that the Vice Chair for the Planning & Zoning Commission, 
Ric Carey, was announced the liaison for the Town Commission meetings, but he was out of Town for July.  
 
Commissioner Hurlburt concurred with P&Z on their three top priorities and also stated that they had been 
working on many of the issues. She did agree on separating blight and property maintenance, but she could 
see why they were combined.  
 
Mayor de Haseth asked if there was anything that was not on the list that needed to be addressed. 
Commissioner Hurlburt stated that based on the Town Commission goals there were many different ideas, 
but the list was a good starting point. Mayor de Haseth summarized the consented items, which were: 
CCCL, Unity of Title for Dune Properties, Sheds & Accessory Structures, Blight, Property Maintenance as 
it relates to existing and construction. Town Attorney Shutt noted that the Sheds & Accessory Structures 
ordinance is linked to fences and being addressed simultaneously. The Commission was okay with sheds 
and fences being linked.  
 
Mayor de Haseth called for public comment.  
 
Town Clerk Armstrong read a public comment provided by Britt Flanagan from 5556 N Ocean Blvd #5A. 
Ms. Flanagan discussed the importance of the Town Commission making decisions based on science during 
the pandemic. She asked if staff can red underline changes to the ordinance and if everyone could participate 
through GoToMeeting rather than be in the Chambers. Vice Mayor Coz congratulated Britt Flanagan on 
her appointment as alternate member to the Planning & Zoning Commission. 
 
Mayor de Haseth once again welcomed Building Official Guy to the Ocean Ridge team. 
 
 
ADJOURNMENT 
Meeting Adjourned at 7:20 p.m. 
 
Minutes prepared by Town Clerk Armstrong, and adopted by the Town Commission on August 3, 2020. 
 
 
 
_______________________________                     
Kristine de Haseth, Mayor 
 
ATTEST: 
 
 
_______________________________ 
Karla M. Armstrong, Town Clerk 



 SPECIAL TOWN COMMISSION MEETING MINUTES 
 JULY 6, 2020 

Minutes of the Special Town Commission Meeting of the Town of Ocean Ridge held on Monday, 
July 6, 2020 at 2:00 PM in the Town Hall Commission Chambers and virtually through 

Gotomeeting.com. 
 
CALL TO ORDER  
The meeting was called to order by Mayor de Haseth at 2:00 p.m. 
 
Mayor de Haseth read the following statement into the record: 
Pursuant to Executive Order No. 20-69, issued by the Office of Governor Ron DeSantis on March 20, 2020, 
municipalities may conduct meetings of their governing boards without having a quorum of its members 
present physically or at any specific location, and utilizing communications media technology such as 
telephonic or video conferencing, as provided by Section 120.54(5)(b)2, Florida Statutes. The member of 
the Town Commission who appeared remotely for the meeting was Phil Besler. 
 
Town Clerk Armstrong informed that the agenda, the material for each item on the agenda, and the notice 
regarding the virtual meeting were made available beginning June 29, 2020. The Town Clerk also explained 
the methods of participating in public comment and gave tips on participating virtually.  
 
ROLL CALL 
Town Clerk Armstrong led the roll call, which was answered by the following: 
   

Commissioner Besler  Present 
Vice Mayor Coz  Present 
Mayor de Haseth  Present 
Commissioner Hurlburt  Present 
Commissioner Wiescholek  Present 
 
(Town Clerk’s Note: Commissioner Besler participated remotely.) 
 
PLEDGE OF ALLEGIANCE 
Mayor de Haseth led the Pledge of Allegiance. 
 
PUBLIC COMMENT – (3-minute individual limit) 
There was none.  
 
Town Manager Stevens introduced the Town’s new full time Public Works Employee, Chad Armstrong. 
She explained that Mr. Armstrong used to be with the Town on a part-time temporary basis, but was 
promoted to full-time due to all his great work. Vice Mayor Coz asked if Chad Armstrong was a relative to 
the other Public Works Employee, William Armstrong, to which Town Manager Stevens responded that he 
was a relative. The Town Commission welcomed Chad Armstrong to the Ocean Ridge Team. 
 
Town Manager Stevens informed that the Public Works Employee, William Armstrong, was present to 
answer any questions related to the public works and engineering budgetary items. She recommended that 
the Town Commission ask him any questions they may have before he had to leave the meeting.  
 
Vice Mayor Coz asked if the Town Attorney was participating virtually and Town Manager Stevens 
responded that the Town Attorney does not participate in the budget meetings.   
 
ACTION ITEMS 
1. Discussion of the Proposed FY21 Budget 
Town Manager Stevens presented version two of the proposed budget for Fiscal Year 2021. She explained 
that version two of the budget encompassed all the changes requested by the Town Commission at the last 
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budget hearing on June 1, 2020.  She further explained that the overall projected expenditures with the 
suggested mil rate and collection rate were featured in the budget. She advised that she was still waiting on 
the rates for the health insurance and retirement, and that the budget only showed an estimation. 
 
Town Manager Stevens discussed that town staff had produced all the quotes for items as requested at the 
June Meeting. She also discussed how staff further reduced the budget and that the budget presented was a 
bare bones budget for staff. She explained the new items added for discussion, such as the 90th anniversary 
celebration and the crosswalk near Crown Colony. 
 
Mayor de Haseth called for public comment, and there was none.  
 
Mayor de Haseth commented on the quotes for a new utility truck. She stated that it was not a huge 
difference between a new and used utility truck and that the used truck did not have enough warranty as the 
Town would need and Town Manager Stevens concurred and stated that a new vehicle would make more 
sense since the utility truck can be purchased through the State bid which would help lower the cost. There 
was consensus to purchase a new utility truck based on the quotes provided.  
 
Town Manager Stevens introduced Public Works Employee, William Armstrong, to discuss the pump 
expenditures. She noted that the budget package showed the expense to repair and to replace one pump and 
reminded the Commission that the Town had ten pumps. Mayor de Haseth asked if the pumps were an item 
under the capital item list, to which Town Manager Stevens responded that it was a capital item and it was 
listed as item #6. She informed that the pump would also be listed as one of the items on the 5-year capital 
list.  
 
Mayor de Haseth asked Mr. Armstrong what the life expectancy for the pumps is and to explain the cost.  
Mr. Armstrong stated that the life expectancy would be dependent on many variables, but he pointed out 
that the pumps had not been removed from the ground since installation. He stated that it was priority to 
take out the pumps to assess their condition to properly determine what needs to be done to them. He 
explained that the Town was being proactive and Town Manager Stevens agreed.  
 
Commissioner Hurlburt asked if it was normal for pumps to not be serviced or observed for the long period 
of time as it had and Mr. Armstrong responded that it was not normal. Commissioner Hurlburt concluded 
that the town should expend funds to assess the pumps for maintenance and also save for when a 
replacement was needed. Mayor de Haseth asked for confirmation if the $70,000 would only be used to 
service two out of the ten pumps, to which Mr. Armstrong responded that it was. Mr. Armstrong stated that 
the pumps needed to be checked and that the pumps at Tropical would be the ones that would be checked 
first since he expected them to be worse off. Commissioner Wiescholek asked if the pumps were tied to the 
generator and Mr. Armstrong responded that they were tied to a generator and they ran on a sequence 
depending on rain flow. There was consensus of the Commission to maintain capital item #6 at $70,000.  
 
Commissioner Wiescholek asked the Town Manager to make a notation that the expense for the pumps will 
have another recurrence next fiscal year. Town Manager Stevens explained that the pumps were added to 
the 5-year capital improvement list. 
 
Commissioner Wiescholek asked if the Town was thinking of leasing the utility truck for public works, and 
Mayor de Haseth replied to Commissioner Wiescholek that the Town was reviewing the possibility of 
leasing a police vehicle, but that it would not be feasible to lease a utility truck because those are kept for a 
long time. 
 
Vice Mayor Coz asked Mr. Armstrong if he had any additional requests for the Town Commission and Mr. 
Armstrong stated that he did not since the pumps and the utility truck were approved. Commissioner 
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Wiescholek asked if public works had all the tools necessary to conduct business and Mr. Armstrong stated 
that he has been purchasing tools as needed. Town Manager Stevens thanked the Town Commission for 
increasing the funds toward tool expenses for public works. 
 
Mayor de Haseth discussed using the funds being saved from reducing the holiday decorating expense 
toward the Ocean Ridge 90th anniversary celebration. She stated that a committee had a preliminary meeting 
to discuss what the event would entail and it had the possibility of being a parade and a BBQ for residents. 
Mayor de Haseth stated that the Town would only need to budget a small amount and that condo and HOA 
communities would be asked to donate. Town Manager Stevens stated that she placed $5,000 toward the 
Ocean Ridge 90th anniversary celebration in the budget and asked the Town Commission for approval on 
the amount.  
 
Mayor de Haseth asked how much was reduced from the holiday lighting and Town Manager Stevens 
explained that the quotes were provided in the package which show the cost to light up Town Hall and 
Ocean Avenue as two separate quotes. She asked the Town Commission to decide how they wanted to 
budget for holiday lighting.  
 
Vice Mayor Coz stated that any money saved should not be used to fund an event. He was against doing a 
90th anniversary celebration event because of the pandemic, the budget shortfall, and it would be better to 
prepare for the 100th anniversary instead. Mayor de Haseth stated that she never saw the Town celebrate its 
anniversary and she hoped that it would hopefully mean celebrating the end of the pandemic. Commissioner 
Hurlburt understood Vice Mayor Coz’s concerns, but she stated that the celebration would be needed for 
residents who have been locked up due to the pandemic. Vice Mayor Coz reminded that the Town already 
hosted the annual Light the Lights event. Commissioner Besler agreed with Vice Mayor Coz’s concern 
over the pandemic and he asked when the event was scheduled for. Mayor de Haseth commented that there 
was no set date, but that the preliminary dates were February 16th or April 10th to take into account seasonal 
residents.  
 
Commissioner Besler asked why the Town was celebrating the 90th anniversary, and he answered his own 
question by stating that the residents would enjoy it after the pandemic. Commissioner Besler stated that 
he was in favor as long as pandemic concerns were over, and Mayor de Haseth stated that the Town 
wouldn’t even be able to host the party if there were COVID-19 concerns. Town Manager Stevens 
concurred with Mayor de Haseth’s statement. Commissioner Hurlburt stated that the Town may also have 
to cancel the holiday event if things with COVID-19 did not improve. Commissioner Besler stated that the 
Town should not hold an event if there are new cases since many of the Ocean Ridge residents were in the 
vulnerable population, and Commissioner Hurlburt stated that any event would be cancelled if COVID-19 
was still present. Mayor de Haseth concurred and stated that the budget shortfall may be underwritten by 
unspent budgetary items and mentioned that the Garden Club was in line to donate toward the 90th 
anniversary celebration and many of the expenditure could be underwritten.  
 
Commissioner Wiescholek asked if there was any particular reason to have the event in Spring, and Mayor 
de Haseth stated that Spring was suggested to take into consideration residents leaving for the summer and 
also that Ocean Ridge’s anniversary is in May. Commissioner Wiescholek voiced his concern that the virus 
would still not be eradicated in time for the event in Spring, and he recommended to have the event in Fall 
or combining it with another event in the Fall. He also recommended the Town reaching out to long standing 
contractors for donations. Mayor de Haseth concurred with his suggestions and stated that she would 
consider the possibility of combining it. Commissioner Hurlburt stated that the date would depend on the 
pandemic.  
 
Vice Mayor Coz concurred with the recommendation posed by Commissioner Wiescholek. Commissioner 
Wiescholek added that the town was budgeting for a date too early, and he asked Town Manager Stevens 
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if the Town would be too late if they budgeted for FY 2022 and Town Manager Stevens responded that if 
the event was after September 30, 2021, then it would have to be budgeted for Fiscal Year 2022. 
 
Commissioner Besler asked if that would give sufficient time to plan and pay to secure the vendors. Mayor 
de Haseth concurred with Commissioner Besler that there would be a need for financial commitment in the 
next Fiscal Year. Mayor de Haseth suggested that the celebration date be decided by the 90th Celebration 
Committee members and that the Town allocate $2,500 for any down payment to secure any vendors. There 
was a consensus from the Commissioners to budget $2,500 toward the 90th Anniversary Celebration 
(with Vice Mayor Coz dissenting).  
 
Mayor de Haseth asked Commissioners their preference in decorating the Town for the holiday. 
Commissioner Wiescholek asked who the Town contracted to light the Town and Town Manager Stevens 
stated that the Town used Christmas Décor last year and referred him to his package for their quote. She 
mentioned that the quote provided showed the amount for 3 years. Commissioner Wiescholek further asked 
if the company provided the lights or if the lights belonged to the Town. Town Manager Stevens responded 
that the lights were provided by the company. Vice Mayor Coz stated that his preference is to only light up 
Town Hall due to the financial constraints. There was Commission consensus to only decorate Town 
Hall for Fiscal Year 2021. 
 
Commissioner Wiescholek thanked Town Manager Stevens and staff for the narrative attached to the 
revenue and expenditure reports. He stated that it was a great tool that showed where the Town was on 
expenditures and why they were there. Town Manager Stevens thanked Town Treasurer, Jean Hallahan, 
for producing most of the narrative. Mayor de Haseth concurred that it was a great tool and recommended 
to staff to make anything under budget a green color and anything over budget a red color. 
 
Commissioner Wiescholek asked about the Police Department Special Detail. Chief Hutchins explained 
that Special Detail was when another agency requests assistance from officers and that the requesting 
agency pays the Town for any incurred fees and to pay the officer. He stated that there was no cost to the 
Town to run the program.  
 
Commissioner Besler asked for the status of refinancing, and Town Manager Stevens confirmed that she 
had an update of the two Town loans. She mentioned that Bank of America specified that they would not 
refinance the Town Hall facility loan, but did give the amount needed to pay off the loan. Commissioner 
Besler asked if there was a penalty for paying it off early, to which Town Manager Stevens stated that there 
was no penalty for paying it off early and read the amount to pay off the loan. Vice Mayor Coz asked if the 
payoff amount included the interest for the amount of years left to pay off the loan and Town Manager 
Stevens notified that the payoff amount included the principal plus some interest. Commissioner Besler 
asked if there is a fixed interest rate on the loan and Town Manager Stevens explained that it was fixed and 
there was an interest rate SWAP on the loan. Commissioner Besler stated that it would be ideal for the 
Town to payoff the Town Hall Facility loan. Vice Mayor Coz asked what the current rate is, and Town 
Manager Stevens stated that she would have to review the last report as she didn’t have it in front of her.  
 
Mayor de Haseth asked about the drainage loan and Town Manager Stevens stated that there were no 
prepayment penalties on the SRF loan; however, the State revolving fund loans did not allow for refinancing 
unless it was economically necessary. Vice Mayor Coz stated that the budget book might be able to be used 
to show the financial implications and Town Manager Stevens stated that she did not think that it would 
make a compelling case with the amount in reserves. Mayor de Haseth asked about the rate and Town 
Manager Stevens reiterated that she would have to review the latest report which she did not have in front 
of her at the moment. 
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Vice Mayor Coz stated that the one to focus on would be the Town Hall facility loan. He asked that the 
Town Manager review the current rate and explore with other banks for possible refinancing. Town 
Manager Stevens stated that there were two rates, which were the base loan and the interest rate SWAP. 
Mayor de Haseth asked if the Town can reach out to City National and Town Manager Stevens stated that 
she had already reached out to them and they were not issuing any new loans due to COVID, but she would 
check again with our bank representative.  
 
Commissioner Besler asked if the Town could also make the Town Hall facility loan a part of the drainage 
loan by combining it. Town Manager Stevens stated that she did not believe that the Town Hall facility 
loan would qualify for the DEP loan. Vice Mayor Coz asked if we would be able to get the loan refinanced 
prior to the end of the fiscal year, and Commissioner Besler stated that the Town would be able to find out 
whether they would be approved for refinancing, but any paperwork would probably not be ready until the 
next fiscal year, but he stated it would be dependent on when they find a viable option to refinance. Mayor 
de Haseth asked if there was any option to refinance through the League of Cities, and Town Manager 
Stevens stated that she could contact Zac from Florida Investment Trust to see if he had any viable options. 
 
Commissioner Besler thanked staff on the narrative for the monthly revenues and expenditures, but he 
requested that the Town save the percentage provided and add a narrative for when revenues are received 
from taxes and/or garbage bill.  
 
Mayor de Haseth commended staff for all the items that were removed from the budget and she asked Town 
Manager Stevens if there was an estimated amount of how much would be added into reserves at the end 
of the year, to which Town Manager Stevens stated that she had been reviewing the numbers and there were 
no available estimates at this time, but she did believe that the Town would be able to add more to the 
reserves. Town Manager Stevens noted that any potential hurricanes before the end of September would 
also play a role into how much would go into reserves. Chief Hutchins stated that there was an estimated 
$100,000 that would go into the reserves from the Police Department, but that due to the revenue lost from 
COVID-19 that the money might be used to offset that loss. 
 
Town Manager Stevens noted to the Town Commission that there was one more item to be considered for 
the operating budget and she asked Commissioner Hurlburt to introduce the item.  Commissioner Hurlburt 
proposed that the Town Commission consider spending $5,000 on PlanIT GEO that would help do an 
inventory of trees within the Town because the list would be essential to the Town to protect the canopy. 
She informed of all the companies that were able to advise her on the importance of sustaining the canopy 
trees and she discussed the steps that would be needed to properly protect the Town’s canopy.  
 
Town Manager Stevens noted that the vulnerability assessment that the Town is currently doing may 
indicate that the Town would need to review their canopy trees to help with the heat affect and flooding. 
Mayor de Haseth asked if that is something that they would do, and Town Manager Stevens clarified that 
the vulnerability assessment would be a report of what the town may need to implement to further protect 
its assets and infrastructure from sea level rise.  
 
Commissioner Wiescholek asked about the third step for the canopy trees, and Commissioner Hurlburt 
stated that the third step would be dependent on what would be needed after the list of canopy trees was 
created. 
 
Mayor de Haseth asked about the existing tree ordinance within the Town, and Commissioner Hurlburt 
stated that the Town had an ordinance that protected historic trees, but did not specify the historic tree. 
Commissioner Hurlburt stated that Planning and Zoning would also be reviewing the tree code to preserve 
the environment.  
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Vice Mayor Coz was against spending funds to do a tree inventory in FY 2021. He proposed that the item 
be considered again in the next fiscal year. He stated that he had spoken with the previous Building Official, 
Wayne Cameron, and that Mr. Cameron had informed him that a permit was required to remove a tree. 
Commissioner Hurlburt stated that even though the Town did have a code in place that the code would need 
to be strengthened.  
 
Commissioner Besler asked if the Town would have to keep track of the inventory, and Commissioner 
Hurlburt stated that PlanIt GEO would make an inventory of all the trees within the Town and then could 
purchase the software subscription to continue with the inventory if they wish. Commissioner Besler asked 
if the town would have to continue to additionally fund the consultants and Commissioner Hurlburt 
explained that the town was only funding the inventory and any additional funds would be dependent on 
the precautions or measures the Town Commission desired to take to protect the canopy trees that the town 
would like to make. Vice Mayor Coz reminded that the town may have to spend money on step three, and 
Commissioner Hurlburt stated that any additional expenses would be dependent on what the town wants to 
do to protect canopy trees.  
 
Commissioner Wiescholek stated that the tree code needed to be strengthened and the tree inventory would 
be an additional help to the Planning and Zoning Commission when they review the tree code. Vice Mayor 
Coz stated that he was not against the idea, but did not want to see it be funded in Fiscal Year 2021 due to 
all the expected loss of revenues. He also stated that the Town should wait until the vulnerability assessment 
was completed to make any decisions. 
 
Commissioner Wiescholek asked how long it would take to do an inventory on the Town, to which 
Commissioner Hurlburt stated that it would not be long as it took the company a couple of week to do an 
assessment on the entire City of Boynton Beach. Mayor de Haseth commented that the City of Boynton 
Beach had a huge support program that had allowed them to distribute trees for free. Mayor de Haseth 
stated that the Town should be proactive and not continue to push addressing the project. Vice Mayor Coz 
reminded that the Town required a permit to remove a tree and that the permit requirement would help 
preserve the canopy trees because the town would deny any removal of historic trees. 
 
Commissioner Wiescholek stated that trees can be removed if its in the way of a buildable lot because there 
was law in place that protects building. Commissioner Hurlburt stated Towns, such as Gulf Stream, have a 
town staff review the property and work with the builder to maintain the trees and build. Mayor de Haseth 
suggested for the Town Commission to review the capital items and then make a decision on PlanIt GEO 
at the end.  
 
CAPITAL ITEMS 
#1 Replace All-Terrain Vehicle $10,000 (Town Commission Approved $10,000) 
There was a consensus for the item to remain as submitted. 
 
#2 ADA Setup for Entrance Door to Town Hall $10,000 (Town Commission Approved $10,000) 
There was a consensus for item to remain as submitted. 
 
#3 Replace Security Window in Dispatch Center $30,000 (Town Commission Approved $30,000) 
Mayor de Haseth stated that she liked the plexiglass that was already installed at town hall and it did what 
it was supposed to. Vice Mayor Coz concurred. Town Manager Stevens commented that the plexiglass did 
serve as a sneeze guard against COVID-19, but it did not provide the security measures needed.  
 
Commissioner Wiescholek stated that he liked Town Hall as it was with the cage bars down, and Town 
Manager Stevens responded that the cage bars were usually up during the day and are only down due to 
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COVID-19. Commissioner Wiescholek asked if the possibility of installing security windows for Town 
Hall could be explored the following fiscal year.  
 
Commissioner Hurlburt asked if the Police Dispatch and the Town Hall security windows were being 
separated. Town Manager Stevens stated that they were separate and each window opening would cost 
about $10,000. She stated that the Town Commission approved it in their June meeting.  
 
Commissioner Wiescholek stated that the window at dispatch was in need of replacement and that the funds 
for dispatch should be appropriated without question. Town Manager Stevens stated that the cage bars in 
Town Hall were not secure. 
 
Mayor de Haseth stated that she did not like the view of the bars and asked if both window openings were 
needed in Town Hall, to which Town Manager Stevens stated that both window openings in Town Hall 
were necessary to service the public. Mayor de Haseth asked if there was a security incident that triggered 
the concern or was the decision a proactive decision and Town Manager Stevens stated that it was a 
proactive decision and it was a security concern since Town Hall was linked to the Police Department and 
someone could breach the Police Department through Town Hall. Vice Mayor Coz stated that officers were 
always in the building in case of an emergency.  Chief Hutchins noted that Officers are usually on the road, 
not at the Town Hall facility. 
 
Mayor de Haseth voiced the importance for dispatch to get their security window replaced because it was 
24/7 and Commissioner Wiescholek concurred and stated that dispatch also attracted a more aggressive 
crowd because of parking tickets and violations. Town Manager Stevens corrected Commissioner 
Wiescholek’s statement, noting that Town Hall staff are the ones that collect the revenues for parking tickets 
and violation notices, not Dispatch. 
 
Police Chief Hutchins recommended for the Town Commission to continue with the item and that staff 
would try to explore a less expensive possibility to secure Town Hall. He stated that there were incidents 
where people had tried to climb over the window to get inside Town Hall because they were upset with a 
response from a Town Hall staff. He suggested that with everything going on nationally that the Town 
remain with the item and reminded that officers were usually on the road, not at Town Hall. 
 
Mayor de Haseth voiced her support for the item since it had to do with the employee safety. Vice Mayor 
Coz asked why the item was $30,000, to which Town Manager Stevens responded that it would be $10,000 
per window opening and there are two windows in Town Hall and one in Dispatch. Chief Hutchins stated 
that the estimate provided was high end and the cost may be lower than estimated.  
 
Commissioner Wiescholek asked if the security glass was bullet proof, and Chief Hutchins stated that the 
glass was a security level 3. There was a consensus to continue with all windows with the condition 
that staff review for the possibility of decreasing the cost of the windows for Town Hall.  
 
#4 Police Radio and Telephone Recorder $30,000 (Town Commission Approved $30,000) 
There was a consensus for item to remain as submitted. 
 
#5 Fire Hydrant Repair and/or Replacement (Moved to General Fund) 
The item was removed from the Capital item list and placed into the General Operating.  
 
#6 Pump Replacement/Repair, Tropical & Woolbright Pump Stations $70,000 
The Town Commission consented to continue with this item in the beginning of the meeting.  
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#7 Paving, Grading & Drainage Infrastructure $140,000 
a. Tropical Drive Pump Station Generator Upgrade $125,000  

Mayor de Haseth stated that based on discussions with the Town Engineer at the June 2020 Budget meeting 
that generators were essential and needed to remain in the budget. There was a consensus to continue as 
submitted. 

b. Inlet Cay Island Pipe Grouting $15,000 
Mayor de Haseth asked if the project was at the entrance of Inlet Cay and if it had to do with the outfall. 
Town Manager Stevens explained to Mayor de Haseth that it was a different project and that the project for 
the entrance of Inlet Cay was being done in Fiscal Year 2020.  

c. Eleuthera Drive Cul-de-Sac Outfall/Tidal Flooding $0 
This item was removed from the budget and will be explored in Fiscal Year 2021. 
 
Mayor de Haseth voiced the importance of the Town holding accountable those that have their runoff go 
into the town’s drainage system creating drainage issues. She thanked staff for reducing the budget as 
necessary.  
 
Commissioner Wiescholek asked why the Town was allocating more funds for the generator than the quote 
for the generator and Town Manager Stevens informed that the quote for the generator was solely for the 
generator and it did not include the labor or electric hookup so she budgeted more to account for those 
items. She also noted that the generator for Tropical would be moved to Coconut Drive and that Public 
Works was obtaining quotes for the re-location and the price would be adjusted once quotes were obtained.  
 
#8 Replace Public Works Truck with Utility Truck $45,000 
There was a consensus for item to remain as submitted. 
 
#9 Wet Well Maintenance for Pump Stations $15,000 (Town Commission Approved $15,000) 
There was a consensus for item to remain as submitted. 
 
Mayor de Haseth asked if the Town Commission could have a schedule of the public works equipment, 
such as pumps, wet well and generators and Town Manager Stevens stated that there was a schedule that 
she would be able to provide. 
 
#10 Newly Equipped Police Vehicle $50,000 
Vice Mayor Coz noted that the police vehicle schedule was changed from a 3-year rotation to a 4-year 
rotation and that would help the Town save money, and Commissioner Hurlburt concurred.  
 
Commissioner Wiescholek asked if police vehicles could be leased. Chief Hutchins stated the price to lease 
and to buy did not differ enough to lease a police vehicle. He stated that the only time that leasing would 
be beneficial would be if the Town opted to do take home cars for the officers and needed to purchase a big 
bulk all at once. He also stated that buying was beneficial because of the usage of the vehicle and the amount 
paid would be washed by the time the car needs to be traded in. 
 
Commissioner Wiescholek asked if one vehicle for Fiscal Year 2021 would be sufficient enough not to fall 
behind. Chief Hutchins stated that he changed the car schedule based on Town Commission concerns during 
the budget cycle and that he felt comfortable enough with the 4-year rotation because of the maintenance 
that they provided to the vehicles. Chief Hutchins stated that police vehicles were essential to conducting 
business in the town. Mayor de Haseth stated that for Fiscal Year 2022 that the town should see if the 4-
year rotation for police vehicles was sufficient or if the Town should decrease or increase the rotation year. 
There was a consensus for item to remain as submitted. 
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#11 Maintenance of Town Hall Facility $20,000 (Commission Approved $10,000) 
Mayor de Haseth voiced the importance to save to replace the roof and paint the Town Hall facility. She 
asked if the budget featured $20,000 or $10,000. Town Manager Stevens stated that the budget request was 
$20,000, and the Town Commission would need to officially decide how much money they wanted to 
appropriate for maintenance of the Town Hall facility.  
 
Mayor de Haseth asked how much it would cost to re-paint and re-roof the Town Hall facility, to which 
Town Manager Stevens stated that she did not have quotes available, but would try to obtain some to 
provide to the Town Commission before the next budget meeting.  
 
Mayor de Haseth asked if the roof in place was the original roof and Town Manager Stevens stated that it 
was the original roof. Commissioner Wiescholek noted that roofs could last a long time if properly 
maintained, and Town Manager Stevens concurred, but made him aware that the Town was having issues 
with the roof around the copula area. Commissioner Wiescholek asked if it could be fixed, to which Town 
Manager Stevens stated that the Town attempted to fix the area on many occasions and that no contractors 
have been able to fully fix it. She stated that the copula might need to be re-roofed.  
 
Vice Mayor Coz asked what would be the missed opportunity if the Town only budgeted $10,000 rather 
than $20,000, to which Town Manager Stevens stated that the Town had no intention of doing anything in 
Fiscal Year 2021, but the money to re-roof or paint would go into reserve until needed. Chief Hutchins 
stated that $20,000 would not be sufficient to re-roof but to save for when it would be needed.  
 
Town Manager Stevens asked for an update on item #11 since she stepped out of the room, and Mayor de 
Haseth confirmed that the item had been approved. Town Manager Stevens noted that based on the rotation 
and the car schedule that the Town Commission would see a request for two new police vehicles for Fiscal 
Year 2022. Mayor de Haseth stated that the Town Commission would also review if the 4-year rotation for 
police vehicles was sufficient in budget for Fiscal Year 2022. 
 
#12 Beach Crossover Repairs $15,000 (Commission Approved $15,000) 
Mayor de Haseth asked if the cost was $15,000 per crossover, and Town Manager Stevens stated that the 
$15,000 was to do repairs to the crossovers that needed it, but would only likely only cover replacement 
for one crossover if we needed to replace as opposed to repair. Mayor de Haseth stated that some of the 
crossovers within Town could be sand paths rather that wood decks. Vice Mayor Coz concurred and 
mentioned that Corrine Street crossover could be a sand path. 
 
Mayor de Haseth agreed that some of the crossovers needed fixing, but she reiterated that the Town should 
look into making some of the crossovers sandy paths. Vice Mayor Coz concurred and stated that the only 
issues with the sand was that public works staff would constantly have to cut the vegetation from intruding 
into the path. Mayor de Haseth, Vice Mayor Coz and Commissioner Hurlburt concurred with the concerns 
at Anna Street with the vegetation and the dune erosion. Town Manager Stevens also agreed with the 
concerns and she stated that she had the public works employee, William Armstrong, looking into it.  
 
#13 Septic to Sewer Conversion $10,000 
Town Manager Stevens summarized that the Septic to Sewer Citizen’s Advisory Committee met to discuss 
the amount of funding that they would need for Fiscal Year 2021. She stated that the Board members agreed 
on requesting $10,000 because that would pay for the grant administrator to apply for and administer the 
planning grant, and pay for engagement of the Town Engineer and Town Attorney as questions come up. 
She mentioned that Town Engineer Tropepe, Chair Hennigan, and herself were working with the grant 
consultant on a grant that did not require matching funds.  
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Mayor de Haseth asked if the Town budgeted for Septic to Sewer in FY20. Town Manager Stevens stated 
that there was no line item and any money spent on the Septic to Sewer Citizens’ Advisory Committee was 
being used from the operating budget, but that the Town Commission would need to appropriate money for 
the item moving forward. 
 
Vice Mayor Coz stated that minimal consultants should be used until a grant was awarded to the Town, 
then use the grant to pay for any additional consulting services. Mayor de Haseth concurred, but noted that 
some consultants would be needed to apply for the grant, such as engineering, but she asked that it be 
minimal until the grant is awarded. 
 
Mayor de Haseth brought up the conversation about the penny sales tax and asked how much would be 
estimated to be received from the penny sales tax and Town Manager Stevens stated that the estimate was 
$92,000, but stated that it would vary on how COVID-19 impacts sales. She also noted that the Town 
Commission had to budget for the expenses for Septic to Sewer Citizens’ Advisory Committee and give it 
a line item. Vice Mayor Coz concurred with Mayor de Haseth that $10,000 should be used from the revenue 
of the penny sales tax to offset expenses on Septic to Sewer meetings in FY2021. Town Manager Stevens 
stated that the revenue would be restricted for Septic to Sewer.  
 
Commissioner Wiescholek stated that the revenue from penny sales tax was for infrastructure and not Septic 
to Sewer conversion and Town Manager Stevens reminded Commissioner Wiescholek that the Town 
Commission voted to appropriate revenues from the penny sales tax toward a possible Septic to Sewer 
conversion. Commissioner Wiescholek asked for clarification on the idea on the table, and it was explained 
that the estimated revenues from the penny sales tax was restricted for a possible septic to sewer conversion, 
and $10,000 would be allocated from the revenue to offset the costs incurred by the Septic to Sewer 
Citizens’ Advisory Committee. Town Manager Stevens concurred and asked for a motion to restrict 
$10,000 to offset the expenditure. After a prolonged discussion on understanding the budgeting of the penny 
sales tax, Mayor de Haseth stated that Town Manager Stevens understood the directive and to allow her to 
make the appropriations as requested.  
 
Commissioner Besler disagreed with appropriating $10,000 from the penny sales tax revenues to offset the 
expenses from the Septic to Sewer Citizens’ Advisory Committee because the $10,000 was being removed 
from the reserve for the possible septic to sewer conversion. Mayor de Haseth commented that even though 
the money was being removed from the Septic to Sewer conversion fund that the money would be used to 
apply for grants that would help further the reserves for Septic to Sewer conversion. There was a consensus 
for item to remain as submitted while also restricting $10,000 from the revenue from penny sales tax 
to offset the cost. 
 
#14 Crosswalk Near Crown Colony/Fayette Drive $10,000 
Vice Mayor Coz asked if there was money in the FY2020 budget to install the crosswalk near Crown 
Colony and Town Manager Stevens stated that there were no funds allocated for the crosswalk since FDOT 
denied the application. 
 
Vice Mayor Coz stated that there was a reason to believe that FDOT would approve the crosswalk due to a 
site study and he believed that the funds might be expended in FY 2020. Town Manager Stevens stated that 
there were no funds in the current budget to expend on the crosswalk, to which Vice Mayor Coz stated that 
the money could be used from contingency. Town Manager Stevens reminded the Commission that we 
have already used a majority of the contingency this year due to the expenditures from COVID-19, and that 
we may need to use contingency for any potential hurricanes this fiscal year. 
 
Vice Mayor Coz stated that the Town could use funds that would be going into the reserve toward the 
project. Town Manager Stevens reminded that she could not predict how much would be going into the 
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reserve because of the unforeseen expenditures on COVID-19. Mayor de Haseth asked if the project was 
approved in FY2020 if the Town would be able to pay for it, and Town Manager Stevens responded that 
the Town would have to approve an unbudgeted item. Mayor de Haseth stated that she would not like to 
see the Town Commission hold the project if approved prior to next Fiscal Year.  
 
Town Manager Stevens stated that the Town only had 3 months to complete any projects prior to the end 
of FY2020 and she further stated that expenditures this year would be dependent on what would need to be 
installed such as a sidewalk. She suggested to the Town Commission to leave the line item in for FY2021. 
 
Mayor de Haseth asked where the crosswalk would be installed, and Town Manager Stevens stated that 
there were going to be further discussions with FDOT of where exactly it would be installed. There was a 
consensus to expend funds to install a crosswalk near Crown Colony and Fayette in FY2020 if project 
approved by FDOT in FY2020 and allocate $10,000 for the project for FY2021 in the case that the 
project did not commence in FY 2020. 
 
Mayor de Haseth brought back the subject about PlanIt GEO to do an inventory of the Town canopy tress. 
She stated that it was a prominent issue that should be addressed. Vice Mayor Coz stated that the issue 
could wait until FY2022 and he reiterated that the Town already had a marvelous amount of canopy trees. 
Commissioner Hurlburt stated that the Town would need to strengthen the Town Code in order to preserve 
the canopy trees. Commissioner Wiescholek was in support and stated that it was a vital issue to focus on 
the environment. Vice Mayor Coz concurred that he was in agreeance that the canopy trees would need to 
be protected and stated that the Town has never seen such a financial downfall as expected in FY2021 and 
this item should be considered for FY2022. 
 
Commissioner Besler asked if there would be additional expenses, and Commissioner Hurlburt answered 
that the Town would pay $5,000 to do an inventory on the canopy trees within the Town, the Garden Club 
will pay $2,000 to consolidate the list, and then the Town would decide what to do with the inventory. 
Mayor de Haseth clarified that any additional fund besides the $5,000 would depend on what the town 
decides to do whether change the ordinance or add additional trees. 
 
Town Manager Stevens asked if Town staff would be in charge of updating the inventory list if a tree was 
added, and Commissioner Hurlburt stated that she would have to follow up to see how it would be 
maintained. Vice Mayor Coz stated that the Town would spend more than $5,000 in the long run. 
Commissioner Hurlburt, Mayor de Haseth, and Commissioner Wiescholek voted in favor of the 
Town allocating $5,000 toward PlanIt GEO while Vice Mayor Coz and Commissioner Besler were 
against the expenditure. 
 

2. Certification of Rolled Back Rate for Millage for FY21 
Town Manager Stevens advised that that the rolled back rate was 5.1703 per $1,000 for FY20/21 and that 
the Town Commission had to certify the rolled back rate and that the Town Commission would also have to 
set the maximum millage rate for FY 2021 in agenda item #3. 
 
Mayor de Haseth called for public comment and there was none. 
 
Vice Mayor Coz moved to certify the rolled back rate at 5.1703 per $1,000 for FY20/21 and that the 
Certification of Taxable Value form be executed to reflect this for submission to the Property 
Appraiser and Tax Collector of Palm Beach County, and the State Department of Revenue; seconded 
by Commissioner Hurlburt. Motion carried 5-0. 
 

3. Set Maximum Millage Rate for FY21 
Mayor de Haseth called for public comment, and there was none.  
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Vice Mayor Coz asked if the rate set at the meeting would be permanent, to which Town Manager Stevens 
stated that the rate chosen would be the maximum and the Town Commission would not be able to go above 
the chosen rate, but could go below it.  
 
The Town Commission discussed the reserve fund analysis figures prepared by Town Manager Stevens.  
 
Commissioner Hurlburt moved to establish the maximum millage rate for FY20/21 at 5.35 mils and 
that this be included on the Certification of Taxable Value form that is forwarded to the Property 
Appraiser and Tax Collector of Palm Beach County, and the State Department of Revenue. 
 
ADJOURNMENT 
Meeting Adjourned at 4:28 p.m. 
 
Minutes prepared by Town Clerk Armstrong, and adopted by the Town Commission on August 3, 2020. 
 
 
 
_______________________________                     
Kristine de Haseth, Mayor 
 
ATTEST: 
 
 
_______________________________ 
Karla M. Armstrong, Town Clerk 



Item #1.c. 
 

Town of Ocean Ridge, Florida 
 

Town Commission Agenda Memorandum 
 

Office of the Town Manager 
_________________________________________________________________________ 

Meeting Date: August 3, 2020 
Subject:   Raftelis Financial Consultants, Inc. Water Service 

Area Analysis   
_________________________________________________________________________ 

Mayor & Commissioners: 
 
As you know, the Town entered into a 30-year potable water service franchise 
agreement with the City of Boynton Beach which ends on November 5, 2020.  The 
City of Boynton Beach has agreed to extend our current agreement at the same 
terms for one year until November 5, 2021 so we have the proper time to conduct 
our research and negotiate a new contract. 
 
In order for the Town to successfully negotiate a new potable water contract, there 
are many financial questions that need to be answered, so the Town went out to bid 
for these services in 2019.  Based on bids received, the Town Commission executed 
the agreement with Raftelis on July 1, 2019 to serve as the water contract financial 
consultant and allocated $30,000 in the current FY20 budget for this purpose.  
Although this process was delayed since we were working with the Septic to Sewer 
Citizens’ Advisory committee on conversion, the Town Commission separated those 
two functions and directed me to work on the water contract negotiations separately, 
and we are now ready to move forward with financial consulting services with 
Raftelis. 
 
The scope of services for water service area analysis from Raftelis is attached for your 
review.  The total cost of $37,975 will be partially paid in the current fiscal year based 
on work performed, and the balance will be paid out of the FY21 budget.  A line item 
for the balance is included in the proposed budget for FY21. 
 
Staff recommends approving the expenditure of up to $37,975 to Raftelis Financial 
Consultants, Inc. for Water Service Area Analysis. 
 
Respectfully, 

 
Tracey L. Stevens, MMC 
Town Manager & Finance Director 



 

 

ASSIGNMENT NO. 1 
 

CITY OF OCEAN RIDGE, FL 
 

ASSIGNMENT TO 
 

RAFTELIS FINANCIAL CONSULTANTS, INC. 
FOR 

WATER SERVICE AREA ANALYSIS 
 
 
This Assignment, when executed, shall be incorporated in and shall become an integral part of the 
Agreement dated July 1, 2019 between the Town of Ocean Ridge and Raftelis Financial 
Consultants, Inc. 
 
Project Title: Water Service Area Analysis 
   
Project Description: Develop City potable water asset valuation and future water service 

evaluation with Boynton Beach or possible other alternatives 
   
Scope of Services: Reference Attachment A 
   
Project Cost/Budget: $37,975 
   
Project Manager: Tony Hairston 
   
Project Schedule: Reference Attachment A 
   
Method of Invoice: Monthly based on actual time and expenses 

 
 
Assignment Approval: 
 
Town of Ocean Ridge  Raftelis Financial Consultants, Inc. 
 
 
        
By   By 
 
     Vice President     
Title    Title 
 
     July 23, 2020     
Date   Date 
 



A-1

Attachment A – Statement of Work 

Understanding of the Project 

The Town of Ocean Ridge owns a potable water distribution system with certain appurtenances 
within the Town limits. The City of Boynton Beach (Boynton Beach) provides retail potable water 
service to Town residents. Boynton Beach owns and maintains a water supply, treatment, and 
transmission system that serves its customers within Boynton Beach and those located within the 
Town. Boynton Beach also owns the water meters serving the Town's customers. An interlocal 
agreement has governed potable water service from Boynton Beach. This agreement was due to 
expire in November 2020 and it is our understanding has been extended until November 2021. 
The project described below is to assist the Town with evaluating future water service options. 

Scope of Services 
Based on the project understanding, Raftelis proposes the following tasks: 

Task 1. Data Assimilation, Project Management and Kick-off 
Raftelis will coordinate with the Town and its consulting engineer regarding project objectives, 
critical success factors, project scope, and protocol during the water financial analysis. Raftelis 
will prepare an initial data request and kick-off guidance document so that project objectives and 
schedule are clearly defined. 

Task 2. Develop Town Water Asset Valuation 
This task involves the evaluation of the Town’s water assets in terms of historical investment, 
replacement cost, and economic value. Raftelis will coordinate with the Town and its consulting 
engineer to identify the Town’s maintenance history, maintenance responsibility between the 
Town and Boynton Beach, service condition and other factors. This task includes a high-level 
analysis of historic water meter reading based on readily available data from Boynton Beach. With 
this and other available information, Raftelis will develop a draft replacement cost new less 
depreciation (RCNLD) analysis for the Town’s consulting engineer review and finalize based on 
mutual agreement on the approach. 

Task 3. Identify Town Ownership and Service Options 
Raftelis will identify key assumptions and variables for future service options. Key assumptions 
include service and maintenance level of service and costs, water supply sources, interlocal 
agreement timeframe (long-term and short-term), etc. Raftelis will review the historical Boynton 
Beach water system cash flow from Town operations based on readily available financial and 
billing data. Based on these assumptions and the asset evaluation, Raftelis will develop a draft and 
final technical report outlining the Town’s ownership options. 

Task 4. Meetings to Review Preliminary Results and Report 
Raftelis will meet with the Town to review preliminary results prior to developing the draft 
technical report. The purpose of this meeting is to confirm key assumptions, review the analysis, 
and to identify any outstanding issues to be addressed. A separate meeting will be scheduled to 
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review the draft technical report in preparation of public presentations and/or meetings with 
Boynton Beach. 
 
Task 5. Presentation to Town Committee 
Raftelis will develop a presentation for up to two (2) public meetings and/or meetings with 
Boynton Beach. These meetings include development of presentation materials as an executive 
summary with key findings and recommendations. 
 
Meetings Summary 
The scope of services above includes meetings identified by task as summarized below: 
 

Meeting Type Meetings 

Kick-off Meeting (Task 1) 1 

Progress Meeting (Task 3) 1 

Draft Report Review (Task 3) 1 

Stakeholder Meetings (Task 4)   2 

Total   5 

 
As shown above, this scope contemplates five (5) meetings during the course of the project. 
 
Deliverables 
The deliverables to be provided in this scope of work include the following items: 
 

a. Data request. 
b. Meeting materials, as required. 
c. Water Asset Replacement Cost New Less Depreciation. 
d. Technical Report. 
e. Presentation materials (i.e., PowerPoint® summary presentation). 

Schedule 
This scope of services assumes 120 days from notice-to-proceed, based on data availability. 
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Compensation 
The project budget for the services described herein is detailed below: 
 

 
 
Amounts shall be billed monthly based on actual labor and expenses incurred. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

(Remainder of page intentionally left blank) 
 

Vice Senior Consultant/ Total Cost
Task Description Meetings President Consultant Analyst Hours Estimate

1 Data Request, data review, project objectives and kick-off meeting 1 8.0 1.0 4.0 13.0 $3,110
2 Develop Town Water Asset Valuation

Identify historical investment, maintenance, and service area responsibilities 6.0 1.0 12.0 19.0 $3,600
Develop Replacement Cost New Less Depreciation 4.0 1.0 32.0 37.0 $5,710
Identify historical water meter reading data 1.0 1.0 4.0 6.0 $1,045

3 Identify  Town Ownership and Service Options 
Identify key assumptions and additional Town revenue options 6.0 1.0 8.0 15.0 $3,060
Review Boynton Beach historical utility cash flow 4.0 1.0 8.0 13.0 $2,470
Develop Draft and Final Technical Memo/Report 14.0 1.0 24.0 39.0 $7,580

4 Meetings to review preliminary results and report 2 12.0 16.0 28.0 $5,700
5 Presentations to Town Committee / Meeeting with Boynton Beach 2 12.0 16.0 28.0 $5,700

Total 5 67.0 7.0 124.0 198.0
Hourly Rates $295.00 $210.00 $135.00

Subtotal Labor Costs $37,975
Technology Fee per Hour @ $0.00 -             
Reimbursable Expenses    @ 0.00% -             
Total Project Costs 37,975        

Average hourly rate => $192



Item #1.d. & 1.e.
  

 
Town of Ocean Ridge, Florida 

 

Town Commission Agenda Memorandum 
 

Office of the Town Manager 
_________________________________________________________________________ 

Meeting Date: August 3, 2020 
Subject:   Approve Expenditures for Legal Services 
_________________________________________________________________________ 

Mayor & Commissioners: 
 
The Town has reached its limit for insurance coverage on a lawsuit that Lyman 
Reynolds is defending for the Town.  The invoice for the month of June 2020 in the 
amount of $8,356.70 is an unbudgeted expenditure which needs to be approved by 
the Town Commission.  This will be paid from the special legal counsel line in the 
budget.  Since we do not have enough money allocated in this line item, a budget 
amendment will need to occur at the end of the fiscal year to move money from 
contingency or other unexpended line items to cover the legal bills. 
 
On a separate matter that the Town’s insurance does not cover, we have an invoice 
from Jones Foster for legal services in the amount of $6,510.00 for the month of June 
2020.  This, too, will be paid from the special legal counsel line in the budget and will 
require a budget amendment at the end of the fiscal year. 
 
According to the Purchasing Policy & Procedures of the Town, only the Town 
Commission has the authority to approve unbudgeted expenditures that are over 
$10,000 (in the aggregate). 
 
If you have any questions, I’ll be happy to answer them. 
 
Respectfully, 

 
Tracey L. Stevens, MMC 
Town Manager & Finance Director 



Item #1.f. 
 

Town of Ocean Ridge, Florida 
 

Town Commission Agenda Memorandum 
 

Office of the Town Manager 
_________________________________________________________________________ 

Meeting Date: August 3, 2020 
Subject:   Authorize Mayor & Town Manager to Sign Annual 

Engagement Letter with Nowlen Holt & Miner to 
Perform the FY20 Annual Audit Services 

_________________________________________________________________________ 

Mayor & Commissioners: 
 
In December 2016, the Town, through a bid process, contracted with Nowlen, Holt & 
Miner to perform auditing functions for the town until fiscal year ending September 
30, 2020, with the option to renew the contract for another five year period. 
 
Each year, the town signs an engagement letter with Nowlen, Holt & Miner in order 
to begin the audit process at the end of the fiscal year, and staff recommends that 
the Town Commission authorize the Mayor and Town Manager to sign this year’s 
engagement letter which is attached for review. 
 
Respectfully, 

 
Tracey L. Stevens, MMC 
Town Manager & Finance Director 
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Item #1.h.
  

 
Town of Ocean Ridge, Florida 

 

Town Commission Agenda Memorandum 
 

Office of the Town Manager 
_________________________________________________________________________ 

Meeting Date: August 3, 2020 
Subject:   Fourth Amendment to Legal Services Contract 
_________________________________________________________________________ 

Mayor & Commissioners: 
 
The Town went out to bid for legal services in 2016 and the Town Commission voted 
to enter into a Legal Services Agreement with Torcivia, Donlon, Goddeau & Ansay at 
that time.  Per the terms of the agreement, the Town extended the agreement three 
times in 2017, 2018 & 2019, and the third extension shall expire on September 30, 
2020. 
 
The fourth amendment to the Legal Services contract between the Town and 
Torcivia, Donlon, Goddeau & Ansay, P.A. is attached for your review.  There are no 
changes to the agreement, and the hourly rate remains the same at $190 per hour. 
 
Staff recommends adopting the fourth amendment to the legal services contract with 
Torcivia, Donlon, Goddeau & Ansay, P.A. 
 
Respectfully, 

 
Tracey L. Stevens, MMC 
Town Manager & Finance Director 
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FOURTH AMENDMENT TO LEGAL SERVICES AGREEMENT 
 

This fourth Amendment to the Legal Services Agreement (“Amendment”) is made as of the 
_______ day of ________ 2020, by and between the Town of Ocean Ridge, Florida, (“Town”) a Florida 
Municipal Corporation, and Torcivia, Donlon, Goddeau & Ansay, P.A. (“Firm”). 
 

WHEREAS, the Town and Firm entered into a Legal Services Agreement to provide legal services 
to the Town and such agreement, which has previously been extended, shall expire on September 30, 2020; 
and 

 
WHEREAS, the parties wish to extend the agreement for a one year period until September 30, 

2021; and 
 
WHEREAS, all other terms and conditions of the agreement shall remain the same. 

 
NOW, THEREFORE, in consideration of the premises and mutual covenants herein contained, 

the sufficiency of which is hereby acknowledged by the parties, the Town and the Firm agree to amend the 
Agreement as follows:   
 
1.   AMENDMENT TO AGREEMENT.  The term of the agreement shall be extended until September 30, 
2021.  Except as stated herein, all other terms and conditions of the Agreement shall remain in full force 
and effect.   

 
2.  ENTIRETY OF AGREEMENT. The Town and the Firm agree that the Agreement and all Amendments 
set forth the entire agreement between the parties, and that there are no promises or understandings other 
than stated in the Agreement and the approved Amendments.  
 
 IN WITNESS WHEREOF, the parties hereto have caused this Second Amendment to the Legal 
Services Agreement to be executed as of the day and year set forth above. 

        
ATTEST:      TOWN OF OCEAN RIDGE    
 
        
By:_________________________________  By:____________________________ 
    Karla Armstrong, Town Clerk           Kristine de Haseth, Mayor 

 
APPROVED AS TO FORM AND 
LEGAL SUFFICIENCY 
 
By:___________________________ 
      R. Brian Shutt, Town Attorney 

TORCIVIA, DONLON, GODDEAU & 
ANSAY, P.A. 

     
 
       By: ____________________________ 

        Glen J. Torcivia, Esq.  



Item #1.i. 
 

Town of Ocean Ridge, Florida 
 

Town Commission Agenda Memorandum 
 

Office of the Town Manager 
_________________________________________________________________________ 

Meeting Date: August 3, 2020 
Subject:   Third Amendment to Engineering Services Contract 
_________________________________________________________________________ 

Mayor & Commissioners: 
 
As you may know, the Town has contracted with Engenuity Group (previously known 
as SFRN) since 2002.  The third amendment to the Engineering Services contract 
between the Town and Engenuity Group is attached for your review, along with the 
rate chart.  There are no changes to the contract, and no changes to the rates as 
listed in the rate chart. 
 
Staff recommends adopting the third amendment to the engineering services contract 
with Engenuity Group. 
 
Respectfully, 

 
Tracey L. Stevens, MMC 
Town Manager & Finance Director 
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THIRD AMENDMENT TO PROFESSIONAL SERVICES AGREEMENT 
(Engineering Services) 

 
 

This Third Amendment to the Engineering Services (“Amendment”) is made as of the _______ 
day of ________ 2020, by and between the Town of Ocean Ridge, Florida, (“Town”) a Florida Municipal 
Corporation, and Engenuity Group Inc., a Florida corporation (“Consultant”). 

 
WHEREAS, on or about April 9, 2002, the Town and Shalloway, Foy, Rayman & 

Newell, Inc., which later changed its name to Engenuity Group, Inc., entered an agreement for 
the Consultant to provide certain engineering services to the Town (the “Agreement”); and, 

 
WHEREAS, the parties wish to extend the agreement for a one year period until September 30, 

2021; and 
 
WHEREAS, all other terms and conditions of the agreement shall remain the same. 

 
NOW, THEREFORE, in consideration of the premises and mutual covenants herein contained, 

the sufficiency of which is hereby acknowledged by the parties, the Town and the Firm agree to amend the 
Agreement as follows:   
 
1.   AMENDMENT TO AGREEMENT.  The term of the agreement shall be extended until September 30, 
2021.  Except as stated herein, all other terms and conditions of the Agreement shall remain in full force 
and effect.   

 
2.  ENTIRETY OF AGREEMENT. The Town and the Consultant agree that the Agreement and all 
Amendments set forth the entire agreement between the parties, and that there are no promises or 
understandings other than stated in the Agreement and the approved Amendments.  
 
 IN WITNESS WHEREOF, the parties hereto have caused this Second Amendment to the Legal 
Services Agreement to be executed as of the day and year set forth above. 

        
TOWN OF OCEAN RIDGE, FLORIDA 

 
By: _    

Kristine de Haseth, Mayor 
 

Date:  _________________ 
 

ATTEST: Approved as to form and legal sufficiency: 
 
 
Karla Armstrong, Town Clerk R. Brian Shutt, Town Attorney 
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Consultant: ENGENUITY GROUP, INC. 
 
 

By: _   
 

[Corporate Seal] Print Name:   ______________ 
 

Title:   ____________________ 
 

STATE OF FLORIDA) 
COUNTY OF PALM 
BEACH) 

 
The foregoing instrument was acknowledged before me this day of  __________, 2020, by 
  ____________, as_________ __________ of Engenuity Group, Inc. a corporation 
authorized to do business in the State of Florida, and who is personally known to me or who has 
produced the following _______________________   as identification. 
 
 
 

Notary Public 
 



Item #1.j. 
 

Town of Ocean Ridge, Florida 
 

Town Commission Agenda Memorandum 
 

Office of the Town Manager 
_________________________________________________________________________ 

Meeting Date: August 3, 2020 
Subject:   Adopt Job Description for Public Works I & II 
_________________________________________________________________________ 

Mayor & Commissioners: 
 
Due to the departure of our Building & Public Works Director, Wayne Cameron, the 
Public Works Department needed to be restructured.  We will be moving from a 
Director position shared with another department to a Public Works I and Public 
Works II position, both reporting directly to the Town Manager. 
 
The proposed Public Works I job description has only been altered slightly.  The 
proposed Public Works II job description encompasses work that the previous 
Building & Public Works Director performed such as planning, reporting, managing 
contracts, and operational oversight, as well as hands-on work that occurs out in the 
field.  There is a lot of work to be done in this department such as the development 
of standard operating procedures, proper reporting, etc., and I am confident that this 
can be accomplished with the proper configuration and staffing in the Public Works 
Department.  With that said, due to workload and increasing demands, this may need 
to be expanded to a third position in the future. 
 
Respectfully, 

 
Tracey L. Stevens, MMC 
Town Manager & Finance Director 
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 TOWN OF OCEAN RIDGE JOB DESCRIPTION 
 
 JOB TITLE: PUBLIC WORKS I 
 PUBLIC WORKS DEPARTMENT 
 

EMERGENCY DESIGNATION: ESSENTIAL 
 
  

POSITION SUMMARY 
 
Performs a variety of skilled and unskilled maintenance work and operates a variety of equipment in the 
maintenance and repair work associated with various Public Works projects. 
 
 

REPORTING RELATIONSHIPS 
 
Position Reports to:    Building & Public Works DirectorTown Manager 
 
Positions Supervised:   None 
 
 

DUTIES AND RESPONSIBILITIES 
 
 

• Operates various medium and light equipment, machinery and tools used in projects and 
activities which may include mowing equipment, weed eater, leaf blower, hedge clipper, striping 
machine, paint machine, chain saw, table saw, miter saw, drill, drill press, saw, jackhammer, 
sledgehammer, post hole digger, hand tamper, pick ax, shovel, rake, pitchfork, broom, ladder, 
concrete finishing tools, carpentry tools, mechanic tools, power tools or hand tools. 

• Performs maintenance work involving various public works projects involving street and roadside 
construction picking up debris/litter, removing dead animals from roadways, digging 
holes/trenches, shoveling materials, lifting/moving heavy materials, setting up or removing road 
barricades at work sites, or flagging traffic. 

• Performs tasks associated with building repair and maintenance projects including painting 
interior/exterior walls, building cabinetry, installing doors, moving furniture/equipment, setting up 
tables/equipment for meetings/functions, cleaning/sweeping building areas, and mopping floors. 

• Orders and maintains inventory of supplies, equipment, materials, and chemicals. 
• Performs landscaping work involving tree/shrub pruning, weed-eating, landscape planting, 

mowing, watering/irrigating and applying fertilizers, pesticides, and herbicides. 
• Inspects storm drains and follows NPDES recommended inspection and maintenance protocols, 

ensuring all proper NPDES reports are completed.  
• Performs general/preventive maintenance tasks necessary to keep equipment and tools in 

operable condition, which may include inspecting equipment, refueling vehicles, checking fluid 
levels, replacing fluids, greasing equipment, replacing parts, washing/cleaning equipment and 
cleaning shop/work areas; monitors equipment operations to maintain efficiency and safety and 
reports faulty equipment. 

• Performs required maintenance of hydrants and gate valves including painting and power 
washing as needed. 

• Conforms with and abides by all regulations, policies, work procedures and instructions and all 
safety rules and wears/uses all appropriate safety equipment. 

• Prepares or complete various forms, reports, work orders or other documents. 
• Communicates with supervisor, employees, other departments, contractors, community 

organizations, the public, and other individuals to coordinate work activities, review status of 
work, exchange information or resolve problems. 

• Assists other departments as necessary by directive from Department Head. 
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• Performs other related duties and assumes other responsibilities as necessary or as delegated by 
Public Works Department Head. 

• Subject to on-call status and responds to emergencies 24 hours per day, 7 days per week, 365 
days per year on a rotating basis with other employees in the Public Works Department. 

 
 

 
 QUALIFICATIONS AND EXPERIENCE 
 

• Graduation from high school or equivalency is required. 
• Three (3) year’s Public Works or related experience, preferably in a government setting is 

preferred. 
• Vocational/technical training in equipment operation and maintenance is preferred. 

  
 

NECESSARY KNOWLEDGE, SKILLS AND ABILITIES 
 

• Sound knowledge of equipment, vehicles, facilities, materials, methods and procedures used in 
maintenance and repair activities. 

• Advanced skill in operation of all required tools, vehicles and equipment. 
• Ability to safely perform heavy manual tasks for extended periods of time. 
• Ability to communicate effectively verbally and in writing, to understand and carry out written and 

oral instructions, and print legibly. 
• Ability to establish and maintain effective working relationships with employees, other 

departments and the public. 
• Ability to perform arithmetic computations to maintain accurate records. 

 
LICENSING & CERTIFICATION 

 
• Valid driver’s license and safe driving record required. 

 
 

WORK ENVIRONMENT 
 

• Frequently exposed to wet and/or humid conditions.  
• Regularly required to use hands to finger, handle, feel or operate objects, tools, or controls and 

reach with hands and arms.    
• Frequently required to walk, sit, climb or balance, stoop, kneel, crouch, or crawl, and smell; and 

talk and hear. 
• Frequently lifts and/or moves up to 25 pounds and occasionally lift and/or move up to 100 

pounds.   
• Vision abilities include close vision, distance vision, color vision, peripheral vision, depth 

perception, and the ability to adjust focus. 
 
 
 
 
The job description does not constitute an employment agreement between the employer and employee 
and is subject to change by the employer as the needs of the employer and the requirements of the job 
change. Requirements are representative of minimum levels of knowledge, skills, or abilities. 
 
 
Adopted by the Town Commission on May 6, 2019August 3, 2020 
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 TOWN OF OCEAN RIDGE JOB DESCRIPTION 
 
 JOB TITLE: PUBLIC WORKS II 
 PUBLIC WORKS DEPARTMENT 
 

EMERGENCY DESIGNATION: ESSENTIAL 
 
  

POSITION SUMMARY 
 
Performs a variety of skilled and unskilled maintenance work and operates a variety of equipment in the 
maintenance and repair work associated with various Public Works projects. 
 
 

REPORTING RELATIONSHIPS 
 
Position Reports to:    Building & Public Works Director or designeeTown Manager 
 
Positions Supervised:   None 
 
 

DUTIES AND RESPONSIBILITIES 
 
 

• Performs planning and operational oversight of roads and streets, potable water infrastructure, 
stormwater systems, landscaping, rights-of-way maintenance, equipment maintenance, buildings 
and fleet maintenance operations. 

• Attends periodic meetings with Department Heads as necessary to discuss problems, provide 
updates, and resolve issues. 

• Operates various medium and light equipment, machinery and tools used in projects and 
activities which may include mowing equipment, weed eater, leaf blower, hedge clipper, striping 
machine, paint machine, chain saw, table saw, miter saw, drill, drill press, saw, jackhammer, 
sledgehammer, post hole digger, hand tamper, pick ax, shovel, rake, pitchfork, broom, ladder, 
concrete finishing tools, carpentry tools, mechanic tools, power tools or hand tools. 

• Performs maintenance work involving various public works projects involving street and roadside 
construction picking up debris/litter, removing dead animals from roadways, digging 
holes/trenches, shoveling materials, lifting/moving heavy materials, setting up or removing road 
barricades at work sites, or flagging traffic. 

• Oversees and schedules Town infrastructure repairs and maintenance. Performs tasks 
associated with building repair and maintenance projects including sandblasting, painting 
interior/exterior walls, building cabinetry, installing doors, moving furniture/equipment, setting up 
tables/equipment for meetings/functions, cleaning/sweeping building areas, and mopping floors. 

• Performs landscaping work involving tree/shrub pruning, weed-eating, landscape planting, 
mowing, watering/irrigating and applying fertilizers, pesticides, and herbicides. 

• Inspects storm drains and cleanup as needed documenting and reporting any deficiencies., 
ensuring all proper NPDES reports are completed.  

• Performs general/preventive maintenance tasks necessary to keep equipment and tools in 
operable condition, which may include inspecting equipment, refueling vehicles, checking fluid 
levels, replacing fluids, greasing equipment, replacing parts, washing/cleaning equipment and 
cleaning shop/work areas; monitors equipment operations to maintain efficiency and safety and 
reports faulty equipment as well as fleet maintenance needs.  

• Performs required maintenance of fire hydrants and gate valves including painting and power 
washing as needed.; flushes water mains and pipes, exercises gate valves and fittings on mains; 
supervises vendor installation and service of fire hydrants and potable water infrastructure, back-
flow prevention devices, and other appurtenances in utility systems; assists in shutting off broken 
sections of water mains. 

• Determines the locations of gas, telephone, electric, cable television, sanitary sewer lines, 
stormwater pipes, or any other utility prior to excavation. 
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• Responds to complaints such as, but not limited to, water leaks, pressure loss, or no water; 
evaluates situation and coordinates any necessary repairs. Coordinates with the City of Boynton 
Beach, and contacts and provides notices to residents and business owners in areas where water 
service will be interrupted and provides reasonable explanation. 

• Conforms with and abides by all regulations, policies, work procedures and instructions and all 
safety rules and wears/uses all appropriate safety equipment. 

• Maintains records and submits reports of time, equipment and materials used; Pprepares or 
complete various forms, reports, work orders or other documents.; maintains a variety of records 
relating to inspections, maintenance activities, water meter and fuel consumption.  Manages 
vendor contracts for the Public Works Department. 

• Communicates with supervisor, employees, other departments, contractors, community 
organizations, the public, and other individuals to coordinate work activities, review status of 
work, exchange information or resolve problems. 

• Collaborates with Town Engineer regarding capital projects to be completed such as drainage 
systems and road improvements, and maintenance/upgrades to the Town’s pump stations. 

• Assists with the preparation and monitoring of the annual budget for areas of assignment. Tracks 
expenditures for areas of assignment, ensuring projects are completed within budgeted amounts 
within the fiscal year. Gathers quotes for projects in accordance with finance and purchasing 
policies and procedures. 

• Prepares standard operating procedures and ensures compliance with safety regulations, town 
policy, and standard operating procedures. 

• Communicates with supervisor, employees, other departments, contractors, community 
members, the public, and other individuals in a professional manner that builds cooperation and 
consensus to coordinate work activities, and reviews status of work. Makes recommendations 
and gives technical assistance to Department Heads on technical problems involving areas of 
concern. 

• Assists other departments as necessary by directive from Department Head. or designee 
• Performs other related duties and assumes other responsibilities as necessary or as delegated by 

Public Works Department Head. or designee. 
• Subject to on-call status and responds to emergencies 24 hours per day, 7 days per week, 365 

days per year on a rotating basis with other Public Works employees. 
 
 

 
 QUALIFICATIONS AND EXPERIENCE 
 

• Graduation from high school or equivalency is required. 
• Three (3)Five (5) year’s Public Works or related experience, preferably in a government setting. is 

preferred. 
• Vocational/technical training in equipment operation and maintenance is preferred. 
• Knowledge of state and federal guidelines for water distribution and/or stormwater collection 

systems management required. 
  
 

NECESSARY KNOWLEDGE, SKILLS AND ABILITIES 
 

• Sound knowledge of equipment, vehicles, facilities, materials, methods and procedures used in 
maintenance and repair activities. 

• Advanced skill in operation of all required tools, vehicles and equipment. 
• Ability to safely perform heavy manual tasks for extended periods of time. 
• Ability to communicate effectively verbally and in writing, to understand and carry out written and 

oral instructions, and print legibly. 
• Ability to establish and maintain effective working relationships with employees, other 

departments and the public. 
• Ability to perform arithmetic computations to maintain accurate records. 

 
LICENSING & CERTIFICATION 

 
• Valid driver’s license and safe driving record required. 
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WORK ENVIRONMENT 
 

• Frequently exposed to wet and/or humid conditions.  
• Regularly required to use hands to finger, handle, feel or operate objects, tools, or controls and 

reach with hands and arms.    
• Frequently required to walk, sit, climb or balance, stoop, kneel, crouch, or crawl, and smell; and 

talk and hear. 
• Frequently lifts and/or moves up to 25 pounds and occasionally lift and/or move up to 100 

pounds.   
• Vision abilities include close vision, distance vision, color vision, peripheral vision, depth 

perception, and the ability to adjust focus. 
 
 
 
 
The job description does not constitute an employment agreement between the employer and employee 
and is subject to change by the employer as the needs of the employer and the requirements of the job 
change. Requirements are representative of minimum levels of knowledge, skills, or abilities. 
 
 
Adopted by the Town Commission on  



Item #1.k. 
 

Town of Ocean Ridge, Florida 
 

Town Commission Agenda Memorandum 
 

Office of the Town Clerk 
_________________________________________________________________________ 

Meeting Date: August 3, 2020 
Subject:   Resolution No. 2020-16: National Flood Insurance 

Program Performance Measures 
_________________________________________________________________________ 

Mayor & Commissioners: 
 
The Town has been a part of National Flood Insurance Program (NFIP) since 1971 
and joined the Community Rating System (CRS) in 1992.  The Federal Emergency 
Management Agency (FEMA) is requesting that we adopt a resolution that will 
continue to show our commitment to NFIP. All of the commitments shown in the 
resolution are commitments that the town already practices. Adopting this resolution 
will help us continue to have a positive rating for Flood Insurance, thus saving the 
residents money on flood insurance premiums. 
 
Respectfully, 
 
Karla Armstrong 
Town Clerk/ Deputy Treasurer  
 
Lisa Burns 
Building Clerk 



RESOLUTION NO. 2020-16 

A RESOLUTION OF THE TOWN COMMISSION OF THE TOWN OF OCEAN RIDGE, 
FLORIDA, APPROVING AND IMPLEMENTING PERFORMANCE MEASURES FOR 
COMPLIANCE WITH THE NATIONAL FLOOD INSURANCE PROGRAM; PROVIDING AN 
EFFECTIVE DATE; AND FOR OTHER PURPOSES. 

WHEREAS, the Town of Ocean Ridge has been a National Flood Insurance Program (NFIP) 
participant in good standing since April 1971, and seeks to maintain and improve its flood resiliency 
through the NFIP and Community Rating System (CRS); and, 

WHEREAS, Town of Ocean Ridge has designated special flood hazard areas on NFIP flood 
insurance rate maps that were adopted on 2017, and the community has 1160 Policies; and, 

WHEREAS, the Town of Ocean Ridge has reviewed and re-dedicated itself to meeting all 
requirements for joining the NFIP that it adopted by Resolution when it first joined the voluntary NFIP; 
and, 

WHEREAS, the Town of Ocean Ridge re-dedicates itself to be compliant with the NFIP subject to 
determination by the Florida Division of Emergency Management and/or the Federal Emergency 
Management Agency (FEMA) by virtue of a determination through the Administrative Official that the 
community has an NFIP-compliant floodplain management program; and, 

WHEREAS, the Town of Ocean Ridge has developed and is actively implementing “Performance 
Measures” to ensure that its floodplain management program meets or exceeds the minimum 
requirements of the NFIP; and, 

WHEREAS, it is the intent of this Commission is to continue participation in the CRS program and 
strive to exceed the minimum NFIP requirements set forth in Parts 59, 60, and 65 of the National Flood 
Insurance Program Regulations (Title 44 of the Code of Federal Regulations); 

NOW, THEREFORE, BE IT RESOLVED BY THE TOWN COMMISSION OF THE 
TOWN OF OCEAN RIDGE, FLORIDA, THAT: 

The Town of Ocean Ridge assures the State of Florida, Division of Emergency Management and the 
Department of Homeland Security’s Federal Emergency Management Agency (FEMA), that it will enact as 
necessary, and maintain in force in those areas having flood, or flood-related hazards, adequate land use 
and floodplain regulations with effective enforcement provisions necessary to implement an NFIP-
compliant program and to implement the performance measures required to ensure consistency with the 
NFIP and CRS program as referenced and incorporated herein; and Vests the Town of Ocean Ridge 
Floodplain Administrator and his/her associates with the responsibility, authority and means to 
implement the following performance measures which are incorporated by reference and attached: 

(1) Adopt and maintain a flood damage prevention ordinance based on the State model that is 
coordinated with the Florida Building Code, 

(2) Conduct annual inspections of development in SFHAs to be reported annually that addresses 
identified compliance issues to be resolved through enforcement and mitigation to the maximum extent 
possible, 
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(3) Administer a flood zone permit application for regulating all development in SFHAs with procedures 
and checklists approved by the State and FEMA Region IV, 

(4) Ensure accurate completion of all elevation certificates before vertical construction and prior to 
issuance of certificates of occupancy, 

(5) Annually disseminate letters to utility companies concerning tanks that must be elevated or 
anchored and new HVAC equipment that must be elevated above the BFE, 

(6) Administer substantial improvement/damage determination procedures approved by State and 
FEMA Region IV staff and maintenance of permanent records of determinations, 

(7) Provide DFIRMs or links to DFIRMs and elevation certificates on the community’s website where 
feasible. 

The Town of Ocean Ridge also agrees to take such other official action as may be reasonably necessary 
to carry out the objectives of the NFIP and CRS programs. 

PASSED AND ADOPTED by the Town Commission of the Town of Ocean Ridge, Florida 
on the 3rd day of August, 2020. 

 
 

TOWN OF OCEAN RIDGE, FLORIDA 

 

BY: _________________________________ 
       Kristine de Haseth, Mayor 

 

ATTEST: 

 

BY: _________________________________________ 
           Karla M. Armstrong, Town Clerk 
 



Item #1.l. 
 

Town of Ocean Ridge, Florida 
 

Town Commission Agenda Memorandum 
 

Office of the Town Clerk 
_________________________________________________________________________ 

Meeting Date: August 3, 2020 
Subject:   FEMA Reimbursement for COVID-19 Related Items 
_________________________________________________________________________ 

Mayor & Commissioners: 
 
The Town is in the process of applying through FEMA for reimbursement on all 
COVID-19 related expenses. Due to the time sensitive nature of such paperwork, staff 
recommends that the Town Commission authorize Town Manager Stevens to sign all 
paperwork associated with the Town’s FEMA grant for COVID-19 expenses. 
 
Respectfully, 
 
Karla Armstrong 
Town Clerk/ Deputy Treasurer  



 
ITEM #2 

M E M O R A N D U M 
TO:  MAYOR AND COMMISSIONERS 

FROM: R. BRIAN SHUTT, TOWN ATTORNEY  

RE: ORDINANCE ADOPTING FPL FRANCHISE AGREEMENT 
 
DATE: JULY 27, 2020 

  

FPL recently approached the Town to renew the franchise agreement, between FPL and the Town, 
to allow FPL to provide electric service to the residents of the Town and to provide for the payment 
of certain fees to the Town.  The Town had previously entered into a franchise agreement with 
FPL, by ordinance, on January 20, 1993 and is set to expire on February 19, 2023.  FPL wishes to 
renew the franchise agreement at this time.  They have indicated that they normally try to renew 
well in advance of the expiration of a franchise agreement.  Some of the more relevant terms of 
the franchise agreement are as follows: 

 The franchise agreement is for a nonexclusive 30 year term (same as prior ordinance). 

 FPL will pay a 6% franchise fee to the Town (same as prior ordinance) however, there is a 
change in this ordinance in that the payments by FPL of property taxes/fees etc. is not deducted 
from the franchise fee payment, as under the current ordinance, resulting in a roughly 22 to 23 
thousand dollar increase to the Town for franchise fees. 

 A provision was added to this ordinance to provide that in the event FPL grants a greater 
franchise fee to another similar municipality in Palm Beach County then the Town would have the 
opportunity to also request an increase as well. 

I did raise a question of the possibility to have regulations providing for the trimming of vegetation.  
FPL’s attorney did inform me that the Florida Public Service Commission regulates the rates they 
can charge as well as setting forth a schedule for trimming.  They are also not amenable to insert 
something in our franchise agreement where this language is not included in the other over 200 
franchise agreements that they have with other Florida municipalities.  Because of the large 
number of franchise agreements they provide there must be consistency. 

If you have any questions please feel free to call me prior to the meeting. 

 

Suggested Motion:  I move to adopt Ordinance No. 2020-04 on first reading. 
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ORDINANCE NO. 2020-04 
 
 
  AN ORDINANCE GRANTING TO FLORIDA POWER & LIGHT 

COMPANY, ITS SUCCESSORS AND ASSIGNS, AN ELECTRIC 
FRANCHISE, IMPOSING PROVISIONS AND CONDITIONS 
RELATING THERETO, PROVIDING FOR MONTHLY 
PAYMENTS TO THE TOWN OF OCEAN RIDGE, AND 
PROVIDING FOR AN EFFECTIVE DATE. 

 
 WHEREAS, the Town Commission of the Town of Ocean Ridge, Florida 

recognizes that the Town of Ocean Ridge and its citizens need and desire the continued 

benefits of electric service; and 

 WHEREAS, the provision of such service requires substantial investments of 

capital and other resources in order to construct, maintain and operate facilities essential to 

the provision of such service in addition to costly administrative functions, and the Town of 

Ocean Ridge does not desire to undertake to provide such services; and 

 WHEREAS, Florida Power & Light Company (FPL) is a public utility which has the 

demonstrated ability to supply such services; and 

 WHEREAS, there is currently in effect a franchise agreement between the Town 

of Ocean Ridge and FPL, the terms of which are set forth in Town of Ocean Ridge Ordinance 

No. 466, passed and adopted February 1, 1993, and FPL’s written acceptance thereof 

dated February 19, 1993 granting to FPL, its successors and assigns, a thirty (30) year 

electric franchise (“Current Franchise Agreement”); and 

 WHEREAS, FPL and the Town of Ocean Ridge desire to enter into a new 

agreement (New Franchise Agreement) providing for the payment of fees to the Town of 

Ocean Ridge in exchange for the nonexclusive right and privilege of supplying electricity 
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and other services within the Town of Ocean Ridge free of competition from the Town of 

Ocean Ridge, pursuant to certain terms and conditions, and 

 WHEREAS, the Town Commission of the Town of Ocean Ridge deems it to be in 

the best interest of the Town of Ocean Ridge and its citizens to enter into the New Franchise 

Agreement prior to expiration of the Current Franchise Agreement;  

 NOW, THEREFORE, BE IT ORDAINED BY THE TOWN COMMISSION OF THE 

TOWN OF OCEAN RIDGE, FLORIDA: 

 Section 1.  There is hereby granted to Florida Power & Light Company, its 

successors and assigns (hereinafter called the "Grantee"), for the period of 30 years from 

the effective date hereof, the nonexclusive right, privilege and franchise (hereinafter called 

"franchise") to construct, operate and maintain in, under, upon, along, over and across the 

present and future roads, streets, alleys, bridges, easements, rights-of-way and other public 

places (hereinafter called "public rights-of-way") throughout all of the incorporated areas, as 

such incorporated areas may be constituted from time to time, of the Town of Ocean Ridge, 

Florida, and its successors (hereinafter called the "Grantor"), in accordance with the 

Grantee's customary practice with respect to construction and maintenance, electric light 

and power facilities, including, without limitation, conduits, poles, wires, transmission and 

distribution lines, and all other facilities installed in conjunction with or ancillary to all of the 

Grantee's operations (hereinafter called "facilities"), for the purpose of supplying electricity 

and other services to the Grantor and its successors, the inhabitants thereof, and persons 

beyond the limits thereof. 

 Section 2.  The facilities of the Grantee shall be installed, located or relocated so 

as to not unreasonably interfere with traffic over the public rights-of-way or with reasonable 
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egress from and ingress to abutting property.  To avoid conflicts with traffic, the location or 

relocation of all facilities shall be made as representatives of the Grantor may prescribe in 

accordance with the Grantor's reasonable rules and regulations with reference to the placing 

and maintaining in, under, upon, along, over and across said public rights-of-way; provided, 

however, that such rules or regulations (a) shall not prohibit the exercise of the Grantee's 

right to use said public rights-of-way for reasons other than unreasonable interference with 

motor vehicular traffic, (b) shall not unreasonably interfere with the Grantee's ability to furnish 

reasonably sufficient, adequate and efficient electric service to all of its customers, and (c) 

shall not require the relocation of any of the Grantee's facilities installed before or after the 

effective date hereof in public rights-of-way unless or until widening or otherwise changing 

the configuration of the paved portion of any public right-of-way used by motor vehicles 

causes such installed facilities to unreasonably interfere with motor vehicular traffic.  Such 

rules and regulations shall recognize that above-grade facilities of the Grantee installed after 

the effective date hereof should be installed near the outer boundaries of the public rights-

of-way to the extent possible.  When any portion of a public right-of-way is excavated by the 

Grantee in the location or relocation of any of its facilities, the portion of the public right-of-

way so excavated shall within a reasonable time be replaced by the Grantee at its expense 

and in as good condition as it was at the time of such excavation.  The Grantor shall not be 

liable to the Grantee for any cost or expense in connection with any relocation of the 

Grantee's facilities required under subsection (c) of this Section, except, however, the 

Grantee shall be entitled to reimbursement of its costs from others and as may be provided 

by law. 
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 Section 3.  The Grantor shall in no way be liable or responsible for any accident or 

damage that may occur in the construction, operation or maintenance by the Grantee of its 

facilities hereunder, and the acceptance of this ordinance shall be deemed an agreement 

on the part of the Grantee to indemnify the Grantor and hold it harmless against any and all 

liability, loss, cost, damage or expense which may accrue to the Grantor by reason of the 

negligence, default or misconduct of the Grantee in the construction, operation or 

maintenance of its facilities hereunder. 

 Section 4.  All rates and rules and regulations established by the Grantee from time 

to time shall be subject to such regulation as may be provided by law. 

 Section 5(a).  As a consideration for this franchise, the Grantee shall pay to the 

Grantor, commencing 90 days after the effective date hereof, and each month thereafter for 

the remainder of the term of this franchise, an amount which added to the amount of all 

licenses, excises, fees, charges and other impositions of any kind whatsoever (except ad 

valorem property taxes and non-ad valorem tax assessments on property) levied or imposed 

by the Grantor against the Grantee's property, business or operations and those of its 

subsidiaries during the Grantee's monthly billing period ending 60 days prior to each such 

payment will equal six (6%) percent of the Grantee's billed revenues, less actual write-offs, 

from the sale of electrical energy to residential, commercial and industrial customers (as 

such customers are defined by FPL’s tariff) within the incorporated areas of the Grantor for 

the monthly billing period ending 60 days prior to each such payment, and in no event shall 

payment for the rights and privileges granted herein exceed six (6%) percent of such 

revenues for any monthly billing period of the Grantee. 
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 The Grantor understands and agrees that such revenues as described in the 

preceding paragraph are limited, as in the existing franchise Ordinance No. 466, to the 

precise revenues described therein, and that such revenues do not include, by way of 

example and not limitation:  (a) revenues from the sale of electrical energy for Public Street 

and Highway Lighting (service for lighting public ways and areas); (b) revenues from Other 

Sales to Public Authorities (service with eligibility restricted to governmental entities); (c) 

revenues from Sales to Railroads and Railways (service supplied for propulsion of electric 

transit vehicles); (d) revenues from Sales for Resale (service to other utilities for resale 

purposes); (e) franchise fees; (f) Late Payment Charges; (g) Field Collection Charges; (h) 

other service charges. 

 Section 5(b).  If during the term of this franchise the Grantee enters into a franchise 

agreement with any other municipality located in Palm Beach County, Florida, where the 

number of Grantee’s active electrical customers is equal to or less than the number of 

Grantee’s active electrical customers within the incorporated area of the Grantor, the terms 

of which provide for the payment of franchise fees by the Grantee at a rate greater than 

6.0% of the Grantee’s residential, commercial and industrial revenues (as such customers 

are defined by FPL’s tariff), under the same terms and conditions as specified in Section 5 

hereof, the Grantee, upon written request of the Grantor shall negotiate and enter into a new 

franchise agreement with the Grantor in which the percentage to be used in calculating 

monthly payments under Section 5 hereof shall be no greater than that percentage which 

the Grantee has agreed to use as a basis for the calculation of payments to the other Palm 

Beach County municipality; provided, however, that such new franchise agreement shall 

include additional benefits to the Grantee, in addition to all benefits provided herein, at least 
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equal to those provided by its franchise agreement with the other Palm Beach County 

municipality.  Subject to all limitations, terms and conditions specified in the preceding 

sentence, the Grantor shall have the sole discretion to determine the percentage to be used 

in calculating monthly payments, and the Grantee shall have the sole discretion to determine 

those benefits to which it would be entitled, under any such new franchise agreement. 

 Section 6.  As a further consideration, during the term of this franchise or any 

extension thereof, the Grantor agrees:  (a) not to engage in the distribution and/or sale, in 

competition with the Grantee, of electric capacity and/or electric energy to any ultimate 

consumer of electric utility service (herein called a "retail customer") or to any electrical 

distribution system established solely to serve any retail customer formerly served by the 

Grantee, (b) not to participate in any proceeding or contractual arrangement, the purpose or 

terms of which would be to obligate the Grantee to transmit and/or distribute, electric 

capacity and/or electric energy from any third party(ies) to any other retail customer's 

facility(ies), and (c) not to seek to have the Grantee transmit and/or distribute electric 

capacity and/or electric energy generated by or on behalf of the Grantor at one location to 

the Grantor's facility(ies) at any other location(s).  Nothing specified herein shall prohibit the 

Grantor from engaging with other utilities or persons in wholesale transactions which are 

subject to the provisions of the Federal Power Act.   

 Nothing herein shall prohibit the Grantor, if permitted by law, (i) from purchasing 

electric capacity and/or electric energy from any other person, or (ii) from seeking to have 

the Grantee transmit and/or distribute to any facility(ies) of the Grantor electric capacity 

and/or electric energy purchased by the Grantor from any other person; provided, however, 

that before the Grantor elects to purchase electric capacity and/or electric energy from any 
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other person, the Grantor shall notify the Grantee.  Such notice shall include a summary of 

the specific rates, terms and conditions which have been offered by the other person and 

identify the Grantor's facilities to be served under the offer.  The Grantee shall thereafter 

have 90 days to evaluate the offer and, if the Grantee offers rates, terms and conditions 

which are equal to or better than those offered by the other person, the Grantor shall be 

obligated to continue to purchase from the Grantee electric capacity and/or electric energy 

to serve the previously-identified facilities of the Grantor for a term no shorter than that 

offered by the other person.  If the Grantee does not agree to rates, terms and conditions 

which equal or better the other person's offer, all of the terms and conditions of this 

franchise shall remain in effect. 

 Section 7.  If the Grantor grants a right, privilege or franchise to any other person 

or otherwise enables any other such person to construct, operate or maintain electric light 

and power facilities within any part of the incorporated areas of the Grantor in which the 

Grantee may lawfully serve or compete on terms and conditions which the Grantee 

determines are more favorable than the terms and conditions contained herein, the Grantee 

may at any time thereafter terminate this franchise if such terms and conditions are not 

remedied within the time period provided hereafter.  The Grantee shall give the Grantor at 

least 60 days advance written notice of its intent to terminate.  Such notice shall, without 

prejudice to any of the rights reserved for the Grantee herein, advise the Grantor of such 

terms and conditions that it considers more favorable.  The Grantor shall then have 60 days 

in which to correct or otherwise remedy the terms and conditions complained of by the 

Grantee.  If the Grantee determines that such terms or conditions are not remedied by the 

Grantor within said time period, the Grantee may terminate this franchise agreement by 
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delivering written notice to the Grantor's Clerk and termination shall be effective on the date 

of delivery of such notice.  

 Section 8.  If as a direct or indirect consequence of any legislative, regulatory or 

other action by the United States of America or the State of Florida (or any department, 

agency, authority, instrumentality or political subdivision of either of them) any person is 

permitted to provide electric service within the incorporated areas of the Grantor to a 

customer then being served by the Grantee, or to any new applicant for electric service 

within any part of the incorporated areas of the Grantor in which the Grantee may lawfully 

serve, and the Grantee determines that its obligations hereunder, or otherwise resulting from 

this franchise in respect to rates and service, place it at a competitive disadvantage with 

respect to such other person, the Grantee may, at any time after the taking of such action, 

terminate this franchise if such competitive disadvantage is not remedied within the time 

period provided hereafter.  The Grantee shall give the Grantor at least 90 days advance 

written notice of its intent to terminate.  Such notice shall, without prejudice to any of the 

rights reserved for the Grantee herein, advise the Grantor of the consequences of such 

action which resulted in the competitive disadvantage.  The Grantor shall then have 90 days 

in which to correct or otherwise remedy the competitive disadvantage.  If such competitive 

disadvantage is not remedied by the Grantor within said time period, the Grantee may 

terminate this franchise agreement by delivering written notice to the Grantor's Clerk and 

termination shall take effect on the date of delivery of such notice. 

 Section 9.  Failure on the part of the Grantee to comply in any substantial respect 

with any of the provisions of this franchise shall be grounds for forfeiture, but no such 

forfeiture shall take effect if the reasonableness or propriety thereof is protested by the 
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Grantee until there is final determination (after the expiration or exhaustion of all rights of 

appeal) by a court of competent jurisdiction that the Grantee has failed to comply in a 

substantial respect with any of the provisions of this franchise, and the Grantee shall have 

six months after such final determination to make good the default before a forfeiture shall 

result with the right of the Grantor at its discretion to grant such additional time to the Grantee 

for compliance as necessities in the case require. 

 Section 10.  Failure on the part of the Grantor to comply in substantial respect with 

any of the provisions of this ordinance, including but not limited to:  (a) denying the Grantee 

use of public rights-of-way for reasons other than unreasonable interference with motor 

vehicular traffic; (b) imposing conditions for use of public rights-of-way contrary to Florida 

law or the terms and conditions of this franchise; (c) unreasonable delay in issuing the 

Grantee a use permit, if any, to construct its facilities in public rights-of-way, shall constitute 

breach of this franchise and entitle the Grantee to withhold all or part of the payments 

provided for in Section 5 hereof until such time as a use permit is issued or a court of 

competent jurisdiction has reached a final determination in the matter.  The Grantor 

recognizes and agrees that nothing in this franchise agreement constitutes or shall be 

deemed to constitute a waiver of the Grantee's delegated sovereign right of condemnation 

and that the Grantee, in its sole discretion, may exercise such right. 

 Section 11.  The Grantor may, upon reasonable notice and within 90 days after 

each anniversary date of this franchise, at the Grantor's expense, examine the records of 

the Grantee relating to the calculation of the franchise payment for the year preceding such 

anniversary date.  Such examination shall be during normal business hours at the Grantee's 

office where such records are maintained.  Records not prepared by the Grantee in the 
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ordinary course of business may be provided at the Grantor's expense and as the Grantor 

and the Grantee may agree in writing.  Information identifying the Grantee's customers by 

name or their electric consumption shall not be taken from the Grantee's premises.  Such 

audit shall be impartial and all audit findings, whether they decrease or increase payment to 

the Grantor, shall be reported to the Grantee.  The Grantor’s right to examine the records of 

the Grantee in accordance with this Section shall not be conducted by any third party 

employed by the Grantor whose fee, in whole or part, for conducting such audit is contingent 

on findings of the audit. 

 Grantor waives, settles and bars all claims relating in any way to the amounts paid 

by the Grantee under the Current Franchise Agreement embodied in Ordinance No. 466. 

 Section 12.  The provisions of this ordinance are interdependent upon one another, 

and if any of the provisions of this ordinance are found or adjudged to be invalid, illegal, void 

or of no effect, the entire ordinance shall be null and void and of no force or effect. 

 Section 13.  As used herein “person” means an individual, a partnership, a 

corporation, a business trust, a joint stock company, a trust, an incorporated association, a 

joint venture, a governmental authority or any other entity of whatever nature. 

 Section 14.  Ordinance No. 466, passed and adopted February 1, 1993 and all 

other ordinances and parts of ordinances and all resolutions and parts of resolutions in 

conflict herewith, are hereby repealed. 

 Section 15.  As a condition precedent to the taking effect of this ordinance, the 

Grantee shall file its acceptance hereof with the Grantor’s Clerk within 30 days of adoption 

of this ordinance.  The effective date of this ordinance shall be the date upon which the 

Grantee files such acceptance. 
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 PASSED on first reading this 3rd day of August, 2020. 

 PASSED AND ADOPTED on second reading this 8th day of September, 2020. 

 

     TOWN OF OCEAN RIDGE, FLORIDA 

     

     By:  _____________________________ 
             Kristine de Haseth, Mayor 
ATTEST: 

 

By:  _______________________________________              (SEAL) 
       Karla M. Armstrong, Town Clerk 
 
 
APPROVED AS TO FORM AND LEGALITY 
 
 
 
__________________________________________ 
       R. Brian Shutt, Town Attorney 
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ITEM #3 

M E M O R A N D U M 
TO:  TOWN COMMISSIONERS 

FROM: R. BRIAN SHUTT, TOWN ATTORNEY  

RE: PROPOSED ORDINANCE REGARDING CONSTRUCTION EAST OF THE 
COASTAL CONSTRUCTION CONTROL LINE 

DATE: JULY 27, 2020 

  

Staff was directed to make changes to the Town’s regulations regarding construction east of the 
coastal construction control line.  The current adopted Coastal Construction Control Line was 
adopted in 1997.  The old Coastal Construction Control Line, which is further east, was adopted 
in 1979.  The references in the proposed ordinance regarding limiting construction east of the 
Coastal Construction Control Line is in reference to the 1979 line.   

The proposed ordinance provides that any construction or excavation that will be occurring east of 
the 1979 Coastal Construction Control Line must be approved through the variance process 
currently in the town code.  However, if there is an existing structure east of the 1979 line and the 
construction contemplated does not involve any extension beyond the footprint of the existing 
structure then a variance would not be required.  The current ordinance allows construction to 
occur in this area if there is adequate engineering data provided to the town that shows there is no 
adverse effect upon beach erosion, hurricane protection, coastal flood control and shoreline 
rehabilitation. 

We have also clarified what is considered “usable land space”, for those lots bordering on the 
ocean, in terms of determining lot size from a definition that is not applicable to provide that the 
lot area included in lot size determinations will not extend east of the 1979 coastal construction 
control line.  The current reference to “usable land space” provides that the public health unit of 
the state will determine the usable land space, which is incorrect. 

The Planning & Zoning Commission met on July 20th and they recommended approval of this 
ordinance to the Town Commission at that time. 

If you have any questions please feel free to call me prior to the meeting. 

 

Suggested Motion:  I move to adopt Ordinance No. 2020-05 on first reading. 
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ORDINANCE NO.  2020-05 
 

AN ORDINANCE OF THE TOWN OF OCEAN RIDGE, FLORIDA, 
AMENDING ITS CODE OF ORDINANCES BY AMENDING CHAPTER 64 
“ZONING”, ARTICLE I “DISTRICT REGULATIONS”, SECTION 64-1 
“RSF AND RSE SINGLE-FAMILY RESIDENTIAL DISTRICTS”; 
AMENDING CHAPTER 66 “ENVIRONMENTAL REGULATIONS”, 
ARTICLE II “FLOOD DAMAGE PREVENTION”, DIVISION 3 “FLOOD 
RESISTANT DEVELOPMENT”, SECTION 66-26 “BUILDINGS AND 
STRUCTURES”; AMENDING CHAPTER 67 “BUILDINGS AND 
BUILDING REGULATIONS”, ARTICLE II “COASTAL 
CONSTRUCTION”, SECTION 67-17 “COASTAL CONSTRUCTION AND 
EXCAVATION SETBACK LINE” AND CREATING SECTION 67-18 
“COASTAL CONSTRUCTION SETBACK LINE” TO PROVIDE 
FURTHER REGULATIONS FOR STRUCTURES CONSTRUCTED EAST 
OF THE COASTAL CONSTRUCTION CONTROL LINE; PROVIDING 
FOR CODIFICATION, REPEAL OF CONFLICTING ORDINANCES, 
SEVERABILITY, AND AN EFFECTIVE DATE. 

 
WHEREAS, the Town of Ocean Ridge, Florida (the “Town”) is a duly constituted 

municipality having such power and authority conferred upon it by the Florida Constitution and 
Chapter 166, Florida Statutes; and 

 
WHEREAS, the Town Commission wishes to provide further regulations for structures 

and work performed or constructed east of the coastal construction control line; and  
 

 WHEREAS, the Town Commission has determined that the enactment of this ordinance 
is for a proper municipal purpose and in the best interests of the residents of the Town. 

 
NOW THEREFORE, BE IT ORDAINED BY THE TOWN COMMISSION OF THE 

TOWN OF OCEAN RIDGE, FLORIDA, AS FOLLOWS: 
 

SECTION 1 – Findings of Fact:  The WHEREAS clauses set forth above are adopted herein as 
findings of fact. 
 

SECTION 2 – Amendment:   Chapter 64 “Zoning”, Article I “District Regulations”, Section 64-
1 “RSF and RSE single-family residential districts” is hereby amended as follows: 

 
Sec. 64-1. - RSF and RSE single-family residential districts.  

..... 

 (j)  RSF — single-family residential property development regulations. Property development 
regulations for the RSF district are as follows:  
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 ….. 
 (6)  Maximum floor area. The maximum floor area of all finished floors under roof shall be 

36 percent of the total lot area. For any RSF lot existing or created after the date of 
adoption of this ordinance in excess of 20,000 square feet, the maximum floor area of all 
finished floors under roof shall be 32 percent of the total lot area. For the purposes of this 
subsection, only "usable land space," as defined by the public health unit of the state 
department of health and rehabilitative services shall be included in the calculation of the 
total lot area. For purposes of this subsection, if a lot is separated by a street or right-of-
way from that portion of the lot containing the principal structure or use, the calculation 
of the "total lot area" shall include the first 1,000 square feet of the separated portion of 
the lot, provided that the maximum floor area does not exceed 36 percent of the total lot 
area.  Prior to allowing the use of the separated portion square footage, a unity of title, 
approved by the Town, must be executed by the property owner.  The floor area occupied 
by bay windows, chimneys, or other nonhabitable architectural features shall be included 
and shall be subject to this provision. The floor area occupied by roofed porches and 
balconies shall be exempt from this provision.  

(k)  RSE — single-family residential estate property development regulations. Property 
development regulations for the RSE district are as follows:  

 ….. 
 (6)  Maximum floor area. The maximum floor area of all finished floors under roof shall be 

36 percent of the total lot area. For the purposes of this subsection, only "usable land 
space," as defined by the public health unit of the state department of health and 
rehabilitative services shall be included in the calculation of the total lot area. For 
purposes of this subsection, if a lot is separated by a street or right-of-way from that 
portion of the lot containing the principal structure or use, the calculation of the "total lot 
area" shall include the first 1,000 square feet of the separated portion of the lot provided 
that the maximum floor area does not exceed 36 percent of the total lot area.  Prior to 
allowing the use of the separated portion square footage, a unity of title, approved by the 
Town, must be executed by the property owner The floor area occupied by bay windows, 
chimneys, or other nonhabitable architectural features shall be included and shall be 
subject to this provision. The floor area occupied by roofed porches and balconies shall 
be exempt from this provision.  

….. 

SECTION 3 – Amendment:   Chapter 66 “Environmental Regulations”, Article II “Flood 
Damage Prevention”, Division 3 “Flood Resistant Development”, Section 66-26 “Buildings and 
structures” is hereby amended as follows: 

Sec. 66-26. - Buildings and structures.  
 
(a)  Design and construction of buildings, structures and facilities exempt from the Florida 

Building Code. Pursuant to section 66-19(b)(1) of this article, buildings, structures, and 
facilities that are exempt from the Florida Building Code, including substantial improvement 
or repair of substantial damage of such buildings, structures and facilities, shall be designed 
and constructed in accordance with the flood load and flood resistant construction 
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requirements of ASCE 24. Structures exempt from the Florida Building Code that are not 
walled and roofed buildings shall comply with the requirements of section 66-31 of this article.  

(b)  Buildings and structures seaward of the coastal construction control line. If extending, in 
whole or in part, seaward of the coastal construction control line and also located, in whole or 
in part, in a flood hazard area:  
(1)  Buildings and structures shall be designed and constructed to comply with the more 

restrictive applicable requirements of the Florida Building Code, Building Section 3109 
and Section 1612 or Florida Building Code, Residential Section R322.  

(2)  Minor structures and non-habitable major structures as defined in F.S. 161.54, shall be 
designed and constructed to comply with the intent and applicable provisions of this 
article and ASCE 24.  

        (3)   Shall be subject to the requirements provided in Article II of Chapter 67. 
 
….. 

SECTION 4 – Amendment:   Chapter 67 “Buildings and Building Regulations”, Article II 
“Coastal Construction”, Section 67-17 “Coastal construction and excavation setback line” is 
hereby amended as follows: 

ARTICLE II. - COASTAL CONSTRUCTION  

….. 
 
Sec. 67-17. - Coastal construction and excavation setback line.  
 
(a)  Setback line established. The town commission hereby adopts the 1997 coastal construction 

control line as adopted by the state, from time to time, as the town's coastal construction 
control line. No person shall construct any structure whatsoever, seaward of the state coastal 
construction control line as established by the state; or make any excavation, remove any 
beach material or otherwise alter existing ground elevations without first having obtained a 
permit therefore from the state department of environmental protection and the Town of 
Ocean Ridge. Whenever a permit is required by the state pursuant to F.S. §§ 161.052 or 
161.053, the same shall be submitted to the town prior to the approval of a development 
permit. No development permit shall be issued by the town without the issuance of a state 
permit whenever the same shall be required.  

(b)   Zoning confirmation approval, as requested by the State, may be issued by the town building 
official/town manager or designee if the documents submitted are in accordance with the 
requirements of the Town and the development is in accordance with Town Codes as 
determined by the building official/town manager, or designee. 

(c)  Conditions for granting major and minor permits. Conditions under which a permit may be 
granted are as follows:  
(1)  The town may authorize the excavation or erection of a structure at any riparian location 

where through the presentation of adequate engineering data it can be demonstrated that 
such excavation or erection would have no adverse effect upon the control of beach 
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erosion, hurricane protection, coastal flood control and shoreline and offshore 
rehabilitation.  

(2)  If in the immediate contiguous or adjacent area a number of existing structures have 
established a reasonably continuous and uniform construction line closer to the line of 
mean high water than the designated setback line, and if the placement of the existing 
structures has not contributed to beach erosion, interfered with hurricane protection, 
obstructed coastal flood control or impaired shoreline and offshore rehabilitation, then 
the town may grant a variance.  

(dc)  Permits prohibited. No permit shall be issued where it appears that the proposed excavation, 
filling or removal, or the covering or destruction of natural vegetation, shall result in the 
probable erosion or inundation of surrounding beaches or the banks, dunes and lands adjacent 
thereto, or endanger the public safety.  

(ed)  Bond. Prior to the issuance of a major permit under this section, the town may require the 
applicant to obtain and deposit with the town a good and sufficient performance bond in an 
amount sufficient to ensure completion of necessary protective work and in a form to be 
approved by the town attorney, such bond to be conditioned upon the applicant faithfully 
completing all work which may be required for the protection of the ocean dunes, banks and 
beaches against inundation and erosion.  

(fe)  Grading and leveling of site after removal of sand. Any person granted a permit for 
removing or excavating sand for any reason from the ocean beach or the banks and dunes 
adjacent thereto shall place such sand on the Atlantic Ocean beach in the area in front of which 
the sand is being removed, and shall grade and level such sand in such a manner so as to be 
harmonious with the surrounding beach area.  

(gf)  Structures in violation deemed public nuisances. Any coastal structure erected or excavated 
in violation of the provisions of this article is hereby declared to be a public nuisance, and 
such structure shall be forthwith removed or such excavation shall be forthwith refilled after 
written notice from the town manager, or designee, directing such removal or filling. If the 
structure is not removed within a reasonable time as directed, the town may remove such 
structure or fill such excavation at its own expense, and the costs thereof shall become a lien 
upon the property of the upland owner upon which such unauthorized structure or excavation 
is located.  

(g) Area taken into consideration for determining lot size and usable land area.  For those 
properties bordering on the ocean, there shall be excluded from the calculation of lot size and 
usable land area that area lying between the 1979 Coastal Construction line and the mean high 
water line.  This restriction shall not exclude the 1000 square foot credit that is allowed under 
Sections 64-1(j)(6) and 64-1(k)(6). 

 
(h)  Existing structures. The provisions of this article shall apply prospectively to all new 

structures, and to structures existing or under construction prior to adoption of this ordinance. 
For purposes of this section, the term "materially altered" shall mean any construction, 
excavation or building which has an adverse effect upon the control of beach erosion, 
hurricane protection, coastal flood control and shoreline and offshore rehabilitation.  
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SECTION 5 – Amendment:   Chapter 67 “Buildings and Building Regulations”, Article II 
“Coastal Construction”, Section 67-18 “Coastal construction and excavation setback line” is 
hereby created as follows: 

ARTICLE II. - COASTAL CONSTRUCTION  

…. 

Sec. 67-18. - Coastal construction setback line.  

(a) The established 1979 coastal construction control line shall be the setback line for those 
properties abutting the Atlantic Ocean, unless measuring the setback amount from the 
property line provides a setback line that is more westerly than the 1979 coastal construction 
control line.  Seaward of the 1979 coastal construction control line no person shall:  
1.  Construct any structure whatsoever;  
2.  Make any excavation;  
3.  Remove any beach materials or otherwise alter existing ground elevations;  
4.  Drive any motor vehicle on or over or cross any sand dune; 
5.    Damage or cause to be damaged such sand dune or the vegetation growing thereon.  

Where a dune extends landward from the aforesaid setback line, appropriate measures shall be 
taken to re-stabilize the dune system pursuant to specifications approved by the town manager, 
or designee, in order to protect the integrity of the dune. Nothing herein shall prevent official 
motor vehicles of any government agency from traversing any sand dune in the performance of 
official governmental duties.  

Modifications to the native dune ecosystem including but not limited to: vegetation removal, 
revegetation, maintenance or pruning shall require approval of a dune vegetation management 
plan by the town building department in accordance with Section 66-161 of the Town code. 

(b)  The criteria and standards set forth in section 63-73(3) shall govern the granting of any 
variance under this section.  

(c)  This section shall not apply to projects which have been determined by the town manager, 
or designee, to be desirable for the stability of the beach or dune, or necessary in cases of 
emergency to protect existing structures or to stabilize eroded bluff lines, or necessary for the 
protection of the health and safety of persons using the beach.  

(d)  (1)    The provisions of this section shall not apply to existing structures, provided, any such 
existing structures shall not be materially altered (expanding beyond the existing 
building/structure footprint) by any construction, excavation or building which has an adverse 
effect upon the control of beach erosion, hurricane protection, coastal flood control, and 
coastal preservation and restoration.  

    (2)  For those existing structures where a building permit is required due to repair or 
replacement, as allowed by this Code, where a public right-of-way bisects the property and a 
dune crossover is on the dune side of the division of the property, the property owner shall be 
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required to execute a unity of title, if one does not currently exist, prior to receiving a permit 
for the work requested. 

 
SECTION 6 - Codification: The ordinance shall be codified in the Code of Ordinances of the Town 
of Ocean Ridge, Florida. 

 
SECTION 7 - Repeal of Conflicting Ordinances:  All Ordinances, Resolutions or parts of 
Ordinances and Resolutions in conflict herewith are hereby repealed. 
 
SECTION 8 -  Severability:  If any word, clause, sentence, paragraph, section or part thereof 
contained in this Ordinance is declared to be unconstitutional, unenforceable, void or inoperative by 
a court of competent jurisdiction, such declaration shall not affect the validity of the remainder of this 
Ordinance. 
 
SECTION 9 -  Effective Date:  This Ordinance shall become effective immediately upon adoption. 
 
FIRST READING this 3rd day of August, 2020. 
 
SECOND AND FINAL READING this 8th day of September, 2020. 
 
 Commissioner _______________________ offered the foregoing Ordinance, and moved 
its adoption.  The motion was seconded by Commissioner _____________________ and upon 
being put to a vote, the vote was as follows:         
 
 
KRISTINE DE HASETH, Mayor     ______ 
 
STEVE COZ, Vice Mayor      ______ 
 
PHILIP BESLER, Commissioner     ______ 
 
SUSAN HURLBURT, Commissioner    ______ 
 
MARTIN WIESCHOLEK, Commissioner    ______ 
 
 The Mayor thereupon declared this Ordinance approved and adopted by the Town 
Commission of the Town of Ocean Ridge, Florida, on second reading, this 8th day of September, 
2020. 
 
      TOWN OF OCEAN RIDGE, FLORIDA 
       
      BY:_________________________________ 
        Kristine de Haseth, Mayor 
 
 
      ATTEST: _____________________________ 
        Karla Armstrong, Town Clerk 



Item #4  
 

Town of Ocean Ridge, Florida 
 

Town Commission Agenda Memorandum 
 

Office of the Town Manager 
_________________________________________________________________________ 

Meeting Date: August 3, 2020 
Subject:   Ordinance No. 2020-01: Town Clerk/Treasurer 
_________________________________________________________________________ 

Mayor & Commissioners: 
 
The Town Code currently provides that the Town Clerk shall serve as the Town 
Treasurer.  In many cases, a Town Clerk is not properly trained to serve as a Town 
Treasurer.  The proposed Ordinance No. 2020-01 provides flexibility to the Town to 
be able to either hire a Town Clerk that has been properly trained as an accountant 
and can also serve as the Town Treasurer, or to hire a Town Clerk for specific duties 
as a Town Clerk, and to appoint another employee as the Town Treasurer. 
 
The Town Commission adopted this ordinance on first reading on June 1, 2020 and it 
is now being presented for second reading. 
 
Suggested Motion:  I move to adopt Ordinance No. 2020-01 on second 
reading. 
 
Respectfully, 

 
Tracey L. Stevens, MMC 
Town Manager & Finance Director 



 

ORDINANCE NO.  2020-01 
 

AN ORDINANCE OF THE TOWN OF OCEAN RIDGE, FLORIDA, 
AMENDING ITS CODE OF ORDINANCES BY AMENDING CHAPTER 2 
“ADMINISTRATION”, ARTICLE II “OFFICERS AND EMPLOYEES”, 
DIVISION 3 “TOWN CLERK”, AND CREATING DIVISION 5 “TOWN 
TREASURER” TO PROVIDE THAT THE TOWN CLERK AND 
TREASURER ARE TWO DISTINCT POSITIONS AND NOT THE SAME 
POSITION; PROVIDING FOR CODIFICATION, REPEAL OF 
CONFLICTING ORDINANCES, SEVERABILITY, AND AN EFFECTIVE 
DATE. 

 
WHEREAS, the Town of Ocean Ridge, Florida (the “Town”) is a duly constituted 

municipality having such power and authority conferred upon it by the Florida Constitution and 
Chapter 166, Florida Statutes; and 

 
WHEREAS, the Town Commission wishes to separate the regulations regarding town 

clerk and treasurer to provide that the town clerk is not the treasurer and the treasurer is a separate 
position; and  

 
 WHEREAS, the Town Commission has determined that the enactment of this ordinance 
is for a proper municipal purpose and in the best interests of the residents of the Town. 

 
NOW THEREFORE, BE IT ORDAINED BY THE TOWN COMMISSION OF THE 

TOWN OF OCEAN RIDGE, FLORIDA, AS FOLLOWS: 
 

SECTION 1 – Findings of Fact:  The WHEREAS clauses set forth above are adopted herein as 
findings of fact. 
 

SECTION 2 – Amendment:   Chapter 2 “Administration”, Article II “Officers and Employees”, 
Division 3 “Town Clerk”, is amended to read as follows: 
 
DIVISION 3. - TOWN CLERK  
 
…. 
 
Sec. 2-67. - Clerk to serve as treasurer.  

The town clerk, in addition to the duties as clerk, shall do and perform the duties of 
treasurer of the town.  

Sec. 2-687. - Bond.  
The town clerk, as town treasurer, shall make, execute and deliver to the town commission 

such bond if required by the town commission, in such sum as the town commission may 



 

determine by resolution, conditioned that the clerk and treasurer of the town will faithfully 
perform the duties as such official and account for all money as clerk and treasurer of the town. 
Such bond shall be signed by a reliable surety company qualified to do business in the state, 
acceptable to the town commission.  

Sec. 2-69. - Duties as treasurer.  
(a)  In exercising the functions of town treasurer, it shall be the duty of the town clerk to:  

(1)  Receive, account for and pay over all money to which the town may be entitled from 
any source;  

(2)  Pay out money only upon receipt or invoice;  
(3)  Keep separate funds;  
(4)  Deposit all money of the town in a qualified public depository in the state selected by 

resolution of the town commission as a town depository;  
(5)  Make no deposit of the town's funds unless the funds shall be secured in accordance 

with law and in a manner satisfactory to the town commission; and  
(6)  Perform such other duties consistent with his position as may be imposed upon him by 

the town commission.  
(b)  The town clerk, as town treasurer, shall not pay out any funds of the town, at any time or 

under any conditions, except by check or voucher signed by the town clerk as town treasurer 
and countersigned by a member of the town commission. However, this requirement shall not 
apply to payments made by automatic debit or other similar methods, where the initial 
debit/recurring payment was approved by the commission by the execution of an agreement 
or through the adoption of the annual budget.  

Sec. 2-7068 . - Maintenance of records.  
(a)  The town clerk shall keep the following records:  

(1)  A book in which shall be recorded the minutes of all the transactions of the town 
commission; and  

(2)  A book of rules and ordinances.  
(b)  The town clerk shall keep exact and literal copies of all communications ordered by the town 

commission to be sent by him/her, and he/she shall make certified copies of all records of the 
town upon request.  

 
SECTION 3 – Amendment:   Chapter 2 “Administration”, Article II “Officers and Employees”, 
Division 5 “Treasurer”, is created to read as follows: 
 
DIVISION 5. - TOWN TREASURER  
 
Sec. 2-95. - Duties.  
(a)  In exercising the functions of town treasurer, it shall be the duty of the treasurer to:  



 

(1)  Receive, account for and pay over all money to which the town may be entitled from 
any source;  

(2)  Pay out money only upon receipt or invoice;  
(3)  Keep separate funds;  
(4)  Deposit all money of the town in a qualified public depository in the state selected by 

resolution of the town commission as a town depository;  
(5)  Make no deposit of the town's funds unless the funds shall be secured in accordance 

with law and in a manner satisfactory to the town commission; and  
(6)  Perform such other duties consistent with his/her position as may be imposed upon 

him/her by the town commission.  
(b)  The town treasurer shall not pay out any funds of the town, at any time or under any 

conditions, except by check or voucher signed by the town treasurer and countersigned by a 
member of the town commission. However, this requirement shall not apply to payments 
made by automatic debit or other similar methods, where the initial debit/recurring payment 
was approved by the commission by the execution of an agreement or through the adoption 
of the annual budget.  

 
SECTION 4 - Codification: The ordinance shall be codified in the Code of Ordinances of the Town 
of Ocean Ridge, Florida. 

 
SECTION 5 - Repeal of Conflicting Ordinances:  All Ordinances, Resolutions or parts of 
Ordinances and Resolutions in conflict herewith are hereby repealed. 
 
SECTION 6 -  Severability:  If any word, clause, sentence, paragraph, section or part thereof 
contained in this Ordinance is declared to be unconstitutional, unenforceable, void or inoperative by 
a court of competent jurisdiction, such declaration shall not affect the validity of the remainder of this 
Ordinance. 
 
SECTION 7 -  Effective Date:  This Ordinance shall become effective immediately upon adoption. 
 
FIRST READING this 1st day of June, 2020. 
 
SECOND AND FINAL READING this 3rd day of August, 2020. 
 
 Commissioner _______________________ offered the foregoing Ordinance, and moved 
its adoption.  The motion was seconded by Commissioner _____________________ and upon 
being put to a vote, the vote was as follows: 
          
 
KRISTINE DE HASETH, Mayor     ______ 
 
STEVE COZ, Vice Mayor      ______ 
 



 

PHILIP BESLER, Commissioner     ______ 
 
SUSAN HURLBURT, Commissioner    ______ 
 
MARTIN WIESCHOLEK, Commissioner    ______ 
 
 The Mayor thereupon declared this Ordinance approved and adopted by the Town 
Commission of the Town of Ocean Ridge, Florida, on second reading, this 3rd day of August, 2020. 
 
      TOWN OF OCEAN RIDGE, FLORIDA 
       
      BY:_________________________________ 
        Kristine de Haseth, Mayor 
 
 
      ATTEST: _____________________________ 
        Karla Armstrong, Town Clerk 

 
 
 
 
 
 
 
 
 



Item #5  
 

Town of Ocean Ridge, Florida 
 

Town Commission Agenda Memorandum 
 

Office of the Town Manager 
_________________________________________________________________________ 

Meeting Date: August 3, 2020 
Subject:   Ordinance No. 2020-03 Coconut Trimming 
_________________________________________________________________________ 

Mayor & Commissioners: 
 
As you may recall, the Town Commission approved Ordinance No. 2019-11 on July 1, 
2019 which requires coconuts to be trimmed by July 1st of each year to avoid 
hazardous conditions during hurricane season.  Since that time, we have had several 
residents come to the town and request that we take over trimming coconut trees 
that are in the right-of-way adjacent to their homes, even though they had been 
trimming them before.  If the Town were to take over trimming all coconuts from 
trees that are located in the right-of-way, it would cost the town approximately 
$40,000-50,000, as there are hundreds of coconut palms in the right-of-way.  The 
costs are $90 per tree per year, and that includes two trims. 
 
Ordinance No. 2020-03 that is being presented clarifies that all property owners are 
required to trim coconut trees in the adjacent public right-of-way that is contiguous to 
the property, which was the original intent of the ordinance approved last year.  The 
Town Commission approved this ordinance on first reading at the July 6th meeting.  If 
approved on second reading, this ordinance will become effective on August 3, 2020. 
 
The Town Commission adopted Ordinance No. 2020-03 on first reading on July 6, 
2020 and it is now being presented for second reading. 
 
Suggested Motion:  I move to adopt Ordinance No. 2020-03 on second 
reading. 
 
Respectfully, 

 
Tracey L. Stevens, MMC 
Town Manager & Finance Director 
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ORDINANCE NO.  2020-03 
 

AN ORDINANCE OF THE TOWN OF OCEAN RIDGE, FLORIDA, 
AMENDING ITS CODE OF ORDINANCES BY AMENDING CHAPTER 66 
“ENVIRONMENTAL REGULATIONS”, ARTICLE IV “LANDSCAPING”, 
DIVISION 3 “TREE PERMITS”, SECTION 66-152 “DUTY TO TRIM 
COCONUT TREES” TO REQUIRE THE TRIMMING OF COCONUT 
TREES IN THE PUBLIC RIGHT-OF-WAY BY AN ADJACENT 
PROPERTY OWNER; PROVIDING FOR CODIFICATION, REPEAL OF 
CONFLICTING ORDINANCES, SEVERABILITY, AND AN EFFECTIVE 
DATE. 

 
WHEREAS, the Town of Ocean Ridge, Florida (the “Town”) is a duly constituted 

municipality having such power and authority conferred upon it by the Florida Constitution and 
Chapter 166, Florida Statutes; and 

 
WHEREAS, the Town Commission wishes to require adjacent property owners to trim 

the coconut trees in the right of way; and  
 

 WHEREAS, the Town Commission has determined that the enactment of this ordinance 
is for a proper municipal purpose and in the best interests of the residents of the Town. 

 
NOW THEREFORE, BE IT ORDAINED BY THE TOWN COMMISSION OF THE 

TOWN OF OCEAN RIDGE, FLORIDA, AS FOLLOWS: 
 

SECTION 1 – Findings of Fact:  The WHEREAS clauses set forth above are adopted herein as 
findings of fact. 
 

SECTION 2 – Amendment:   Chapter 66 “Environmental Regulations”, Article IV 
“Landscaping”, Division 3 “Tree Permits”, Section 66-152 “Duty to trim coconut trees” is hereby 
amended to read as follows: 
 
Sec. 66-152. - Duty to trim coconut trees.  
(a) In order to protect life and property during periods of high winds and hurricanes and to 
protect pedestrians and vehicular traffic where coconut trees overhang walkways and streets, all 
coconut trees in the town shall be required to be trimmed annually by July 1 of each year, so that 
on July 1 of each year all coconut trees in the town shall be free of coconuts, coconut blooms, and 
dead or dying fronds. Should any property owner fail to comply with this section, he/she shall be 
guilty of a violation of this Code. Since the ordinance shall not be adopted until July 1, 2019, for 
the calendar year 2019 all coconut trees in the town shall be required to be trimmed by August 15.  
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(b) All property owners are required to trim coconut trees, as described in subsection (a), in 
the adjacent public right-of-way that is contiguous to the property. 
 
SECTION 3 - Codification: The ordinance shall be codified in the Code of Ordinances of the Town 
of Ocean Ridge, Florida. 

 
SECTION 4 - Repeal of Conflicting Ordinances:  All Ordinances, Resolutions or parts of 
Ordinances and Resolutions in conflict herewith are hereby repealed. 
 
SECTION 5 - Severability:  If any word, clause, sentence, paragraph, section or part thereof 
contained in this Ordinance is declared to be unconstitutional, unenforceable, void or inoperative by 
a court of competent jurisdiction, such declaration shall not affect the validity of the remainder of this 
Ordinance. 
 
SECTION 6 - Effective Date:  This Ordinance shall become effective immediately upon adoption. 
 
FIRST READING this 6th day of July, 2020. 
 
SECOND AND FINAL READING this 3rd day of August, 2020. 
 
 Commissioner _______________________ offered the foregoing Ordinance, and moved 
its adoption.  The motion was seconded by Commissioner _____________________ and upon 
being put to a vote, the vote was as follows: 
          
KRISTINE DE HASETH, Mayor     ______ 
 
STEVE COZ, Vice Mayor      ______ 
 
PHILIP BESLER, Commissioner     ______ 
 
SUSAN HURLBURT, Commissioner    ______ 
 
MARTIN WIESCHOLEK, Commissioner    ______ 
 
 The Mayor thereupon declared this Ordinance approved and adopted by the Town 
Commission of the Town of Ocean Ridge, Florida, on second reading, this 3rd day of August, 2020. 
 
      TOWN OF OCEAN RIDGE, FLORIDA 
       
      BY:__________________________________ 
        Kristine de Haseth, Mayor 
 
      ATTEST: _____________________________ 
        Karla Armstrong, Town Clerk 



Item #6  
 

Town of Ocean Ridge, Florida 
 

Town Commission Agenda Memorandum 
 

Office of the Town Manager 
_________________________________________________________________________ 

Meeting Date: August 3, 2020 
Subject:   Code Enforcement Direction 
_________________________________________________________________________ 

Mayor & Commissioners: 
 
As work begins on the manner in which we address code enforcement, one of the 
biggest challenges has been the individual opposing views of Commissioners and 
residents alike regarding code enforcement.  Some have expressed the desire to 
approach code enforcement softly, while others would like to take a more aggressive 
approach, yet others are completely indifferent.  As we are in the process of 
reviewing our code compliance and enforcement methods, we are seeking consensus 
at this time from the Commission in order to have a clear understanding of the 
direction of the Commission as a whole. 
 
Respectfully, 

 
Tracey L. Stevens, MMC 
Town Manager & Finance Director 



Item #7  
 

Town of Ocean Ridge, Florida 
 

Town Commission Agenda Memorandum 
 

Office of the Town Manager 
_________________________________________________________________________ 

Meeting Date: August 3, 2020 
Subject:   Debit/Credit Card Processing Service 
_________________________________________________________________________ 

Mayor & Commissioners: 
 
Staff has been exploring the possibility of offering electronic plan review to enhance 
our services to the public.  In order to move in that direction, we will need to begin 
accepting debit and credit card payments.  Once this service is in place, we will be 
able to accept debit and credit card payments for any payments made to the Town 
through our website.  In light of recent events due to COVID-19, this will not only be 
a practical service, but also a safe one for our residents and customers. 
 
I have explored several different companies for this service, and Point & Pay stands 
out above the rest.  I have personal experience with this company, as the previous 
two Towns that I worked for used their services.  Point & Pay is willing to waive the 
setup fee of $5,000 as long as we sign a three year contract so they have time to 
break-even on the deal.  There are no charges to the Town for this service, as Point 
& Pay charges the customer a convenience fee for using the service.  Convenience 
fees are based on a percentage of the invoice paid to the Town.  A second option for 
the customer would be to do an electronic check through Point & Pay with a flat 
convenience fee of $2.00. 
 
I have spoken with both our Town Auditor and Town Attorney and neither has any 
concerns about using this service.  Staff recommends moving forward with this 
proposal in order to enhance our services to the public. 
 
Suggested Motion:  I move to authorize the Town Treasurer to begin 
accepting debit/credit card payments, and to authorize Town Manager 
Stevens to negotiate a contract with Point & Pay for debit/credit card 
payment processing services at no cost to the Town. 
 
Respectfully, 

 
Tracey L. Stevens, MMC 
Town Manager & Finance Director 
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POINT & PAY, LLC 
E-PAYMENT SERVICES AGREEMENT 

 

Parties: 

Point & Pay, LLC (“PNP”) 
A subsidiary of NAB, doing business in Delaware 

Town of Ocean Ridge, FL](“Client”) 
 

 

Terms 
SECTION 1 E-PAYMENT SERVICES 

1.1 Access to Payment Modules  
1.1.1  Pursuant to this E-Payment Services Agreement (this 
“Agreement”), PNP grants Client a limited, non-exclusive, non-
transferable and terminable license for the duration of the Term 
to use the electronic payment services (the “Services”) and 
payment modules (each, a “Module”) chosen in the attached 
client application (“Client Application”) to enable Client’s 
customers (“Customers”) to make payments to Client using a 
Payment Device. “Payment Device” means the payment type(s) 
chosen by Client on the Client Application.  A description of all 
Modules, Services, training and support offered by PNP is 
attached as Exhibit A (the “Services Description”). 
 
1.1.2  Payment types are Debit Cards, Credit Cards or electronic 
checks (“e-Check”).  A “Debit Card” is a valid payment card with 
a VISA, Mastercard or Discover Network mark that is tied to a 
cardholder’s bank account or a prepaid account and which is 
processed with or without the use of a PIN.  A “Credit Card” is a 
valid payment card authorizing the cardholder to buy goods or 
services on credit and bearing the service mark of VISA, 
Mastercard, Discover Network or AXP.  Client agrees to comply 
with and be subject to all rules and regulations of MasterCard 
International, Inc., (“MasterCard”), Visa International (“VISA”), 
Discover Network (“Discover Network”), American Express 
(“AXP”) (collectively, the “Rules”) and National Automated 
Clearing House Association rules and regulations (“NACHA 
Rules”), as they may exist or are modified from time to time and 
as applicable to Client’s activities under this Agreement. Client 
also agrees to comply with all guidelines, policies and procedures 
for services provided to Client by PNP from time to time. 
 
1.1.3  At the time of Client’s execution of this Agreement, Client 
shall also return the completed Client Application to PNP. Subject 
to the terms and conditions of this Agreement, the Services may 
be also be used by the affiliated offices, bureaus, agencies or 
departments of Client (“Affiliates”).  Each Affiliate that uses the 
Services shall complete a Client Application prior to 
commencement of the Services after which PNP will recognize 
such Affiliate as the Client pursuant to all of the terms and 
conditions of the Agreement. 
 
1.2 Client Representatives 

PNP will provide Client’s authorized representatives with a logon 
and password to access the Counter Module.  Client shall be 
solely responsible for maintaining the confidentiality and security 
of the logons and passwords provided by PNP.  Client will cause 
each of its representatives to change the initial password, keep 
the passwords confidential, refrain from sharing passwords 
and/or logon information with any unauthorized user, and use no 
other password to access the Counter Module.  PNP shall be 
entitled to rely on any communications it receives under Client’s 
passwords, logon information, and/or account number as having 
been sent by Client, without conducting any further checks as to 
the identity of the user of such information.  PNP will not be 
responsible for the operability or functionality of any of Client’s 
computer equipment, system, browser or Internet connectivity.   
 
1.3 Payment Device Transactions 
All Payment Device transactions using the Services will be 
processed through a secured link.  The parties to each Payment 
Device transaction will be the Customer cardholder or checking 
account owner and the Client (provided that, with respect to 
applicable service or convenience fees charges, such portion of 
the transaction will be between Customer and PNP). 
 
1.4 e-Check Transactions ACH Authorizations 
1.4.1  Definitions 
1.4.1.1“ACH Entry” means any electronic funds transfer initiated 
through the ACH System resulting in a credit to a Designated 
Account (“Debit Entry”) or a debit to a designated account (“Credit 
Entry”); 
 
1.4.1.2  “ACH System” means the automated clearinghouse or 
other system used for bulk file transfers; 

 
1.4.2  e-Check Transactions.  e-Check transactions are 
executed by creating or originating authorized ACH Entries using 
checking account information provided by a Customer.  PNP will 
provide ACH origination services to Client relating to ACH 
Entries, pursuant to the terms of this Agreement and the NACHA 
Rules, with PNP’s designated financial institution acting as an 
Originating Depository Financial Institution (“ODFI”) with respect 
to such ACH Entries.    In addition: 
1.4.2.1  Client authorizes PNP and its designated ODFI to 
originate Entries on behalf of Client; 
 
 
1.4.2.2  Client agrees to any restrictions on the types of ACH 
Entries that may be originated; 
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1.4.2.3  Subject to Section 8.3 below, Client acknowledges and 
agrees to the right of the PNP and its designated ODFI to 
terminate or suspend this Agreement for breach of the Rules in a 
manner that permits PNP and the ODFI to comply with the Rules; 
 
1.4.2.4  Client acknowledges and agrees to the right of PNP and 
the ODFI to audit Client’s compliance with the Agreement, 
including compliance with NACHA Rules; and 
 
1.4.2.5  Client represents and warrants that it has the full authority 
and capacity to bind its Affiliates to the terms of the Agreement. 
 
1.5 Service Promotion 
Client will use reasonable efforts to promote the Services and 
build awareness of the Services with its Customers through 
various media including, but not limited to: 

• Print: Bill inserts, counter displays, and 
announcements in Client’s newsletter 

• Online: Home page announcements with an easily 
accessible, one-click link to payments page. 

• Phone/IVR: Pre-recorded message with the ability to 
transfer to payments IVR (e.g., “Press 2 to make a 
payment”) or provide the IVR phone number to call. 

• Joint Press Releases: The parties shall mutually agree 
upon press releases announcing the availability of 
electronic payment services and the partnering of 
Client and PNP. 
 

1.6 Trademark License 
PNP grants Client a limited, non-exclusive, non-transferable 
license to use the PNP trademarks, service marks and logos 
provided by PNP to Client (the “Trademarks”) solely in 
connection with Client’s promotion of the Services to Customers.  
Client shall not alter the Trademarks nor use the Trademarks in 
any way which is disparaging, dilutive or otherwise adversely 
affects the reputation of PNP.       
 
1.7  Client Logo License 
Client grants PNP a limited, non-exclusive, non-transferable 
license to use its applicable logos, copyrighted works and 
trademarks (“Client Marks”) solely in connection with the 
Services provided to Client.  Client shall provide the Client Marks 
to PNP for use with the Services.  Client represents that it has all 
intellectual property rights required for Client’s and PNP’s use of 
Client Marks, and shall indemnify PNP against any third party 
claims that the Client Marks infringe the intellectual property 
rights of a third party. 
 
SECTION 2 COMPENSATION 

2.1 Services Transaction Fee 
PNP will charge the transaction fee to use the Services set forth 
on the Client Application.  If Services fees are charged directly to 
Customers by PNP, Customers will receive a notice each time 
they use the Services stating that the Services are provided by 

PNP and that a convenience or service fee is charged for use of 
the Services.  PNP may change the amount of such fee by 
notifying Client of such new amount at least thirty (30) days prior 
to such change.    
 
2.2 Activation and Monthly Fees 
If applicable, Client shall pay a one-time Activation Fee and 
Monthly Fees as set forth on the Client Application.  If Client does 
not implement the Service under this Agreement within six 
months after the Effective Date, other than due to a material 
breach by PNP, all unpaid fees that would have been assessed 
in the first year of the Term shall become immediately due and 
payable.  
 
2.3 Charge-backs and Returns   
Unless otherwise specified in the Client Application, and without 
limiting any other rights it may have, PNP will set off (a) the 
amount of any charge-backs, refusals to pay and returns from any 
amounts otherwise owing by PNP to Client and (b) a transaction 
handling fee for charge-backs and non-sufficient funds (NSF) as 
specified in the Client  Application 
 
2.4   ACH Debit of Fees  
Client hereby authorizes PNP, and any subsidiary or successor 
thereof, solely with respect to amounts due pursuant to this 
Agreement and any subsequent agreements between Client and 
PNP, including but not limited to convenience or service fees, 
transaction fees, charge-backs and returns as set forth in 
Sections 2.1 and 2.3 of this Agreement, to initiate Automated 
Clearing House (“ACH”) Authorizations to credit and debit Client’s 
bank account as set forth on the Banking Authorization Form 
attached hereto as Exhibit B or otherwise provided by Client.  
 
SECTION 3 INTELLECTUAL PROPERTY; 

CONFIDENTIALITY 

3.1 No Transfer or License 
Except for the rights expressly granted to Client in this 
Agreement, no PNP Intellectual Property Right is transferred or 
licensed to Client pursuant to this Agreement, by implication or 
otherwise.  PNP reserves and retains all rights, title and interests 
in and to the PNP Intellectual Property Rights, and all copies, 
revisions, modifications, updates, and upgrades thereof.  Client 
agrees not to remove, alter or destroy any copyright, patent 
notice, trademark or other proprietary markings or confidential 
legends placed on or within any portion of the PNP Intellectual 
Property Rights.  For purposes of this Agreement, “Intellectual 
Property Rights” means all the intellectual property, industrial 
and other proprietary rights, protected or protectable, under the 
laws of the United States, any foreign country, or any political 
subdivision thereof, including (a) all trade names, trade dress, 
trademarks, service marks, logos, brand names and other 
identifiers, (b) copyrights, moral rights (including rights of 
attribution and rights of integrity), (c) all trade secrets, inventions, 
discoveries, devices, processes, designs, techniques, ideas, 
know-how and other confidential or proprietary information, 
whether or not reduced to practice, (d) all domestic and foreign 
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patents and the registrations, applications, renewals, extensions 
and continuations (in whole or in part) thereof, and (e) all goodwill 
associated with any of the foregoing and (f) all rights and causes 
of action for infringement, misappropriation, misuse, dilution or 
unfair trade practices associated with (a) through (d) above. 
 
3.2 Ownership and Use of PNP Materials 
Any software developed by or on behalf of PNP for use in 
connection with the Services remains the exclusive property of 
PNP.   Client will not sell, transfer, barter, trade, license, modify 
or copy any such software.  Web pages accessible through use 
of the Services are the copyrighted intellectual property of PNP 
and may not be copied in whole or part by anyone.  Any training 
materials (including, but not limited to, webinars and manuals) 
provided to Client by PNP shall remain the exclusive property of 
PNP.  PNP grants Client and Client’s personnel a limited, non-
exclusive, non-transferrable license to use and to make copies of 
the training materials with its personnel solely in connection with 
the Services.  Training materials may not be modified by Client or 
its personnel or disclosed to any third party, including Client’s 
end-user Customers.  Client shall ensure all personnel shall 
complete and review all training materials prior to using the 
Services. 
 
3.3 Reverse Engineering 
Client will not reverse engineer, reverse assemble, decompile or 
disassemble any of PNP’s intellectual property, nor will Client 
attempt to do so or enable any third party to do so or otherwise 
attempt to discover any source code, modify the Service in any 
manner or form, or use unauthorized modified versions of the 
Service, including (without limitation) for the purpose of building 
a similar or competitive product or service or for the purpose of 
obtaining unauthorized access to the Service. Client is expressly 
prohibited from sublicensing use of the Service to any third 
parties.  If Client becomes aware that any person has engaged 
or is likely to have engaged in any of the activities described in 
this Section 3.3, Client will promptly notify PNP. 
 
3.4 Confidential Information 
3.4.1  Any Confidential Information provided by PNP to Client 
pursuant to this Agreement will remain the exclusive property of 
PNP.  Client will disclose such Confidential Information only to 
those of its representatives and employees who need to know 
such Confidential Information for purposes of performing this 
Agreement, who are informed of the confidential nature of the 
Confidential Information and who agree, for the benefit of PNP, 
to be bound by the terms of confidentiality in this Agreement.  
Client will, and will cause each of its representatives and 
employees, to keep confidential and not to disclose in any 
manner whatsoever any Confidential Information provided by 
PNP pursuant to this Agreement, and not to use such Confidential 
Information, in whole or in part, directly or indirectly, for any 
purpose at any time other than for the purposes contemplated by 
this Agreement.  Notwithstanding the foregoing, if Client is a city, 
county, township or similar entity, or government agency or 
department thereof, Client may disclose Confidential Information 
as necessary to comply with applicable public records laws.  

  
3.4.2  For purposes of this Agreement, “Confidential 
Information” means all nonpublic or proprietary information of 
PNP, including proprietary, technical, development, marketing, 
sales, operating, performances, cost, know-how, business and 
process information, computer programs and programming 
techniques, security features (including, without limitation, multi-
level access and log-in features, audit trail setup, interfaces 
between the Counter Module and the Internet or IVR Modules), 
all record bearing media containing or disclosing such information 
and techniques, and anything marked confidential, that is 
disclosed by PNP to Client pursuant to this Agreement.  
Confidential Information also includes the terms and conditions of 
this Agreement. 
 
3.5 Exclusions 
The term Confidential Information will not apply to information 
that: (a) is or becomes generally available to the public other than 
as a result of a disclosure by Client in breach of this Agreement; 
(b) was within Client’s possession prior to its disclosure by or on 
behalf of PNP, provided that the discloser of such information was 
not known by Client to be bound by a confidentiality agreement 
with, or other contractual, legal or fiduciary obligation of 
confidentiality to, PNP with respect to such information; (c) 
becomes available to Client on a non-confidential basis from a 
source other than PNP, provided that such source is not known 
by Client to be bound by a confidentiality agreement with, or other 
contractual, legal or fiduciary obligation of confidentiality to, PNP 
with respect to such information; or (d) is developed 
independently by Client, as demonstrated by the written records 
of Client, without use of such information.  The confidentiality 
obligations of Client pursuant to this Agreement will not apply to 
any Confidential Information of PNP that Client is legally 
compelled to disclose.  In the event Client becomes legally 
compelled to disclose any Confidential Information provided 
pursuant to this Agreement, Client will provide PNP with prompt 
written notice so that PNP may seek a protective order or other 
appropriate remedy or waive compliance with the confidentiality 
provisions of this Agreement. 
 
3.6 Failure to Comply 
If Client fails to comply with any of its obligations pursuant to this 
Section 3, PNP will have the right to immediately terminate this 
Agreement by providing written notice of such termination to 
Client. 
 
3.7 Survival 
The rights and obligations of the parties provided for in this 
Section 3 will survive any expiration or termination of this 
Agreement or its term. 
 
SECTION 4 WARRANTIES; DISCLAIMER 

4.1 Warranties 
4.1.1  Each party represents and warrants that it has the full legal 
right, authority and power to enter into this Agreement and 
perform its obligations hereunder. 
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4.1.2  PNP represents and warrants that the Services will be 
provided in a professional, workman-like manner consistent with 
industry standards.   

4.2 Disclaimers  
4.2.1  PNP does not represent that Client’s or its Customers use 
of the Services will be uninterrupted or error-free, or that the 
system that makes the Services available will be free of viruses 
or other harmful components resulting from the Internet or any 
third party providers or products outside the control of PNP. 
 
4.2.2  EXCEPT FOR THE WARRANTIES EXPRESSLY SET 
FORTH IN THIS SECTION 4, PNP DISCLAIMS ALL 
WARRANTIES, EXPRESS OR IMPLIED, STATUTORY OR 
OTHERWISE, INCLUDING, WITHOUT LIMITATION, 
WARRANTIES OF MERCHANTABILITY, FITNESS FOR A 
PARTICULAR PURPOSE, AND NON-INFRINGEMENT.  THE 
SERVICE IS PROVIDED TO CLIENT ON AN “AS IS” AND “AS 
AVAILABLE” BASIS, AND IS FOR COMMERCIAL USE ONLY. 

SECTION 5 LIMITATIONS OF LIABILITY AND 
OBLIGATION 

5.1 Damages and Liability Limit 
IN NO EVENT WILL EITHER PARTY BE LIABLE TO THE 
OTHER PARTY OR ANY THIRD PARTY IN CONNECTION 
WITH THIS AGREEMENT FOR INDIRECT, INCIDENTAL, 
CONSEQUENTIAL, RELIANCE, SPECIAL, EXEMPLARY OR 
PUNITIVE DAMAGES, INCLUDING DAMAGES FOR LOST 
PROFITS, EVEN IF THE OTHER PARTY HAS BEEN ADVISED 
OF THE POSSIBILITY OF SUCH DAMAGES.  EACH PARTY 
RELEASES THE OTHER PARTY AND ALL OF THE OTHER 
PARTY’S AFFILIATES, EMPLOYEES, AND AGENTS FROM 
ANY SUCH DAMAGES.  IN NO EVENT WILL PNP HAVE OR 
INCUR ANY LIABILITY TO CLIENT OR ANY THIRD PARTY IN 
EXCESS OF THE AGGREGATE COMPENSATION RECEIVED 
BY PNP FOR THE SIX-MONTH PERIOD IMMEDIATELY 
PRECEDING THE EVENT GIVING RISE TO A CLAIM FOR 
SUCH LIABILITY.  THE FOREGOING EXCLUSIONS AND 
LIMITATIONS WILL APPLY TO THE MAXIMUM EXTENT 
PERMITTED BY APPLICABLE LAW, EVEN IF ANY REMEDY 
FAILS ITS ESSENTIAL PURPOSE.  
 
5.2 Refusals of Payment 
PNP will not be liable for charge-backs or other refusals of 
payment initiated by any Customer.  All such charge-backs and 
other refusals of payment will be refunded by PNP to the 
Customer and Client will mark and otherwise treat the related 
Customer account as “unpaid.” 
5.3 Errors and Omissions 
PNP will not be liable for any errors or omissions in data provided 
by Client or Customers.  Client will be responsible for the 
accuracy of data provided to PNP for use in providing the 
Services. 

5.4 Bank Actions 
PNP will not be liable for any errors, omissions or delays 
attributable to the acts or omissions of any bank or other third 
party involved in the processing of any Payment Device payment. 

SECTION 6 CARDHOLDER DATA SECURITY 
To the extent applicable, each of the parties shall be required to 
comply at all times with the Payment Card Industry Data Security 
Standard Program (“PCI-DSS”) in effect and as may be amended 
from time to time during the term of the Agreement.  The current 
PCI-DSS specifications are available on the PCI Security 
Standards Council website which may be amended or modified 
at any time: https://www.pcisecuritystandards.org. 

SECTION 7 EXCLUSIVITY 
Client agrees that PNP will be the exclusive provider of electronic 
payment services and that Client may not procure similar such 
services from any other party. 
 
SECTION 8 TERM AND TERMINATION 

8.1 Term 
The initial term of this Agreement will commence on the Effective 
Date and will end on the third (3rd) anniversary of the Effective 
Date (the “Initial Term”).  This Agreement will automatically 
renew for successive one (1)-year terms (each, a “Renewal 
Term,” and the Initial Term and any Renewal Term may be 
referred to as a “Term”).  The term of this Agreement will 
terminate at the end of the Initial Term or any subsequent 
Renewal Term if either party provides written notice of such 
termination to the other party at least sixty (60) days prior to the 
expiration of the applicable Term. 
  
8.2 In the Event of Breach; Effect on Affiliates 
8.2.1 Subject to the opportunity to cure set forth below, either 
party may terminate this Agreement upon sixty (60) days written 
notice to the other party in the event of a material, uncured 
breach of any provision of this Agreement by the other party.  
Such notice by the complaining party shall expressly state all of 
the reasons for the claimed breach in sufficient detail so as to 
provide the alleged breaching party a meaningful opportunity to 
cure such alleged breach (“Notice”). 
 
8.2.2 Following receipt of Notice, the alleged breaching party 
shall have sixty (60) days to cure such alleged breach. Upon 
termination or expiration of this Agreement, Client shall have no 
rights to continue use of the Service or the Modules.  Expiration 
or termination of the Agreement by Client or PNP shall also 
terminate the Affiliates’ rights under the Agreement unless 
otherwise agreed by the parties in writing.  PNP may terminate 
the Agreement solely with respect to an individual Affiliate 
without affecting the rights and obligations of Client and other 
Affiliates under the Agreement. 
 
8.3 Modification to or Discontinuation of the Service 
PNP reserves the right at any time and from time to time to 
modify, temporarily or permanently, the Service (or any part 
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thereof). In addition, PNP will have the right to discontinue 
accepting any Payment Device by providing not less than ten (10) 
days’ written notice to Client.  In the event that PNP modifies the 
Service in a manner which removes or disables a feature or 
functionality on which Client materially relies, PNP, at Client’s 
request, shall use commercially reasonable efforts to 
substantially restore such functionality to Client. In the event that 
PNP is unable to substantially restore such functionality within 
sixty (60) days, Client shall have the right to terminate the 
Agreement. Client acknowledges that PNP reserves the right to 
discontinue offering the Service and any support at the 
conclusion of Client’s then-current Term. Client agrees that PNP 
shall not be liable to Client nor to any third party for any 
modification of the Service as described in this Section. 

SECTION 9 PAYMENT DEVICE TRANSACTION 
DEPOSITS 

The exact amount of each approved Payment Device transaction 
will be electronically deposited into the Client bank account 
identified on the Client Application.  PNP shall initiate such 
deposits as specified on the attached Client Application. PNP will 
provide Client’s authorized employees with access to PNP’s 
online transaction reports for reconciliation purposes. 
 
SECTION 10 FORCE MAJEURE 
PNP will not be responsible for its failure to perform under this 
Agreement due to causes beyond its reasonable control, 
including acts of God, wars, riots, revolutions, acts of civil or 
military authorities, terrorism, fires, floods, sabotage, nuclear 
incidents, earthquakes, storms, pandemics or epidemics.  If the 
provision of Services under this Agreement is delayed by such an 
event or condition, PNP will promptly notify Client thereof.  PNP 
will use commercially reasonable efforts to overcome any such 
cause for delay as soon as is reasonably practicable. 

SECTION 11 GOVERNING LAW 
This Agreement will be interpreted, construed and enforced in all 
respects in accordance with the laws of the State of Florida 
without reference to its conflicts of law principles. 
 
SECTION 12 NOTICES 
All notices or other communications required or permitted by this 
Agreement must be in writing and will be deemed to have been 
duly given when delivered personally to the party for whom such 
notice was intended, or upon actual receipt if sent by facsimile or 
delivered by a nationally recognized overnight delivery service, or 
at the expiration of the third day after the date of deposit if 

deposited in the United States mail, postage pre-paid, certified or 
registered, return receipt requested, to the respective parties at: 

 
If to Client:  See Merchant Application 
 
If to PNP:  Point & Pay,  LLC 
  110 State St. E, Suite D 

Oldsmar, FL 34677 
 
SECTION 13 MISCELLANEOUS 
The headings of sections and subsections of this Agreement are 
for convenience of reference only and will not be construed to 
alter the meaning of any provision of this Agreement.  PNP is an 
independent contractor and nothing in this Agreement will be 
deemed to create any agency, employee-employer relationship, 
partnership, franchise or joint venture between the parties.  
Except as otherwise specifically provided in this Agreement, 
neither party will have, or represent that it has the right, power or 
authority to bind, contract or commit the other party or to create 
any obligation on behalf of the other party.  Each of the parties 
will have any and all rights and remedies available to them under 
all applicable laws.  The remedies provided for in this Agreement 
will be deemed to be non-exclusive and in addition to any other 
available remedy at law or in equity.  All rights and remedies are 
cumulative and may be exercised singularly or concurrently.  
Client may not assign or transfer any of its rights or delegate any 
of its obligations under this Agreement to any third party, by 
operation of law or otherwise, without the prior written consent of 
PNP.   Any attempted assignment or transfer in violation of the 
foregoing will be void.  This Agreement will be binding upon, and 
inure to the benefit of, the successors and permitted assigns of 
the parties.  Client shall comply with all applicable laws, rules, 
treaties, and regulations in its performance of this Agreement, 
including, without limitation, the Rules and NACHA Rules.  If any 
provision of this Agreement is held by a court of law to be illegal, 
invalid or unenforceable, the remaining provisions of this 
Agreement will not be affected and the illegal, invalid, or 
unenforceable provision will be deemed modified such that it the 
intention of the parties to the fullest extent possible.  No 
amendment or modification of this Agreement will be effective 
unless it is in writing and executed by both of the parties.  Nothing 
contained in this Agreement establishes, creates, or is intended 
to or will be construed to establish or create, any right in or 
obligation to any third party.  This Agreement, the Exhibit(s) and 
the Client  Application set forth the entire agreement and 
understanding of the parties with respect to the subject matter 
hereof and supersedes any and all prior or contemporaneous 
understandings and agreements, whether written or oral, 
between the parties with respect to such subject matter. 
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The parties have duly executed this Agreement as of the date of the last signature below (the “Effective Date”). 
 

Point & Pay, LLC 
       
By: ________________________ 
 
Name: _____________________ 

 
Title: _______________________   
 
Date: ______________________ 

Town of Ocean Ridge, FL 
       
By: ________________________ 
 
Name: _____________________ 
 
Title: _______________________   
 
Date: ______________________ 
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Exhibit A 
Services Description 

 
The following is a description of all Services and Modules offered by PNP.  PNP shall provide the Services to Client and its Customers via 
the specific Modules and Payment Devices chosen by Client in the Client Application.  Applicable fees, if any, for Client’s elections are set 
forth on the Client Application.  The Services include support and training outlined below at no additional charge to Client.   
 
Service Modules 

• Counter Module.  The Counter Module allows Customers to make payments to Client in a face-to-face environment or over the 
phone using a Payment Device. PNP will issue unique confirmation numbers to Customers who have completed a payment 
transaction using the Counter Module.  The Counter Module also enables Client’s staff to access reports via the web. The Counter 
Module is required to access the PNP Services.  The Counter Module may be used in conjunction with or independently of point-
of-sale (POS) terminals. 

 
• Web Module.  The Web Module allows Customers to make payments to Clients online using a Payment Device via a secure 

website hosted by PNP.  Customers who elect to make payments via the Internet can follow a link from the Client website to the 
Client-branded, PNP-hosted web pages to submit a payment. PNP will issue unique confirmation numbers to Customers who have 
completed a payment transaction using the Web Module.  PNP shall create the Client-branded, PNP-hosted web pages at no 
additional charge.  Client may elect bill presentment and account validation functionality for the one-time set-up fee set forth on 
the Client Application under “Data File Integration.” 

 
• Interactive Voice Response (IVR) Module.  The IVR Module allows Customers to make payments to Clients over the phone 

using a Payment Device.  The Customer calls a toll-free phone number provided and managed by PNP to access the Client 
branded IVR. The IVR system recognizes Customer instructions through making a payment; the phone keypad is used to enter 
Payment Device numbers. The IVR system is configured and tested by PNP.  PNP will issue unique confirmation numbers to 
Customers who have completed a payment transaction using the IVR Module. Election of the IVR Module includes a Client-branded 
IVR environment and, if applicable, Client shall pay the one-time IVR set-up fee for the IVR Module set forth on the Client 
Application.  In addition, Client may elect to have bill presentment and account validation functionality enabled through the IVR for 
the one-time set-up fee on the Client Application under “Data File Integration.”   

 
Customer Payment Devices 
Each of the Modules can provide the Customer with the ability to pay by Credit Card, Debit Card and/or Electronic Check.   
 
Training 
PNP shall provide instruction manuals and up to four (4) hours of webinar training to Client and Client personnel in connection with the 
Modules chosen by Client. 
 
Support 
PNP shall provide services and technical support to Client via telephone during regular business hours.  Support availability shall be exclusive 
of downtime due to scheduled maintenance or events out of PNP’s control.  Support for the Products may be modified, suspended or 
terminated in PNP’s sole discretion upon prior written notice. 
 



Item #9  
 

Town of Ocean Ridge, Florida 
 

Town Commission Agenda Memorandum 
 

Office of the Town Manager 
_________________________________________________________________________ 

Meeting Date: August 3, 2020 
Subject:   Town Manager’s Report 
_________________________________________________________________________ 

Mayor & Commissioners: 
 
I recently notified the Planning & Zoning Commission that the Town Commission would like a 
P&Z monthly report at each regular Town Commission meeting.  They were receptive to the idea, 
however, they may not have a representative available for the August 3rd meeting, so here is a 
quick update.  The P&Z met on July 20th and approved a development plan review for 15 Spanish 
River Drive (Steve Varga) and 28 Hudson Ave (Dr. Andrew Klapper).  They recommended 
approval of the CCCL ordinance that will be going for first reading at the August 3rd Town 
Commission meeting.  They discussed the sheds & accessory structures ordinance and fence 
ordinance and referred them back to staff with suggested changes. 

Palm Beach County extended the emergency order until August 23rd that mandates facial 
coverings be worn in all businesses and establishments, in all county and municipal buildings, on 
Palm Tran, and in any outdoor public places where social distancing cannot be accomplished.  
We ask that our residents and visitors continue to do your part in wearing a facial covering, 
maintaining proper social distancing, and washing hands frequently to help slow the spread of 
this deadly virus.  Emergency Orders and other information related to COVID-19 may be 
reviewed on the Town’s website at www.oceanridgeflorida.com.  We hope you all continue to 
remain safe and healthy! 

I recently sent a funding request to Senator Rubio, Senator Scott, and Representative Frankel 
requesting that CARES Act funding go directly to municipalities.  The first round of CARES Act 
funding went directly to the County, and while we did receive some PPE from the County, we are 
seeking to receive direct revenue for reimbursement of other COVID-19 related expenses.  
Another request was sent directly to Governor DeSantis requesting that he extend our ability to 
host virtual meetings until the expiration of the state of emergency related to COVID-19.  I will 
update you all as things progress. 

In the month of July, the following employees had anniversaries with the Town, and we thank 
them for their dedication to the Town of Ocean Ridge:  Treasurer Jean Hallahan, 15 years with 
the Town; Public Works II Billy Armstrong, 10 years with the town; Sergeant Ermeri, 5 years with 
the town; Sergeant Pilon, 5 years with the town; and Lieutenant Scott McClure, 4 years with the 
town. 
FDOT has preliminarily approved the Crown Colony crosswalk, and our Town Engineer is now 
working with FDOT personnel on the placement of the crosswalk.  As soon as the placement is 
approved, the Town Engineer will submit the plans and necessary application paperwork to 
FDOT for final approval. 
 
Respectfully, 

 
Tracey L. Stevens, MMC 
Town Manager & Finance Director 

http://www.oceanridgeflorida.com/


Agenda: August 3, 2020 
Memo: Item #11 

Town of Ocean Ridge, Florida 

Agenda Memorandum 

Office of Police Chief  

Subject: 1.  Monthly Activity Report (June 2020) 
2. Monthly Boynton Beach Fire/EMS Activity Report

Mayor and Town Commissioners: 

Attached you will find the June 2020 Monthly Police Activity Report; including 
the Boynton Beach Fire/EMS Activity Report. All of these reports are posted on 
the Town’s new website under Police Department/Monthly Reports. 



 

  

ACTIVITY SUMMARY BY SIGNALS 

ALL  UNITS From 06/01/2020 Through 06/30/2020 
00:00 00:00 

ACTIVITY SUMMARY BY SIGNALS All Calls IN Signal Order 
Signal Description Count 

10108 ON FOOT W/PORTABLE 149 

10109 VEHICLE MAINTENANCE 277 

1040 MEAL BREAK 57 

1050 TRAFFIC STOP 31 

1058 AT STATION 80 

1060 ASSIST TO MOTORIST 2 

801 VTC PERMITS (BUILDING) 2 

803 VTC OVERGROWN LOT 11 

804 VTC SIGNS (ALL) 1 

806 VTC WORKING WHEN NOT PERMITTED 14 

807 VTC TRASH/GARBAGE 7 

809 VTC MOTOR HOMES 1 

812 VTC TRUCKS/COMMERCIAL VEHICLES 2 

814 VTC OVERNIGHT PARKING ON STREET 2 

819 VTC FIREWORKS 1 

820 VTC ANIMALS ON BEACH 1 

821 VTC DOGS AT LARGE 2 

823 VTC CONSTRUCTION SITE 8 

824 VTC ALL OTHER 108 

829 VTC TREES IN WIRES 21 

833 VTC CUTTING NATURAL VEGETATION 1 

BCHK BEACH PATROL 138 

DC DISTRICT CHECK 1816 

HCKH HOUSE CHECK HAND 409 

HCKV HOUSE CHECK VISUAL 54 

LSV LOW SPEED VEHICLE 9 

S01 DRUNK DRIVER 1 

S04 AUTO ACCIDENT 1 

S08 MISSING PERSON 1 

S12 RECKLESS DRIVER 1 

S13 SUSPICIOUS INCIDENT 2 

S13P SUSPICIOUS PERSON 5 

S13V SUSPICIOUS VEHICLE 21 
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ACTIVITY SUMMARY BY SIGNALS 

ALL  UNITS From 06/01/2020 Through 06/30/2020 
00:00 00:00 

ACTIVITY SUMMARY BY SIGNALS All Calls IN Signal Order 
Signal Description Count 

S14 INFORMATION 7 

S15 SPECIAL DETAIL 54 

S22 DISTURBANCE 2 

S25 FIRE/FD ASSIST 2 

S26 DROWNING 1 

S40 CRIMINAL MISCHIEF 2 

S48G OPEN GARAGE DOOR 5 

S49 ALARM 69 

S49F FIRE ALARM 4 

S51 TRESPASS 4 

S53 EMBEZZLEMENT/FRAUD 1 

S66 CIVIL MATTER 3 

S67 ACCIDENTAL INJURY 2 

S68 POLICE SERVICE CALL 26 

S72 LOST/FOUND PROPERTY 6 

S73 MEDICAL CALL 11 

S75E DUMPING/SEWER TO ICW OR OCEAN 1 

S76 ASSIST OTHER DEPARTMENT 12 

S79 911 PRANK/FALSE/ACCID CALL 1 

S84 WELFARE CHECK 13 

S86 LOUD NOISE/MUSIC 2 

S88 FLORIDA POWER LIGHT ASSIST 6 

S89 ASSIST MOTORIST 3 

S90 ILLEGAL PARKING 27 

S93 STREET OR TRAFFIC SIGNS 2 

TC TRAFFIC CONTROL 2 

TE TRAFFIC ENFORCEMENT 3 

TOTAL ACTIVITY: 3507 
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ORPD Other Activity: 

Type Total 
Days-  Sgt. 
Stang 

Days-
Sgt. Pilon 

Nights-    
Sgt. Roy 

Nights-  Sgt. 
Ermeri 

Traffic 
Citations 3 0 2 1 0 
Written Warnings 15 2 0 6 7 
Parking Tickets 17 3 13 1 0 

Arrests: 
S19 Felony 0 0 0 0 0 
S18 Misdemeanor 0 0 0 0 0 

Telephone Calls Handled by Dispatch: 
June 2020 Year to Date 

9-1-1 36 149 
Incoming/Non-Emergency 790 4645 
Outgoing/Non-Emergency 319 2477 
PBX 204 1448 

Total: 1349 8719 

Walk-Ins Handled by Dispatch: 
All 159 
After Business Hours 68 
Top 5 Services Provided: 

Visitors/Information- 83 
Vendors- 46 
Alarm- 11 
Crime- 8 

AOD/Range 5 



BRINY BREEZES JUNE 2020 
Description Signal Count 
ON FOOT W/PORTABLE 10108 51 
SUSPICIOUS VEHICLE S13V 2 
SUSPICIOUS PERSON S13P 1 
POLICE SERVICE CALL S68 1 
FLORIDA POWER LIGHT ASSIST S88 3 
ILLEGAL PARKING S90 2 
TRESPASS S51 1 
RECKLESS DRIVER S12 1 
MEDICAL CALLS S73 6 
CRIMINAL MISCHIEF S40 1 
WELFARE CHECK S84 1 
ACCIDENTAL INJURY S67 1 
DRUNK DRIVER S01 1 
TRAFFIC STOP 1050 2 

Total Calls for Service 74 
District Checks 349 

Total Calls w/ DC's 423 

OTHER ACTIVITY 
Traffic 

Citations 0 
Written Warnings 0 
Parking Tickets 1 



 
 
 

  
 

    

 

 

 

Patrol Vehicle Mileage 

Engine 
Idle 
Hours 

Engine 
Miles ** 

Total 
Wear 
Miles Replace * 

Unit Veh Year Start End Total 
Repairs/ 
Month 

Repairs/ 
FYTD 

1701 2017 32350 33055 705 284 9372 42427 0.00 373.20 FY2019/20 
1702 2017 66964 68777 1813 6578 217074 285851 373.20 487.85 FY2019/20 
1801 2018 46186 48005 1819 4631 152823 200828 0.00 818.68 FY2020/21 
1802 2018 1315 1425 110 n/a n/a n/a 0.00 0.00 FY2020/21 
1901 2019 17792 19192 1400 1473 48609 67801 0.00 746.40 FY2021/22 
1902 2019 20786 23301 2515 2602 85866 109167 0.00 164.35 FY2021/22 
1903 2019 16604 17889 1285 1801 59433 77322 0.00 188.15 FY2021/22 
561 2014 54744 55158 414 600 19800 74958 0.00 123.47 FY2017/18 
563 2016 52276 52276 0 4213 139029 191305 131.15 153.10 FY2018/19 
566 2016 73795 74015 220 7135 235455 309470 0.00 0.00 FY2018/19 

1803  Polaris-
sideXside 

2018 4338 4431 93 587 19371 23802 0.00 1,840.06 FY2020/21 

1904  Polaris-
ATV 

2019 1625 1783 158 164 5412 7195 0.00 209.42 FY2022/23 

Totals: 10532 $504.35 $5,104.68 

Unit Driver Driver Driver 

1701 513 
1702 534 564 509 
1801 502 560 
1802 (LSV) Low Speed Vehicle 
1901 530 541 
1902 558 526 
1903 540 565 * "Replace": Since 2010, each new vehicle 
561 ADMIN - Unmarked SUV unit purchased for Patrol use has come with an 
563 553 extended 5-year Warranty.  As such, the "life" 
566 Spare Marked Unit of these vehicles can be extended to 4 years; 

as any major repair would be covered. 
** "Engine Miles": Per Automotive Industry Standa 



          

 

 

  

 

2013/ 
2014 

2014/ 
2015 

2015/ 
2016 

2016/ 
2017 

2017/ 
2018 

2018/ 
2019 

2019/ 
2020 

2020/ 
2021 

2021/ 
2022 

2022/ 
2023 

Unit Veh Year 

1701 2017 New Due 
1702 2017 New Due 
1801 2018 New Due 

1802 (LSV) 2018 New Due 
1901 2019 New Due 
1902 2019 New Due 
1903 2019 New Due 
561 2014 New Due 
563 2016 New Due 
566 2016 New Due 

1803 Polaris Side by Side 2018 New Due 
1904 Polaris ATV 2019 New Due 

* "Replace": Since 2010, each new vehicle 
purchased for Patrol use has come with an 
extended 5-year Warranty.  As such, the "life" 
of these vehicles can be extended to 4 years; 
as any major repair would be covered. 
** "Engine Miles": Per Automotive Industry Standards, 
idle time causes engine wear equivalent to being driven. 
Per Ford, that equivalent is 33 miles per hour; which is 
reflected in this report. 

Rev 05/27/2020 



       
          
          

         
         
         
         
         

          
          

          
        

          
          

          
       

           
        

         
       
       

            
          

        
           

           
        

         
           

Incident # Incident Date Full Incident Address Incident City Station Shift Total Response Time Incident Type Description 
2005841 6/1/2020  Briny Breezes Briny Breezes Station 4 B 06:10 EMS call, excluding vehicle accident with injury 
2005870 6/1/2020  N Ocean Blvd Ocean Ridge Ocean Ridge Station 1 C 06:24 Public service assistance, other 
2005904 6/2/2020  N Ocean Blvd  Ocean Ridge Ocean Ridge Station 1 A 07:09 Alarm system activation, no fire - unintentional 
2005913 6/3/2020  N Ocean Blvd Briny Breezes Briny Breezes Station 4 A 06:42 EMS call, excluding vehicle accident with injury 
2005925 6/3/2020  N Ocean Blvd  Ocean Ridge Ocean Ridge Station 1 B 07:25 Medical assist, assist EMS crew 
2005926 6/3/2020  Hibiscus Way Ocean Ridge Ocean Ridge Station 1 B 05:52 Medical assist, assist EMS crew 
2005964 6/4/2020  N Ocean Blvd 1A Ocean Ridge Ocean Ridge Station 1 C 06:30 Emergency medical service incident, other 
2006152 6/9/2020  N Ocean Blvd 304 Ocean Ridge Ocean Ridge Station 1 B 01:12 EMS call, excluding vehicle accident with injury 
2006165 6/10/2020  Old Ocean Blvd Ocean Ridge Ocean Ridge Station 1 B 06:37 Alarm system activation, no fire - unintentional 
2006264 6/12/2020  Sailfish Ln Ocean Ridge Ocean Ridge Station 4 B 04:28 EMS call, excluding vehicle accident with injury 
2006274 6/13/2020 Cordova Ave / N OCEAN BLVD Briny Breezes Briny Breezes Station 4 C 04:55 Rescue, EMS incident, other 
2006281 6/13/2020  Hibiscus Dr I Briny Breezes Briny Breezes Station 1 C 06:33 EMS call, excluding vehicle accident with injury 
2006307 6/13/2020  N Ocean Blvd Ocean Ridge Ocean Ridge Station 1 C 05:03 EMS call, excluding vehicle accident with injury 
2006388 6/16/2020  Old Ocean Blvd Ocean Ridge Ocean Ridge Station 1 C 06:56 Alarm system sounded due to malfunction 
2006411 6/16/2020  N Ocean Blvd Ocean Ridge Ocean Ridge Station 1 C 06:03 Water or steam leak 
2006433 6/17/2020  Hibiscus Dr Briny Breezes Briny Breezes Station 4 A 08:15 EMS call, excluding vehicle accident with injury 
2006438 6/17/2020  Sabal Island Dr Ocean Ridge Ocean Ridge Station 1 A 06:55 Emergency medical service incident, other 
2006489 6/19/2020  N Ocean Blvd  Ocean Ridge Ocean Ridge Station 1 C 08:30 Arcing, shorted electrical equipment 
2006493 6/19/2020  Bonita Dr Ocean Ridge Ocean Ridge Station 4 C 05:30 Smoke scare, odor of smoke 
2006549 6/20/2020  Lark Dr Briny Breezes Briny Breezes Station 4 A 06:47 EMS call, excluding vehicle accident with injury 
2006556 6/20/2020  N Heron Dr P Briny Breezes Briny Breezes Station 4 A 05:32 EMS call, excluding vehicle accident with injury 
2006534 6/20/2020  N Ocean Blvd Ocean Ridge Ocean Ridge Station 1 A 06:19 Rescue, EMS incident, other 
2006668 6/23/2020  N Ocean Blvd Ocean Ridge Ocean Ridge Station 1 A 05:13 Emergency medical service incident, other 
2006692 6/24/2020  Ruthmary Ave F Briny Breezes Briny Breezes Station 4 B 05:45 Medical assist, assist EMS crew 
2006685 6/24/2020  N Ocean Blvd  Ocean Ridge Ocean Ridge Station 1 B 07:15 Local alarm system, malicious false alarm 
2006814 6/27/2020  Ocean Ave Ocean Ridge Ocean Ridge Station 5 B 00:00 Dispatched & canceled en route 
2006822 6/27/2020  Anna St Ocean Ridge Ocean Ridge Station 5 B 10:24 EMS call, excluding vehicle accident with injury 
2006881 6/29/2020  Old Ocean Blvd Ocean Ridge Ocean Ridge Station 1 A 04:50 Emergency medical service incident, other 
2006889 6/29/2020  Sabal Island Dr Ocean Ridge Ocean Ridge Station 1 A 07:06 Emergency medical service incident, other 

Average Response Time: 06:05 



Item #12  
 

Town of Ocean Ridge, Florida 
 

Town Commission Agenda Memorandum 
 

Office of the Town Engineer & Public Works Department 
_________________________________________________________________________ 

Meeting Date: August 3, 2020 
Subject:   Town Engineer & Public Works Department Report 
_________________________________________________________________________ 

Mayor & Commissioners: 
 
The following is a list of ongoing Engineering and Public Works items: 
 

1. Woolbright Berm Repair- Surveyed area. Need to repair per SFWM 
elevations.  Project Complete- Need to Continually Monitor  

2. Eleuthera Drive- Foster Marine, need to approve quote. Fix pollution 
control device too. Waiting for Foster Marine to Schedule 

3. 62/63 Spanish River Valve- Foster Marine to install valve and have quote. 
Valve needs to be purchased first. Purchased. Waiting on delivery of 
valve from Redvalve 

4. Flooding at Ocean & Woolbright Bridges West Side (FDOT) - Lisa did field 
report; to share with Chris on both roads. Lisa to call Chris at Boynton. 
Wait on Woolbright due to construction, focus on Ocean Ave. 

5. Fire Hydrants – 5 hydrants left to be done & flow testing in progress.  May 
need to repair or replace more depending on flow test results. Ongoing 

6. Tropical Station Infiltration- Call Kevin with Televac. Important, Need To 
Do. 

7. Hudson Avenue Flap Gate- Foster Marine installed flap gate.  Monitoring it 
to make sure working properly. Ongoing 

8. 6285 N. Ocean Blvd- Water line relocation; to begin Thursday, 7/30 
9. Hudson Ave- Code enforcement drainage issue, not fixed. Lisa to follow 

up. Owner Will Address 
10. Tropical Drive- Code enforcement construction site maintenance, 

watch storms this week. Continue to Watch. 
11. Tropical/Woolbright pumps- Need quotes to replace and rebuild. 

Completed  
12. Tropical Generator- Need budget costs for entire system. Completed 
13. Holiday Lights- Need budget costs itemized for each area. Completed 
14. Town Hall Painting & Roof Replacement Quotes – Need budget costs.  

Received painting quote, waiting for roof quote  
15. Sabal Island Beautification- Billy working with committee. On-Going  
16. Tropical Station Control Panels/Transducer- Needs to be Fully Functional- 

Ongoing 
17. DOT Ponds- Letter to Dot on Maintenance- overland flow to the south on 

king tides. 



18. Tropical Station- Repair grate. Foster Marine to provide proposal. 
19. Ixora Flapgate- Foster Marine to provide proposal. 
20. Coconut Tree Trimming- Completed 
21. Parking Lot Lights- Waiting for shipment, expected August 7th 
22. Anna Street Fountain- Electrical repair- Review quotes (this would be an 

unbudgeted expenditure) 
23. Town Hall Front Door- On order, expecting delivery at manufacturer 

August 7th, permits issued 
24. Annual Maintenance in Preparation for Hurricane Season- Going through 

all equipment to make sure properly functioning. Generators have been 
serviced and in working order. 

25. Inlet Cay Drainage Repair Project – Approved by Commission; 
construction began Monday, 7/27. 

26. Other items- Ongoing Public Works 
• Alleyway Trimming- Ongoing 
• Town Hall Pest Control Service - monthly 
• NPDES Storm Drain Reports- weekly 
• Mon, Wed, Fri. Townwide Trash Collection (Including Beaches) 
• E.P.A Fuel Logs- monthly- fuel station  
• Generator Fuel Leak Detection- weekly checking, monthly 

reporting for EPA. Process takes approx. 1.5 hours per week. 
• Town Hall Fire Protection Testing for Lighting- Monthly reporting  
• Fire Hydrant Flow Testing- Ongoing  
• Mowing, Weed Eating, Hedge Trimming of Certain Town Areas 

not covered by Contractor - Ongoing 
• Pressure Cleaning Town Hall Sidewalks – waiting to schedule 
• Sand Blasting Generators & Other Structures – working on Town 

Hall now, will schedule others as permitted 
• Big blue Monthly start up – completed this month 
• Monthly Fuel Order – completed for this month 
• Maintain Town Equipment- Ongoing  
• Maintain 14 A/C Units – Ongoing (one unit went down 7/27, was 

repaired same day) 
• Light Bulb replacement- As needed 
• Scrape & Repaint Town Signs- As needed 
• Address Homeowner Calls & Emails – Ongoing 
• Town Hall Plumbing/Septic Issues – 7/30 pump septic tank, jet 

sewer lines in building due to blockages, camera sewer lines in 
building to make sure there are no other issues 

• Fuel Tank Certification- two tanks at Town Hall, one passed hydro 
inspection, one failed.  In process of repair, parts ordered. 

• Annual Fire Inspection Report at Town Hall -  inspection 
completed, in process of completing minor issues found during 
inspection. 

• Storm Drain Inspection/Clearing – weekly in dry weather, more 
frequent during rain events.  Reporting for NPDES completed 
during process. 

• Fire Control System Code Enforcement Issue – working with 
Boynton on assessing Town’s 6” pipe in that area 



• Beach Crossover Closures July 4th weekend – Completed – due 
to County order, all beach crossovers needed to be closed with 
netting and signage. 

• Koi Pond Maintenance – broken part on filter system, waiting for 
delivery of part. 

• Town Hall Roof Cleaning – Town Hall was issued code 
enforcement citation for dirty roof.  Quotes obtained, waiting for 
contractor to start job. 

• Attended 2 staff meetings in July regarding code enforcement 
issues. 

• Responded to Emergency call-outs after hours throughout the 
month 



 

 

 
 

Agenda Item #13  
Date: July 17, 2020 
To: Honorable Mayor and Commissioners 
From: Durrani Guy, Building Official 
Re: Building Department Report –  

August’s Commission Meeting Update 
 
Building Department Statistics for June 2020 
Below is a summary of Building Department activity for June 2020: 
 
Permit Applications Received  62 
Permits Issued 67 
Plan Reviews 42 
Revisions          8           
ROW Parking Permits Issued          1          
Inspections Performed by Building Dept. 165 
Site visits by Building Dept. 10 
Stop Work Orders Posted          3                   
Code Enforcement Hearing for June          1 
  

Stop Work Orders: 

6/10/20: 5505 N Ocean Blvd #104 Lancaster 
A/C work started without permit and without notification of 
emergency repair/replacement. 

6/10/20: 5505 N Ocean Blvd #203 Williamsburg 
A/C work started without permit and without notification of 
emergency repair/replacement. 

6/22/20:  90 Island Drive South  
Work started without approved permit. Emergency roof repair 
allowed to proceed while contractor is to address the comments 
with the other unpermitted work (driveway, etc.) 

   Town of Ocean Ridge 



 

 

My first few weeks of being the Building Official at Ocean Ridge has been 
quite pleasant and have received warm welcomes and open arms from fellow 
staff and the community as a whole.  

Of the many unique aspects of the community, the one item I am compelled to 
mention at this time is the drainage, especially on the islands. I must 
commend the actions that are currently in place to mitigate drainage issues. 
Specifically, the use of trench and driveway drain systems that are currently 
implemented in new construction. I wish to encourage the use of this system 
to substantially improved properties as this system is beneficial to the 
community as a whole and not just individual lots. I am concerned that 
properties that attempt to do upgrades just shy of the 50% Substantial 
Improvement (SI) rule are denying the overall community the mutual benefit of 
the improved drainage mitigation to the entire community.  

FEMA does encourage communities to implement strategies that will mitigate 
unique circumstances that they will encounter. I am proposing that the 
commission consider the possibly of lowering the SI threshold which will 1. 
Expand the installation of the enhanced drainage requirement 2. Increase our 
Community Rating Score (with FEMA) 3.-leading to a lowering of the 
community’s flood insurance rate and 4. Improve the overall drainage capacity 
of the community. 

I thank the commission for the work that you continue to do. As your new 
Building Official, I am excited to continue along the path that has already been 
established by the Town of Ocean Ridge.  
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